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INTRODUCTION 

The Academic Commi^'hity 

. ■ / 

*Terhapsmore than any other attribute, any^other oliaracter- 
istic, I have sensed .and felt this institution's qualify of being 
a genuine academic community. . . . One does n0t need to 
indulge in any kind of P^ousseauian mysticism tcT sense that 
this is an academic community composed of som'ething more 
than the mere total of varioius groups, each represfenting a bloc 
of power, -which go to make up a, university'. Rather, it .is 
composed of a sharing of common concerns, an/- ability to focus, 
upon common problems, a capacity for coi-^munication and 
discussion, a general will ' to move this Un/versity forward.'' 

So spoke President W. Robert Parks in a (acuity convocation 
in September 1969, / 

This handbook has been prepared with the hope that it 
will be helpful to the individual, facufty member as he or 
she works in the large and dynamic academic community which 
is Ipwa State. 

It represents an attempt to answer those questions which 
are most often raised by the faculty. At the same time it sets 
forth the commitments that the University makes to you as 
a member of this academic community. 

Naturally this handbook does not- answer all the questions 
that will occur to you. It does identify sources where additional 
and more complete infonnation can be obtained. 
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THE UNIVERSITY 



A Background of "Firsts" 

A Unir .iliuHiftir i,u :j inflcss ^kviinc. ihr 
p<jrtu ()fti utMxi {,n< k Coilcm- Hiulrlmi; \v.^^ 

slui unffiiishfa uiitii hm.i A^rit uUur.il Colli-m- 
fi)rniaiK <jj,t ut(l \{.,irfi 17. 

Ihf tl.iy \\a> su!iiu iiiiii Warm PiXJpU* l)i-^.ni 
aiTiviiu; <mi1\ u; Uir iiiunuiiL; Thfv ctiiic in 
\\.ii;t>ns. on Ijoi.rbaik. fn rail. IakaI i.trnui> 
ruhhitl >hijui(it is with >mf <hi»niiaMt > ni a irowii 
(j| IJ.'WW) iiuvsis that ta.xrd Coilri^r 
ai)il liitunij hali \\<ii Ix-vt^ud tapaiiu. 

liiar dav nuikrd a h<-i(nnnni; ni^i onlv (jf a 
nrw :nslutilHjn hut a new knui ot nisiituiion. 

In liuisc crudr ^uriuundnm>. tivi damltv nu-in 
brrs. Mi toilci^r .tialcn^. aiid «0 prccoiUxc 
Ntudf-nts Were lo cMabli.h an inst^iniion winch 
would ptii ihf t.trnit r aatl. nn ( iiann on an cd 
ucaii(jnal level uidi die prnlt>sij>njl jn.ni 

1 hat day liad been a l(1n^ time lonim^. 
In IK4« ihr first ffjw a Cirncral A>scirjhlv had 
prujxm-d to CturCr^ihs that abandoned P^ori Atkinson 
he ux-d as the si;e ot a >fate ai^ricultnral 
Xoihnn; came Oi tiia! 

Bui advtnaleN oi {i,e 'peijpie ^ college" per 
sisled 'f hrir i harter .u l paNsed in the Seventh 
Gencrai AMcntblv. aiul <m March 22, IH'^H. the 
charter l)ecanie l.«u I wo \carN later. econom\ 
minded let^i>La(>rs y)n«4ht U) reptral lh^^ charter 
act. Only a pariianuii{ar\ maneuver s^iVed it. 

The t barter act appropriated SlO.lioU low.trd 
csiatjiishmcnt ot \hr College. Stoiv and Boone 
. county, resident ^ added contributions l^)tahn^ 
$21.^55. as an ifuiticenient in liKation oi" the 
Qjllrm- m western .Stor\ fiouni) .\nticipated 
federal support did not maieriali/e until the Civil 
War removed Southern opposition. 

On Julv 2. I8(»2. I 'resident Lmcoln signed 
into law a measure sufmiittt-d In Justm Mornll 
of \*erni6nt. providni^ that lederal lands be used 
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to endow- in each state nt least one college whose 
curriculum wcnild include the traditional classical 
studies, but would emphasize subjects related to 
the nation's agricultural and industrial develop- 
ment. 

The [(jllcnvnig September IK Iowa becan^e the 
hrsl state to accept the terms of the Morrill 
Land Grant Act. On Marcl^ 2M. 18h4. the {(Ava 
C;eneral A5..embly voted to -award Iowa's grant 
If) the Agricultural College. 

The Ciollege was the first Lan<l Grant institu- 
tion opened on a coeducational basis. 

Initially it offered dej^raes in agriculture and 
'nu^chaiiics. " From the mechanics course it began 
ahnost immediately to develop programs in the 
several Ijranches of engineering. 

A "Ladies Cjjurse" was intrcxluced in IH71. 
Ihe following year the Cu^llege became the first 
Land Grant institution to offer a course in home 
• conomics. In \H7'^ it established a department 
()1 cookery and household arts', one of the nation's 
hrst four state college programsin home ec6noinics,"^ 

Kroni its early work in agriculture, the College 
m 1879 developed the nation's first state college 
jjrogram in veterinary- medicine. 

The enginccrinK programs, which had haci 
main-line status since the C^ollege opened, were 
recognized in litle when the institution was re- 
named -Towa State t^ollege of Agriculture and 
Mechanic Arts" in \H[)b. 

Organization of Iowa State's academic struc- 
ture along its present lines was completed in' 
1^)13. when the Departmefit of Htnne Economics '. 
and the graduate program were elevated to divi- 
sional siatus. 

Experimental work was already under way at 
Iowa State when it opened. Tlie College Ird 
in the development of state-federal cooperation 
in agricultural research, and establisliecf the nation's 
first C(jllege-based res(^arch prtjgrams in engineering 
and home economics. ^ 



It iil^ pit)im'mi the service aspect of the 
Land Grant idea. Ji was the first Land-Ciram 
Mhool 10 tonduci ofi-c.iim[)iis 4ii5,iituies. and it 
of^uni/ed the nation's first statewide county 
(ooperaiive extension system. . 

dracluate s'^ndy .was ofiered almost as soon 
as the (.'ollej^e began, and tlie first graduate 
tktrret^ u a-^ eontcired in 1877. 

Adaptins^ land-grant phHosopliy to the chang- 
ing needh of live twentieth century. Io\Na -State 
has maintained its . pre-eminence in the areas 
of auricuUurc\ home economics, ent^ineerinc; and 
vefi-rinary medicuie, but has broadened its work 
to oUuT areas, to the point' that hb largest en- 
loHment ncAv i> in the scieiites and humanities. 
Im reasuii; jmrni)crs of ?>tndenis find in die broad- 
base({ curricuhuti ol hnva "Suite opportunities to 
speciaii/e m excehent programs of science and 
technology, and to ac(|uirc a broad general back* 
i;rouiKi of education in tin-: " 'liberal arts*' traditu>n. 

Since 105^), the institution has been known 
.ts Iowa State l/n-vcrsuy of Science and Tech- 
nt)lo(Tv, 

In 197/J. Iowa State had an enrollment in 
excess i}{ 19, ()(){) and a faculty* of approximately 
l.V(H), Adapted Irom "'Proliles of Iowa State 
l-niversiiy fli>ii)iy. *" 



Ad mi n i strat i ve S tr uc tu re 

rUE STATE BO.VRD OF REGENTS 

The Slate Board of Rei;ents is the governini> 
body *i"r Iowa State I'niversity. the I'niversity 
of Iowa, and the I'niversity of Xorthern Iowa. 
The Iowa Braille and Slight Saving Sciiool at 
X'i^iion. the Iowa .School for die Deaf at Council 
Bluffs, and the State Sanatorium^ at Oakdale 
are also under its supcn-ision. 

The nine nienibcrs of the. Board arc appointed 
lor f)'year terms by the Governor with the ap- 
proval of the Senate. Not more than five inenibcvs 
may be ol the same political' party. The Board 
ordinarilv meets once a month at the board 
office in DesMoincs or at one of the institu- 
tions. 

It is responsible for major policies, coordinates 
the activities of die various institutions under 
its jurisdiction, approves budgets, selects ^.he pres- 
idents of P the institutions after consultation \vith 



representatives of the school involved, approves 
staff appointments and establishes guidelines for. 
staff salaries. 

The Board reports to the Governor concern- 
ing budgets and on important educational matters. 

THE PRESIDENT ' - ' ' 

The President is the principal administrauvc 
officer of the I'niversity. He is directly responsible 
to the State Board of Regents for the o})eration 
of the L'liiversity* 

He attends meetings of the Board, reports 
on university affairs and participates in policy 
discussions. He presents the university budget, 
recommends policy cliangcs, expenditures not pro- 
vided i)y the budget, construction of new fa- 
cilities, clianges in curricula; establishment of 
new. courses, aiul all types of personnel actions. 

The President is the person who is held finally 
•--responsible for the administration of university 
affairs. He' serves ns the' presiding officer of the 
General Faculty and of the .Xdnnnistrative Board. 
He issues diplomas conferring degrees, upon the 
recommendation of the (General Faculty, and by 
, authority of the Board of Regents. 

He is directly responsible for recommending 
the appointment of administrative officers who 
carry university-wide responsibility: the \'icc-Presi- 
deiit foi' Academic Affairs, the \'icc-Prcsid(?nt 
for Business and Finance, the \ ice-Presidcnt for 
Student Affairs, the \' ice-President for Rcscarcli, 
the Vice-President for Information and Develop- 
ment, the acad^'mic deans, the Dean of Admis- 
sions and Records, the Dean of University Exten- 
sion, the Treasurer, the Coiurdller and Secretary, 
as well as all other directors and' managers of 
university agencies. The central administrators arc 
directly responsible to the President. 

THE VICE-PRESIDENT FOR — 
ACADEMIC AFFAIRS 

The \' ice-President for .Academic Affairs^ 
through the cleans and directors, coordinates and 
administers the aeaderriic program and the per- 
sonnel policies of the University. He holds respon- 
sibility for International Programs, the Offic^ of 
. Space and Scheduling, and the Affirmative Action 
Office. For these functions- he is directly respon- 
sibU' to the President, He also' represents the 
^ University on the Iowa Inter institutional Com- 
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miUtn: on Educalioiial <Iooj:dtn^on. This coin- 
mttm* b respuasil>le>ttrthe Stattv Board of Re- 
gents.; 



TME VIClvPRESIDEXJL FOR 
R12SEARCH o ^ 

"'{'he \*ice Ifrc^tdeni for Research coordinate*;"' 
tlifough the Research Adrninistraiion C*pur>cfC the 
refiearch 'prograiii of the I'nivfrsit^^fle serves 
as chiiinrutn ot this council. tdso administei> 
the tn'^duaic (College. Foj><tiese functions he is 

'IlIE VK^PRESIDENT FOR 
srUl^NT AFFAIRS 

> "i'he Vice-Prej>ideni lor Student j^ikiTrs cour- 
' dinate** air non academic |tudeiitjpi<ia:s. mcUiding 
itu^ Oifke of Admissions ui^tHtc&^rds, the Depart- 
mem of Residcnce^^^^kfT^tudent 'Counseling Scr- , 
. \ u e* ihe Studejwr^eaUh Service, and the Office/ 
of tK,- Dj^i Students, which Ha.s within u^^trationa. poi.cie.s ana proc 

krtit I'^'quirements for admission 



THE /UjMINISTRA'nyE BOARD 

'The' Administrative^ioard consists of the Pres; 
Tcient, the X'ice-J^i^dent for Academic Affairs, 
the Vice-Prj;irt'dcni for Research, the Vlce-Pres* '"I-* 
ident JpHJusincss and Finance, the V'icc* President 
for-^^^tudent Affairs, the Vice-President for Inf'prma- ' 
""tibn and Development, the DeSa-^ of r/\dmissions 
and R<jcords, the Dean of Studems, Ihe deans 
of the colleges^ and such-^ei^cral administrative 
officer^ as are appjDinted to . the Board by .-the 
President; 

It meets at tlie call of the President to advise 
him in aji-'itiatters cpricermtig tlie University as 
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TIlE MCE PREfindENT FOR 
BUSINESfi>m5^ 

FheJW^^T' President for Business and Finance 
in^^ktges the fiscal operaiions of the I'mversity 
^and is responsible for the offices of the Treaswrer, 
Secretary, ('ontroller, Accolinting, Payroll, In- 
Jernal Auditing^ Admmistrati%'e Data Systems, 
.Administrative Data Processing, Purchasing* tlie 
Physicai Plant* Personnel, Student I^pans, the 
Planning Division^ and Flight Service. 

fie is also responsible for the, general 'supervi* 
sion of business operations of -all university ac- 
tivities. . " • ■-, . ■ " ... ' 

THE VICE-PRESIDENT FOR 

INFORMATION And 

DEVELOPMENt ^ 

The Vice-President for Inforj»d^ipn and De* 
velopment is responsible for .thie' InformaHion Ser- 
vice. Fie is the University^represcntativc in rda- 
tions with the Alu . ai Association (including -thr^ 
*Vlumni AUiievement Fund), the Iowa State Uni- 
versity Foundation and the Memorial Union^^ 
In addition, he serx'cs as adviser on many pthier 
aspects of University relations, both internal and 
emernal. 



THE eO^lSERAL FACl^^ ; 

•The General Faculiy'^ the legislative body 
-„of the facuit>*j:A»sf)onsible to the President. It 
usually rm^^s^^r' once a quarter on the call of the • 
Presiderrfto discuss and dettirmine general cd- 
mional policies and procedures which concern 
lo tlie University or 
colleges a's well as requirements for graduation, 
the relations among colleges, revisions in curricula, 
and to recommend Candidatesfor diplomas, degrees 
and certificates to be conferred by the President. 
(Proposed changes in educational policy are pre- 
scnted to the Board of Regents through the Pres- 
ident. ) The Presidem presides, and the members 
of the General Faculty include the Vice-President 
for Acadegiic Affairs; the Vice-President for Re- 
search; the deans of th6 colleges; the Dean of" 
Studcdts; the D.ean of Library' Ser\Mces; the deans 
and directors of the extension services, of research 
instivUtw*s or experiment stations; the Dean of 
Admissions and Record^, the general administrative 
officers. dcMgiWted by tfe President;, the head or 
chairman of each department; and staff members - 
of the rank of professor, associate professor, and 
assistant professor. 

COUNCILS AND COMMITTEES 

The University has a number of councils and 
committees whose members' work in specific areas*' 
to assist dsf^ President in the ad rninistr^f ion of 
the UrjiA^ersity. Most of these committees are 
-'•^ppohued by the, president with recommendations 
from the deans, a^d efforts are made to provide 
opportunities for service to as 'many staff members 
as" possible by rotating membership on a regular 
basis. 



Most committees and counciis have sludej; 
members Who Iiave been nominated fm^^jiwrliiEei' 
ship by the (iovernmeiu of t^p^JrCudttxi Body, 
^onic committees, suchji5,-44Trt^ iversity Academ^^^ 
Standards andsJa^'irnivcr^^^ Curriculum com-. 
mitiies,^.-*rrrm composed of the chairmen 

^fT'^college comAittees working in the same area. 
A complete, list of the committees and their 
members, as well as of the counciis and their 

• members, will be found in the University Staff 
r>ircetory. ' . 

THE FACULtY COUNCIL 

The Facphy Council vvaii e&tabjished by the 
faculty to facilitate communication between the 
faculty and the General faculty, the President, 
v«i6<i« presidents, deans and other administrative 
o;ricers of the University' 

I The council, an advisor)* body, conducts studies 
a! id makes recommcndationiJ concerning crd- 
ulatfonal policy and faculty welfare. It, may 
cu nsider cases inv<;)lving possible injustice toward 
af faculty member or members. This procedure 
described under ^Tndependent Appeal Channel** 
this handbook. 

Members of the council a ro elected by the 
f iacultieg of the six colleges to represent all staff 
ranks, on rhfe basis of one representative for 
each 100 people, or portion thereof* in each 
academic rank. Terms are for three years, and 
no memiier may be elected for more than two 
consecutive tefnis. The council is required to 
meet once a nionth during the academic year. 
It k responsible to the (General Faculty. 

For the basic document of th^e^uncil, to- 
getiter with its rules and bylaws^^sfee Appt^ndbc B 
of this handbook. 



dards Committee, and the \'ice-iVcsident fot; 
' Academic Affairs. 

Sleetingsi are held on the call of the chairman. 
The council is responsible to the President and • 
to the N'ibe*Prrsideiit for Academic Affairs. 

THE ATHLETIC COUNCIL 

The Athletic Council governs intercollegiate 
athletics. I t manages the budget for this program 
and recommends to the President the appoint- 
ment of members of the staff concerned with 
• intercollegiate athletics (as advised by the Direc- 
tor of Athletics). 

Schedules andjcontracts for intercollegiate con- 
tests are authprized and approved by the Council. 

There are 15 members, including 10 faculty, 
3 alumni, and 2 student-representatives. In addi- 
tion, a V'arsity' I representative is" appointed 
each year to serve as an ex officio member. The 
faculty merhbcrs include six elected representatives 
frora^ each of the six colleges; two faculty members 
appointed by the; university President, the faculty 
representative to the Big 8 Conference, and the 
Athletic' Directit", who serves as an associate 
member. All rnembprs appointed or elected from - 
the faculty serve for a period of 3 years. A 
faculty member may serve two successive 3 -year 
terms, Three^ alumni representatives miy serve 
two successive 3-year terms. Two student rep- 
resentatives are selected by the Government of the 
Student Body and the University President. One . 
student representative is selected from the Junior 
Class each year for a 2-year. term. The Treasurer 
of the University serves as the treasurer and the 
Athletic Director as secretary. ^ 

Meetings arc held once a month or more often . 
at the call of the chairman. The Athletic Council 
is responsible to the President. 



THE COUXC^ 

The Cmificii on Instruction concerns- itself 
with " tl^p^road aspects of study and analysis 
' of^^pbjectives, procedures and quality of Iowa 
^State Chiversity instruction. Its recommendations 
may be sent to one or more college deans> to 
the .\dminlstrative Board or to the President. 
Members include one representative from eacb 
^'Ol :!;e -colleges (recommended by . the -deans), 
tiu Dean of Admissions and Records, the chair- 
man of the University Curriculum Committee, 
the chairman of the I'niversity .Academic .Stan- 



t)N INSTRUCTION THE SAFETY COUNCIL 

The Safety Council coordinates safety activities 
oh the campus, conducts campus- wide inspection 
programs, and recommends safety measujyrs^I em- 
bers represent the ^colleges, the Institute for Atomic 
Research, the Physical Plant, ahe Department of 
Residence, thexOffice of the Dean of Students, 
the University Libr^, the MempHar Union, the 
Student Health Service, the Iowa State Ceftter, 
arid the Information Service. 

Members are appointed by- the President with 
the assistance of the deans and directors. Meetings 
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dtv hdd once a monlli during the school year 
on call^ of the chuirman/ The C^ouncil is 
frspcKiMbie to ti>e Fresidetu. 

THE COUNCIL OX * . 
IX I ERNATIQNAL PROGRAMS 

The Clouncii on International Progra*nis 
coordinat*?s International Service programs, study 
programs in foreign countries* 'internationally ori- 
ented research progjrams, and on-campus programs 
with tnternafeional emphasis. TheC'ouncilischaired 
by the Mce- President for Academic Affairs. " ^ 

THE COMMITTEE ON 
ACADEMIC ADVISING 

The Compiittee on Academic Advising 
maintainis close contacts among the advising 
programs ih the various colleges, and makes rec- 
.ommendations for the improvement of academic 
advising throuf^hout the University. The Committee 
is responsible to the \'ice- President for Academic 
A^fairs.^ 



THE COUNCIL ON 
STUDENT AFFAIRS 

The Council on Student Affairs' concerns itself 
with policy especially related to student life. 
C'ounci mesaibership is representative of faculty, 
students, and administration. The Council is ad- 
visory^ to the Vice* President for. Student Affairs. 

"the XfUSIC COUNCIL 

The Music Council has as its chief respomibility 
the annual Artist Concert Series aqd th • Celebrity- 
Concert Series, selecting Tlie talent and setting 

^ticket prices. Members include six faculty metiibers 
appointed by the President for 3-year terms ard 
three students; all are appointed by the President. 
The chairman is the head of the Department of 
Music. The Music Council is responsible to the 

. President of the University. 

OFFICER EDUCATldN 
COMMITTEE 

Three militSry units on the campus include 
the Department of Air Force Aerospace Studies, 
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the Department of 'Military Science, and the 
Department of Naval Science. Tlfey are adminis- 
tratively responsible to the College of Sciences 
UAd Humanities. 

The Officer Education Committee has been 
appointed to advise the Administration and the 
faculty on mattcjre pertaining to the Officer Ed- 
ucation programs. The committee serves as liaison 
between the Officer Education departments and 
the colleges of the" University. The committee 
gives particular attention to such matters as 
qualifications of Officer Education faculty mem- 
bers, enrollment trends in Officer Education, and 
;the relationship of Officer E(^ucation ' to other 
educational programs of the University. 

ALL^UNIVERSITY DEANS 

Admissions and Records 

The Dean of Admisisions and Records is in 
charge of admissions at both the undergraduate 
and graduate level. His office assembles and 
keeps on file the academic records of all studente 
•and coordinates use of classrooms and offices 
OA the campus. 

University Extension 

Tlie Dean of University Extension directs and 
coordinates the extension activities of the Uni- 
versity. His activities , also include short .courses 
an4 conferences both on and off campus. <^ 

DeanofJStudents 

^ The Dean of Students is especially concerned 
with the personal. -social, and academic welfare 
of the students. 

Dean of Library Services , * 

r • The Dean of Library Services is responsible , 
for the University Library and all of its services.. ' 
These: include the various branch libraries. 



^ blRE<CTORS-«SUPERyiSORS " 
Dtrecmt of Residence " ^ 

The Director of Rqsidenpejs in charge of .the 
residence haljs, . Pammel Cour^t; liawthorn Apan- 
me'ius, Unii^ipity Viflage .Apartments, an^ off- 
campus housing, t,' ' * . c 



Director of Physical, Plant 

Tfie Director of the Physical Plant is respon- 
sible for construction and maintenance" of build- 
ings and grounds, the operation of the University's 
utilities, campus 'security and the regulation of 
traffic. He reports to the Viccr President for 3usiness 
and Finance. 

Personnel Officer . 

■> if' • 
The personnel officer assists with the recruitjng 
of nonacademic personnel and^ is in charge" of 
their processing. Details pertaining .to retirement 
programs. Social Security, Workmen's Compensa- 
tion, group life insurance, hospital insuramce," 
and similar benefits are handled by this office. 

Affimative Action Officer 

The Affirmative Action Officer assists other 
administrators in their efforts to comply with 
Iowa State University's affirmative action pro- 
gram. The officer reports to ttie^sVic coresident 
for Academic Affairs. * ^ ^ • 



Director of Purchasing- and Stores / ' . 

• . The Director of Purchasing and Stores has 
the respori^iBility, for making- all purchases for 
the University, fie. is also responsible for the 
-operation of the University Car Pool; the Uni- 
versity Book Store, Pointing Service", and Central 
Stores. ^ - ' . 

■ : - ' /' -■ '^-^'^ V . 

Student Financial Aids " ^ - ' ; 

The . Supervisor of Studeni Financial 'Aids 
administers the scholarships and finahciai aids 
' of the University. He" 'Serves -as secrfitfry of th^ 
University Scfiiolarship Awards and Prizes Com- 
mittee, ^and 'is in charge of student employment* 

♦ ' ■ . - . ■ " ""^ . • * , 
Student Health 

' The Director of- Student Health administers 
the Student Health .Service and the physical 
exammation program. 

. Siudent Couriseling . . 

The Dii-ector of the Student Cptmseling Service, 
administers a staff of professional counselors, the 
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University testing programs* and a test scoring 
service for classroom examinations-^ • ^ ... 

Associated Organizations 

ALUMNI ASSOCIATION 

The .Iowa State, University Alumni Associa- 
tion is a corporation affiliated with the Uni- 
versity '^'to promote the social, moral and material 
welfare of Iowa State * , . and of its faculty, 
graduates, students and former students. . 
Tfie executive . director, who also serves as di- 
rector of Alumni ^Affairs for the ' University, is 
selected by the Association's Executive Committee 
with the approval of the President. The director 
of the Achievement Fund, the volxmtary giving 
program sponsored by the Association, is appointed 
by the president upon the recommendation of 
the Fund*s tmajees. 

Aluraini Affairs, the ' Associatipn, and th'fe* • 
Achievenient Fund^ are headquartered in Room 
242 Memorial Union. 

THE IOWA 3TATE FOUNDATION 

The Iowa State Univers'ty Foundation, formed 
by a. group of altfmni and friends of the Uni- 
versity, accepts and adminikers^ gifts for educa- 
tional and scientific purposes. Ute Order of the ^ 
Knoll was organized in 1968 to recognize those 
individuals who make major contributions tp 
To wa State University. Members express their 
intention" to make annual gifts of at least S1,0Q[0^ 
Life membership is accorded those who contribute 
a minimiim of $10,000 o? establish an irrevocable 
deferred gift' of $15?000 or more. 



Colleges and Curricula 

The college is jthe sum th6 departments 
or group activities in one academic field or its j 
related areas. Iowa' State University is composed 
of seven colleges which offer major work in more 
than 8Q curricula. <m the baccalaureate level 
both bachelor of arts and bachelor of science 
degrees are awarded*. . ; ' 



The various undergraduate colleges and areas 
of, major work are: -^r 

' ■ e . 

COLLEGE OF A&RICULTURE,an. 

eluding the Agriculture and Home Economics 
Expbriment Station and the Cooperative "Exten- 
sion Service in Agriculture and Home Economics: 

Agricultural Business ' » . 
Agricultural Education . 

Agricultural Journalism ' * , . 

Agricultural Mechanization ^ • 
Agronomy 

Animal Ecology " ' , 
Animal Science 

Biometry * . / 

Dairy Science c • . / 

Entomology 

Farm Operation 

Fisheries and Wildlife Biology 

Food Technology 

Forestry ^ ■ . • 

Horticulture 

Landscape Architecture ' ' j ' 
Outdoor Recreation Resource Development 
Plant Pathology ^ 
Public Service and Administration in 

Agriculture a 
Urban Planning 

COLLEGE OF EDUCATION 

Elementary Education . ,* 
Industrial Education 
Professional-Studies 

Secondary Education ^ , 

Leading tp the Iowa professional teaching 
certificate: . 

Agricultural Education 
• Art ' ' 

^ Biology 
. Chemistry 

Earth Science 

Elementary Education 

English 

Foreign Languages 
General Science . 
Home Economics Education 
Industrial Education ^ 
Journalism 
Mathematics * 



Music ♦ 

J^xxTsety Schaoi— kindergarten 
Physical Education for Men 
Physical Education for Women 
Fhysics 
Psychology 
Safety Education 
Social Studies 
Speech 

COLLEGE OF ENGINEERING, incbd- 

ing the Engineering Research Institute and En-^ 
gineedng Extension Service: . 

Aerospace Engineering 
•. Agricultural Engineering 
Architecture 
Ccrijmic Engineering 
Chemical Engineering 
Civil Engineering o 
Construction Engineering ' ^ . 
Electrical Engineering 
Engineering Operations 

Engineering Sciqncc \ ■ 

. ' Industrial Engineering 
^-Js^techanlcal^Eliginecring . 

Metallurgical Engineering 

COLLEGE OF HOME ECONOMICS, 

/^^'^^^"^g the Home Economics Research Institute: 
- : Applied Art • 
Ghildv pcvelopm ent 
Family Environment . 
Food and Nutrition 

Home Economics ^ 
. Home Economics Education " - ^ 

Home Economics Journalism 

Institution Management 
. Physical Education for. Women 

Textiles and Clothing 
♦ - - • . »> 

COLLEGE OF SCIENCES AND HU:' 
MANITIES, including the Sciences and Hu- 
manities ^Research Institute: 

Anthropology' . ' ' . 

. Bacteriology 
Biochemistry 
• Biology \ 



Biophysics 
Botaiiy 
Chemistry 
Computer Science- 
Distribi^ted Studies 
Earth Science 
Economics 

English \ ■ 
French \ 

Geology \ • . * 

German \ 

History 

Industrial Administration 

International ^^tudies 

Journalism andiMass Communications 

Mathematics 

Metallurgy \ 

Meteorology . 

Music * i 1 

Naval Science 

Philosophy j 

Physical Education for Men 

Physics 

Political Science 

•Psychology q ' 

Russian 

Sociology 

S^nigh • 

Speech ^ . 

Statistics 

Zoology 



COLLEGE OF VETERINARY MEDI- 

CINE, including" the Veterinary Medical Re« 
search Institute and the Veterinary Diagnostic 
Lafboratory. • . * 



THE GRADUATE COLLEGE: 

Tije Graduate College administers advanced 
study and degree programs in most fields of study 
offered hy the^ University. Most of the graduate 

-programs are research-oriented and lead to the 
degrees masterr^ ojjscience, master of arts, and 
doctor of philosophy. In certain fields the degree 
master of arts anrf the' degree master of science 
without thesis are also available. 

For those persons interested in advanced study 

•directed, more partictilarly toward meeting, yoca- 



tional or professional objectives, the degrees master 
of architecture, master of education, master of 
efigineering, and master of landscape architecture 
are offered. . 

THE COLLEGE FACULTY 

The college faculty is composed of all staff 
members in each college and those from other 
colleges who participate in its instruction. It 
meets once a quarter or more often on the call 
of the dean to act on educational matters within 
the province of the coUege. It approves and rec- 
ommends candidates for undergraduate degrees to 
the General Faculty and determines its curricula, 
subject to review and approval by the General 
Faculty. Proposals involving budgetary changes 
rpust be submitted to the President. 
^ Members of the academic staff include teachers, 
research and extension workers, and such pro- 
fessional persons as those who work in radio and 
television, in the Publications Office, in officer 
education programs, on outlying farms and branch 
stations. They are directly responsible to the 
heads- or chairmen of their departments or sec- 
tions, or to group supervisors. 

Extension workers carry the benefits of research 
,to the people of the state. In Agriculture' and 
Home Economics the extension staff includes special- 
ists» supervisors and administrative persons located 
at the University, w^th professional workers in 
area and county offices. County workers arje 
joint employees of Iowa State University and the 
county extension councils. The county extension 
councils are established by law and are responsible 
for the determination and conduct of the Coop- 
erative Extension program under provisions stateS 
in a Memorandum of Understanding with the 
University and each county council. 

in Engineering Extension, staff members located 
at the University bring to the people varied 
types^ of engineering knowledge through short 
courses, workshops and confere?ices held on the 
campus and throughout the state. To augment 
the regular staff, temporary short course instruc- 
tors are often employed. ' 



THE DEPARTMENT 

The department is the basic administrative 
unit within the University. It includes staff meixv- 



bers engaged in the teaching or investigation of 
any subject or subjects closely related to a par* 
ticular branch of learning. When questions of 
overlapping or duplication of subject matter areas 
occur, the department may appeal to the dean 
far a ruling, or to the cabinet of the college, and 
subsequently, in extreme cases, to the Vice- 
President for Academic Affairs and the President. 

THE DEPARTMENT HEAD 
OR CHAIRMAN 

The Department Head or Chairinan directs 
the work of the department, prepar^ and ad- 
ministers the departmental budget, recommends 
staff appointments, recommends leaves o^ absence, 
notifies the dean of staff resignations. He meets 
with the . staff to" explain and discuss edi^cational 
policies, procedures and research. He has. general 
supervision of the students in his department and 
is responsible for the submission of the \course 
grades to the Student Records Office. The head 
of the department is responsible to the dean of 
the college ► In a department where the adminis- 
trative head^ is designated as the chairf|ian, the 
chairman has the same responsibility. 

Under the present system of filling* vacancies 
when they occur at the department-head level, 
department membei^ . are asked if they prefer 
a head or a, chairman. This expression of choice 
is advisory but not binding on the administra- 
tion. Chairmanship of a department is^ for a 
fiked term, whereas headship implies continuous 
service in that position as long as the duties lof 
the . office are properly performed. The perform 
, mance of both chairmen and heads is continually 

reviewed . by responsible administrative officials. 

■ ;> • w ; 

THE CABINET OF THE^GOLLEGE 

The cabinet is composed of the dean^ ' the 
. heads or chairmen of departments within a college, 
and^such other administrative officers as the' dean 
may appoint. It* meets on the call of the dean 
to assist him with adminrstrativeamci policy matters. 

I' 

THE DEAN OF THE GOLLEGE 

The dean of the college is the. chief adminis* 
/ trative, officer for the college, and is responsible 
to the President through . the appropriate vice- 



president. The dean recommends the appointment 
of heads or chairmen of departments to the 
President after consultation with the staffs involved, 
submits tKe departmental budgets to the President, 
supervises the registration and the progress of the 
students m his college, and represents the college 
.on all official business. In Agriculture, the dean 
is also the director of the Agriculture and Home 
Economics Experiment Station. In Home Eco- 
nomics, the dean is also .director of the Home 
Economics Research Institute. In Sciences and 
Humanities, the dean is the director of the Sci- 
ences and Humanities Research Institute. In 
Veterinary Medicine, the dean is xhe director 
of the Veterinary Medical Research 'Institute; 
The deans are appointed by the President with 
the approval of the Board of Regents. 

University Extension is* an administrative unit 
which includes the Cooperative Extension work 
in Agriculture and Home Economics, the Engi- 
neering Extension program, the Center for In- 
dustrial Research and Service, and the Extension 
Courses and Conferences, program. Each of these 
units has a director responsible to the dean of 
University Extension, who is in turn responsible 
to the appropriate vice-presidents and the Presi- 
dent. N V 

COMMITTEES OF THE COLLEGE 

College committees are appointed by the dean 
or elected by the cpllege faculty to work witK' 
the curriculum, academic standards* student-faculty 
relations, instruction, staff orientation and staff ' 
welfare. These committees report at^the meeting 
of the college faculty or to the dean. 



THE DEAxX OF THE GRADUATE 
COLLEGE 

The pe4n of the Graduate College is the 
c'xecutive ..officer of the Graduate Faculty. He is 
responsible lo» the President. Much of the work 
of the coilege is o carried on by the Graduate 
Committee^ tKc graduate subcommittees represent^ 
ing the biological, physical and social sciences, 
and such special committees as may be indicated. 

THE GRADUATE FACULTY 

. The CJraduatc Faculty formulates rules govern- 
ing admission, registration and classification of 



graduate students,, arid requirements for advanced 
^degrees.. It has charge of instruction and research 
at the graduate level. It -passes upon and rec- 
ommends to the General Faculty candidates for 
advanced degrees. 

The Graduate Faculty .donsis'ts of the President, 
Dean of the Graduate College and Vice-President 
for Research, Vice-President for Academic Affairs, 
deans of the six colleges, the Dean of Library 
Services, the Dean of Admissions and Records, 
heads of departments offering graduate work, and 
members of the General Faculty who, are elected 
to membership in recognition of their accomplish- 
ments in their respective disciplines. 

Membership on the Graduate Faculty; A staff 
member's .own research is considered the most 
valuable indicator of his ability to direct the 
research of graduate studerfts. 

Recommendation for membership or associate 
membership on the Graduate Faculty is initiated 
by the head or 'chairman of the department 
and sent^to the Dean of the Gralduate College. 
In certain circumstances,' recommendation ior 
membership on the Graduate Faculty may be 
made for a prospective * staff member before his 
appointment to the university staff. 

Associate members teach graduate courses, 
• serve oh graduate committees and are authorized 
to direct the work of candidates for the master's 
degree. Members of the Graduate Faculty are 
authprized to participate in all of the functions 
of tHev Graduate Faculty including the direction 
of work for the doctoral degree. • 



Financial Support of 
Iowa State University 

The total funds used by Iowa State Uni-- 
versity for the operation 'of all its activities come 
from six-- major sources: state^ appropriations; fed- 
eral appropriatjjons; student fees; sales and endow; 
nient income; ^ gifts, grants, and contracts; anS 
self-supporting ^nferprises. 

Public appropriations support the instructional, 
research, 'and public service prog^rams of the 
University. Additional information can beobtained 
from the office of the Vice-President for Business 
and Finance. 
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AS A MEMBER OF THE FACULTY 
Policies-Responsibilities ^Benefits 



^'On the character and ability of its faculty 
will the <:haracter and success of the Institution 
depend more than upon all other circumstances 
taken together. Buildings, cabinets, libraries and 
. rich endowments will all be in vain, if the living 
agefits, the professors, be not men of ripe attain- 
ment, fine culture, and eminent teaching powers.'' 

The above statement was taken from the 
introductory sta.tement of a report by the com- 
mittee elected to organize the college which 
became Iowa St^te, and select a president and 
faculty to initiate the program. That statemcfnt 
has been accepted as axiomatic, through every 
administration and generation at Iowa State. 

Appointment to the 
Faculty 

The head or chairman of a department or 
section usually initiates a proposed new appoint- 
ment, often with the assistance of a staff com- 
mittee. /, 

. New appointments are recommended on the 
basis of education, experience, competence in 
teaching and Research, and recognition in the 
field.. . 

Tlie recommended^ appointments then^^ust , 
be approved by the dean, of the college, by \^ 
Vice-President for Academic Affairs, by the Presi- 
dent, and by the State Board of Regents before 
they tfecome effective. Releases concerning such 
appointments are made only by the President, 
after the appointments have been approved in 
this way. , . 



Tenure Policy 

With the exception of temporary appointments 
for specifically limited time perlqds, all full-time 
appointments to the rank of instructor or higher 
will be of two kinds: (a) term appointments, and 
(b) appointments with continuous tenure. Normally 
the initial appointment at the instructor and 
assistant profep.or levels is a term appointment. 
An initial appointment at the associate professor ' 
or profes.sor level may be either a term appoint^ 
ment or a continuous tenure appointment. 

/, Term Apppiniments ^. 

Term (probationary) appointments may be for 
one ye^r or for other stated periods, subject to 

. renewal. However, no series of appointments 
shall exceed seven consecutive year^ of full-time 
service with the rank of , instructor or higlier in 
the profession. If a faculty . member is called 
from another institution, it may l^e required 
that he or she serve in a probationary status 

ffor a period Jiot to exceed four y^ears, even 
though thereby his or her total prbbationary 
period in the academic profession is extended 
beyond seven years. Written notice that a term 
appointment is not to be' renewed will be given 
to the faculty member in advance of the expira- 
tion. of the appointment, according to the follow- 
ing minimum periods of t? nice; (1) not later- 
than March 1 of the first academic year of 
service, if the appointment expires at the end 
of that year; or if a. one-year appointment ter- 
minates during an academic year, ^ at least, three 
months in advance of its termination; (2) not 
later than December 15 of the second academic 

. year of service, . if the- appointment expires at 
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^the end of that year; or, if an initial two-year 
appointment terminates during an academic year, 
at U*ast six months in advance of its terniina* 
tion; (3) at least 12 months before the expiration 
of an appointment after two or more years af 
this mstitutton. 



2, Ciffittnuous Tmure Appointments 

In addition to completion of the terni (pro- 
bationary) appointment period^ promotion to the 
rank of associate professor normally^ carries with 
it a continuous tenure appointment/ X'iitil retire- 
ment of the faculty member* su^^rt an appoint- 
ment is terminable by Iowa State I'niversity 
only for adequate cause. In the event of extra- 
ordinary financial crises notice of. termination 
shall be given not less tlutn twelve months prior 
to the effective date of termination, ' 

If a member of the faculty desires to ter* 
mitiate an existing appointment at the "end of 
the academic year* or to decHne a renewal iu ' 
the absence of notice of nonrenewal, he or she 
shall give notice in writing at the earliest pppor- 
ttmity but not lat.er than April 15; but the faculty 
member may properly request a waiver of this 
requirement in case of hardship or in a situation 
where he or slie would otherwise be denied 
substantial professional advancement. 

Academic Freedom 

.. All menribers of the faculty are entitled to 
acadernic freedom as defined in the Statment 
of Prindpks on Acadmu Freedom and Tenure for- 
mulated by the Association of American Colleges 
and the American Association of I'niversity Pro- 
fessors. ^ 

Tlic pertinent provisions of this st^itement are 
as ^ollovvs: (a) teachers (faculty niembers) are 
entitled to full freedom in research and in the 
public Ation of the results, subject to the adequate 
performance of their other academic duties; 



(b) teachers (faculty members) are entitled to 
freedoni in the classroom in discussing their sub- 
jects, but they should be careful not to introduce 
hito* their teaching controversial matter which has 
no relation to their subject. . .; (c) college or 
university teachers are citizens, m.embers Of a 
learned profession, and officers of an educational 
institution. When they speak or write as citizens, 
they should be free from institutional censorship 
or . discipline; but their special position in the 
conmmnity hnposes special obligations. As men 
or women of learning and educational officers, 
they should remember that the public may judge. 
_ their profession. and institution by their utterances, 
^ tleiice they should at ail times be . accurate, 
should exercise appropriate restraint* and should 
show respect for the opinions of others, and 
should make every effort to indicate that they , 
are not institutional spokesmen. 

It is th(? policy of Iowa State University to 
maintain and encourage an atmosphere of Jreedom 
in teachinfi. research and in publication of results. 
I'he ,Univtr:>ity believes that creative scholarship 
can thrive only in an atmo^sphere where there 
is freedom for ideas. Such freedom includes the 
right to investigate problems in all fields of 
academic endeavor, to evaluate ''and question 
accepted theories, and to offer alternative solu- 
tions. 

The protection of the prerogatives of academic 
freedom requires a conscientious, responsible staff. 
Specifically, each staff member should uphold the 
dignity of the University in all activities; set ' 
for students an example of integrity, tolerance, 
and decency; and maintain high standards of * 
scholarship within his or her field. ■ ' ^ 

.Vs^a citizen, a member of the faculty is 
expected to exercise full civic rights and to accept 
the responsibilities of good citizenship, with the 
^awareness that his or her public conduct should 
not be a "discredit to the University. 

.Administrative personnel who hold academic . 
r^k are subject to the foregoing regulations in 
their capacity as faculty members. 



STATEMENT ON PROFESSIONAL ETHICS 



I. Professors, guided by deep conviction of tlic 
worth and dignity of the advancement of knowledge, 
recognize the special responsibilities placed upon 
men and women in the academic community. 



Their primary^ responsibility to their subjects if 
to seek and to state the* truth as they see it 
To tijis end they each" devote their energies to 
. developing and improving their individual scholarly 



vi itU cti ^('U ^h^^ ipilat• Mul judi^iunii ill ti^iiii^. ' 
<*xt4Midiag, anti iranr,niiuirii< knowledge. They pi ac- 
. tit f'iirtrliectuai lioiu'rsiy. AUhuut;h thry may follow 
Hibskiiary intrresis, these InteresLs nuisi never 
seriously hamper coiiipKimise their freedurxi oi 
inquiry. 

IL As teachers, prote»*iors encourage o ihe Tre 
pursuit of learning' iii their -itudentN. Th(*y hold 
before each student die besi Ncholariy standards 
of their cii?>cipHnes. They demonsiraie respect for 
the Miuieni as an individual, and adhere to their 
proper roics as intellectual ^uides and counselors^ 
They make every reasonable effort to footer honest 
academic conduct and to assure that their eValua- 

* lions of Hemiefus reflect the students* true merits, 
•ssors respect th«* confidential nature of the 

. relationship between instructor and student. They 
avoid anv exploitation (if a student for their 
private advantai^e. acknowledi^e si^nificant assis- 
tance from any st!uient. and protect the students' 
acadfinic freedoTu. 

III. As colleaijues. professors havt/ obligaUt)iis that 
derivt' from common ^ijjieiubership in t^ie coin- 
munity of scholars. Tk4//^t'^im and detend the 
free inquirv of then' fB|<^iates. In the exchange 
of criticism*;^'i^nd ideas they show due respect ■ 
for. the '.>pauons of others. . Tliey acknowledge 
eacii academic debt and strive to br objecti\'e 
ui the* proicvsiouai juidt;ineiu of colleai^ires., Each 
of theui accepts a just share cjf faculty responsi- 
bilities. ff« the i^ovei nance of their in.stitution, 

IV. As uifinbrrs of t.hr.h- institution, professors 
setrk abtAf-jul r.) hi- cffet live teachers and scholars, 
Ahiiouuh thev observe the stated regulations of 
the nistiturion, provided these do- not contravt*ne 
academic freedotii. they raaintaiu, thy rights;;: to 
cruici/,t: and srek nvuion. Each professor deter- 
mines the .'imouiU and character of Work done 
oUrside the msihuti<in \\\M\ due unlierstandiIl^ 
thai responsibilities within it areparamount. When 

i on "vider in«; tur interrupt ion or terininatk)n (jf . 
service, professors n-c ouni/c the effect of .such 
decisions upon ^ the prourair. t)f nlie institution 
and i^ive dur none of their Lattntions. 

V. As nii-uibers of 'tiu- rxtranunal couunuaity, 
protVsMus have the ric»ht> and oi>Uj;ations of any . 
ciii/vi\. riiev nuMstiie tlie urirenev (if ihese oblii^a- 



tions in the light of their responsibilities to their 
subjects, to their students^ to their profession, 
and to their tiistitution. When speaking or acting 
as a private person, ea'ch professor avoids creating 
the impression that he or .she speakn or - acts 
for the institution. As citizens engaged in a 
profession that depends upon freedom for ji.s 
health and integrity, professors have a particuhu: 
obligation to promote conditions of free inquiry 
and to promote further public understanding of 
academic freedom. 



Equal Opportunity 

a ' . 

for ntany years in the administration of its 
affairs Iowa State University has had an established 
pf^iicy against discrimination ba.sed on race, color » 
sex. religion, physical disability, or natiorial origin. , 
(See ApcKMidix A, Human Relations.) This policy 
is foilovml m the selection of the faculty, the 
admission of students and the assignment of Uni- 
yersity-owned housing facilities. 

I he Committee on Human Relations assists 
the adtni lustration in sastaiiuug the policy of 
e(iual opportunity Svithin the scope of university 
operations. It also works with various students 
and facultjy group.s, andcooperateswitli appropriate 
agencits {)f^he Ames city government. Established 
ttpon the recommendation of the Faculty C:ouncil, 
the Ccjuimittee on Human Relations has 'eight 
laculty members and four stuiieiu members, 
pointed by the President. 

Any complaint -iMSgrievanee eonciTiiing alleged 
disi riminatioir on t].u- ba.sis of raci\ ro'lor. sex, . 
( reed, physical disability, or national orii'in should 
he made to the chairman of the rhivecsity Hu- 
man- Relations Commitfec* w^i,ch will itivestigatC 
Ihe conipianii oiccordiug to esial^lished procedures. 
It the- charge^ is substantia led. the ( $)nmhitee may 
recouunendfxbrrective mea<:£vres to *'the rresideiii 
of liu- University, ^ 

rhe Affirmative At tion Officer of the Ijii- 
versity is ' respfnisibh- tor helping de\ elop anil 
inff)iemettt loWa State t'niversity's Affirmative 
. Action i*r{jgram. • ' 

The. t diversity ( ■■ohmhtie(* on W(nnen makes 
recomniei^dittttJUs to the Admin istrat -on relative; 
to a tt in n«aive a( liun firoccdur-e.s a nil poUeics on 
tiehalf o{ women f.iculiy meml)ers. !,taff ni embers. ; 
and students. 
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Promotion in Academic 
Rank 

Thv ioilouuig Niatemeiit^ luive hvvix prepared 
tor thtr purpose ol iiiU)nTiing rnenU)(Ts oi the 
iacuity iA the coilegfh and tifpartnients of lovvii 
M.ite l aivrrsity t(jnterning guidehnes and pro- 
ttrdnrrs that are gcncTally fiillowed in rcconi*- 
;iieudint» member?* ui ihe faculty fur promotitin 
u> hii^hei ataticuiic rank, and m acquiring tenure. 
Foe ihv purpcj>r?» ot thi^ document, . definition 
oi tat uUy is htmteci to those holdiuR the rank 
, i'i instnutor, as-o<nat<'. assistant proft ssor. asso- 
^ ialt' pjoifsstn . or prolrss(jr. 

I>urmi* the winter quarter ol t-ach academic 
vt\iV. thr department head appoints a Preliminary 
Strremnu; ( -tmimittfc. r\)nsi!»ting oi the lull pro- 
ir^^ots uiih the iicad or chau'man as the officer- 
in cb.urt;*,' l'\uulty naMubers i;* lesser rank may 
bt !nt hided at the diserrtu>u ot said officer. The 
iiiUiamiee would pre[)au a c(jmpt)site Ust 'V)f 
vfi 'lUiUietaiations bv priority by eacii acadenuc 
rank. I tiC ofiice'r in ciiai ge f)repares a foriri. 
! Rixom!!it:ndaiioii lor Promotion oi Tenu/e Action) 
. ixn r.tv'u numuier for wlitnn a majijrity affirmative 
voiv i> ^^bta/iieci aild forwards it. with the tonr 
un^iU) U< ot recommendt^d pri(jruies, to the dean 
i-A the-colleue tur consi(ieratit>n . 

The .(iepaVtment iiead ore hairman may lorward 
.1 noHiin-iUoii form to the appropriate tiean for 
anv per.Mjii irre>pfcnvt* of the action of the 
|Vehminar\ X reeum^ ( -onuaittee. 

Xummafion forms are tlieii transmitted by 
rhe d?ai4s ot ihf colleues wiiii tijcir reconnnen<la 
i.iuus t.5 the \'uf President tor Academic Affairs, 
v.ho aUer on puliation wiih *''ihe Dean (jf the 
tir.idu.ite ( oile^e. Ivhen appropriate, makes his 
rec(^m^a•ndant)^^ the President ol the I'ni- 

i'hc above procedure applies to all tacidtv 
pimnotioits. A meniiver ot tlie taculty who is 
entijUed as a graduate student may, uptni rece^ipt 
ut the Pii.I.) decree. i)e considered lor promotion 
at the. dis. retion oi the Vice President for 
\\( adenuc Affairs. 

I lie Reeonnnrutiation tor Promotion form con- 
rai^*^ the foHowin:^ items: iiame and age oi 
ticminee. <ia£e and rank of mhial appointnjent. 
dates atid lauks T)t prteimjtiijns. proposed rank. 
/ ai a<lenuc reeord, pritjr" experience, teaching and 
aiivisicti: .iSsii;umeni> aiu'h evalu ition ' of perftjr- 



mahce, research responsibilities and/or achieve- 
ments, exteti«>i on assignments and evaluation of 
performance, scholarly work in progress, publica- 
tions, administrative and committee responsibilities,, 
other pertinent activities (membership and posi- . 
tions held in professional societies, consultation, 
committee and public service, etc.), prospects for 
iutuie development, comments by department 
head, recommendation by department head< and 
votes ol Preliminary Screening (*ontmitt<;e. 

SPECIFIClA I IONS FOR 

PROMoriox . • 

Faculty members, to be considered for pro- 
motion, must excel in at least one of Uie following 
areas; (1) teaching, (2) research or scholarship, 
or C.i) extension or service. In every case they 
iiave a strong sense of professional ethics and 
recognize that their ecmduct and professional 
activities affect the University. 

7. Excellence in Teaching 

Peaching at Iowa S'tate University refers to 
tiie broad area of studeiit-facCilty interaction for 
educational purposes. Staff members who excel 
in teaching are persons who guide and inspire 
students, and their effectiveness extends beyond 
nrere popularity with students. 

They kcep'lnformed about new developments 
^ in their specialties and related fields. They are 
true scholars who strive continuously to broaden 
and deepen their knowledge and understanding. 

They continually contribttte to improving the 
methods of. teachir^g their subjects. They make 
their influence as teachers felt beyonc}^ the local 
scene through publications, lectures, and other 
appropriate activities. They are active in their 
techniciil, professional or scholarly societies. They 
{)repare notes, textbooks^. and or other educational 
materials that are up to date, well written from 
a pedagogical standpoint, and are recognized by 
their colleague,s and peers as worthwhile cotir 
tributions to their discipline, ' • 

2. Excellence as a $:Umrcher, ScTiolar or Artist 

f/ acuity members who. excel in the field of 
rc^earcHy sxholarship or artistic activities arc first 
of all c\eative. They carry on creative work 
appropriate to their area of specialization and 
disseminata the results of such activity. What- 



'cv(»r (ht* priinaiy inouvt: tor ihcir crt'Uuve activiiy. 
the iaiivity shouki havr a posiiivr impact on 
their tf aching. 

3, Exa'ltt'nayin Extenmrn and Sen, ice 

Faculty iiit'iubm whose priniary coiuribuiitMis 
U) iowa State- l. ruvtTHiiy arc m^ihc field of 
t^xtcHhicni or service may excel in any one or 
combiuaiion of ilic toHowing: extension teaching, 
institutional sfTvice. public service, or professional 
service. Ihey may achieve i-xcelleuce by dis- 
playing leadership concerning academie'^and other 
university affairs or through the counseling of 
students in academic niattefs and personal prol)- 
lenis. i hey may participate broadly in continuing 
education programs on ur off the campus by 
.teaching m graduate, undergraduate, or noncrcdit 
courses. I hey may niakc outsuiiidiiig public ser- 
vice contributions by helping to implement the 
land-grant service concept of the University in 
such areas ^ih (oiumuniiy deveiopmeiu, extension 
teaching, and other types of field services. They 
may make contributions to the University as 
officers of i-heir professiouah techincah or scfiolarlv 
ijot irtics at ttie state and national level. They 
conduct themselves^ at, all times as .public -spirited 
c itizetis and, vviien aiked to ser\-e. give of their 
tinu* ami energy as members of various govern- 
memai committees and advisorv boards. 



c:riteri \ VoR PROMp riOX 

I he foIit)\ving .generaf? criiciia fur promotion 
■are intended .te t'unstUiiU- a minimum standard 
for the total t^iiversky >: ati^^ dcj not preclude 
the estabhshmetit 4'tf" ^;Hiilpf).n'al critecia* where 
ippropria'e. J " * . «. .. 

/. Asu^tant Prf^fe^sor -^-^" 

IVomotiori to an assistant professorsfiip is us- 
ually base(i up(in potential. However, ihecandidate' 
should have a stn)ng ackdennc record and, in 
Uiost cases, ihouid have completed a doctoral 
program I'here should be a clear iiidicatiori that 
the mdividiun has the aptitudes of a .successful 
teacher and will grow m professional stature Jthd 
eventually qualif> for the xank of associate pro- 
fessor. - ' 

2, Associate Professtn 

Promotion to the associate professor rank is 
baseti upon actual performance as as future^ 



potential. Above ill. the. individual should still 
b(* growing professionally. 1 he associate professor- 
ship is a high academic rank, and piOiiiotion to 
tfiis rank, in and of itself, carries no assurance 
of further promotion; 

J. Professor 

I^roinotion to full professorship requires thai 
the individual is recognized by professional peers' 
as an authority in his or her field of specializa- 
tion, and recognized by associates and students 
as a capable teacher and scholar. 

It is also expected -that he or she will have 
made important and recognized contributions in 
at least one of the areas of research, public and 
profes?;ional service, or administrative service to 
the University. Wliere the activities involve re- 
search and service to the • professional societies 
on a state and national level, it ts expected Uiat 
he or she will be known in national educational 
professional circles and. rec^^gnized hi such groups 
as a leader. Where activities, in addition to 
outstanding teaching, arv primarily in the field 
of service and administration, it is cfcpected that 
he or she will l)e recognized on the Iowa State 
•'^ I'nivcrsity campus for outstanding contributions 
to the educational program of the University. 

EVALU.VnoX OF .\ FAC:L'LTY 
MEMBER • 

F'Uculiy members, including departmental ad- 
ministrators, are periodic reviewed, subject ^ 
to tlie following considerations: * 

a. A review for performance appraisal and de- -.^ 
velopment, Wfiich may serve as a basis for 
determining merit salary increases, should be 
conducted each year. 

b. V\\h review A^vill be conducted by the ad- 
^ linhistraiive offic^T of the department, section 
''or College.;. In departments with a large faculty, 

it may be desirable for the department of- 
ficer to select several persgn^.tom eacli rank 
or ^ select a group from ®oh discipline to 
.aid in this evaluation. ' 

c. Following this appraisal, departmental and 
college officers arc encouraged to discuss resuhs 
of the performance ratings with each .staff 
member.' thus providing an opportunity for 
exchange of ideas that would be of benefit 
to the individual .department and/or college. 
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prsri.NGl'ISHED PROFESSORSHIP 

1 hr i)i>iiri^u.*rihcii PrcHt'ssor (lisiiiiction 
a\v»ir(i<Mi :oi rxcinplary icathiiig. resfarch aiui 
^vivni- <ii extiaortimary 'bcaelu Kj Iowa' State 
('iV.-vi'r>:t\\ lU stu<icut>/its latuitv. anu thrciti/rns 

Ni. nances shoukl hold tin* rank oi professor, 
•ih. ^tad have served kit iivr yrars on the low a 
^<a:f I nivrrsiiv laiuity. and. except in unusual 
l iRUiM stances., shunid hv under bO yeur>i oi age. 
( oiitribuiiotis to rt-^ident or extension teaching 
Mv jivtii special i t;nj»ideration for eligibility. 

Xvnuiuaiion- (ununutee^ ol three or more 
pejMin^ are .ippon.tetl by tiu* clean of each college, 
l.arh ^•«un4itiee receives noniinations Irorn the 
I.u uiu and K cununends thrt^^ or njore nominees 
Ui fhr deiiu. '^^ho^ then submits his or her rec- 
oniiaend.itum to the \ ice-President for .\cadeinir 
AiUirs. l ite linai ^election ^uf distinj^uisiied [)rO' 
U'"»:^oi> i> Hiade by the President aiid the Vice- 
Prtsidf^it f«u Aradenu(^.\tiairs. 

Improvement Programs 

SITDY CiPPOR rUXn iES 

The (jradualt- Faculty'^ does not encourage 
^r.iduale studv .ts.an added kjad for staff menjbers 
eni[noyetl udl lime, flowevet. tlie regulations 
pt rnar instructors and 'associates or junior scien* 
dsis an fuU linie employment to carry a maximum 
ul' *> credus of graduate \vork each quarter if 
the head or chairman of the depart^ient approves 
and if rhe studies do not interfere with other 
duties rii-is, pri\ iiege may be extended to assis- ' 
rant prnfrssors »4pon special approval of the 'college 
deaii (oheerned. ihS: Ciraduate Dean and X'icc- 
President for ' Academic Affairs.' Staff members 
with die rank of professor or associate professor 
may not become candidates for a. degree froni 
thiN insi iiution. y " ' 

VISITING CLASSES 

Faetiily menibei's who wish to visit university 
( hisses iniorniailv on a iio-credit basis rather 
than enroU as .auditors, sliould confer with tlie 
teacher iti chai'i»e 



FACULTY IMPROVEMENT LEAVE 
PROGRAM ■ 

.Ml fulhtime members of t^ve faculty are eligible 
to apply for faculty improvement leaves. These 
are designed to encourage professional growth 
atid . increased competence which will improve 
Iowa State University. During the leave of absence, 
the faculty member may engage in specific re- 
sea rth, creative work, or some other program of 
study for which adequate time is not provided 
in terms of present employment. 

Requests for leave should include a description 
of the proposed vvork and the applicant's qualxHca-' 
tions for the task. In early .October the applicant 
submits his or . her request for leave to a depart- 
mental review committee, which sends the refijuest 

with its priority raUng to the Faculty Improvement 
Leave committee of the staff member' s*^ college. 
Thc^ request is then forwairded to the University 
Committee, which presents its recommendations 
to the President, .Announcement of leaves granted 
will be made at the beginning of spring quarter. 

JS staff member who is granted a leave may 
have up to one or two quarters of the year with 
no reduction in salary, or three quarters at two* 
thirds of his budgeted salary, B base; two-thirds- 
of nine-elevenths of budgeted salary, A base. If 
he or she is on A base he oi'^she may have a 
full year's leave at one-half of his or her salary. 
University contributions to regular retirement; 
group insurance, and social security, continue, 
where applicable, for the duration of the "leave. 

One of the conditions ist the leave, as specified* 
by ^ state law, i§ that the staff member shall return 

^ to the University for a period of at least two 
years or repay the state of Iowa the compensation 
he or she has received. Specific information, about 
the Faculty Improvement Leave Program may 
be obtained in each department bt college office* 

Salary Policies 
and Procedures 

POIilCY 

Salary increases arc- on '^a merit basis arid 
reflect increased profidency in teaching, research, 
extension, or general university service. Within 
the limits of budgetary resources every effort h 
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made 10 maintain staff salaries at a level com- 
petitive ivith those of similar tmiversities throughout 
thf coumrv. . ' 



MERIT INCREASES 

As a rule, within the limits of the budget, 
it is the policy of the administration to recognize 
individual achievenient as a basis for salary in- 
creases. The work of an individual is measured 
by teachmg competence and creativity; by effec- 
tive assistance to students in worthwhile activities 
outside the classroom; by administrative and com- 
mittee work to facilitate or improve the work of 
the University as a whole; by the writing of 
professional papers, articles or textbooks; by ac- 
tivity in professional societies; by representing 
the University as lecturer or discussion leader; 
by oursta iding ser\-ice among individuals and 
groups off campus; and by productive research 
for immediate or ultimate public benefit. It is 
not easy to judge each person on a merit basis, 
but those responsible for recommendations make 
an effort to. evaluate the person and his or her 
work as accurately as possible, c 

PROMOTION AND SALARY 
INCREASE o • 

The general procedure for initiating recommen- 
dations for promotion or salary increase for a 
staff member starts w ith the head or chairman of 
a departrifent or ^ith (^officers in charge of the. 
work concerned. In some departments, comrftittces 
assist the departmental executive in the evaluation. 
The recommendation is then submitted in turn 
for approval to the dean of the college, the V'ice- 
PresMetxt :£<>r Academic Affairs, the President and 
the Board of Regtrnts. Promotions arc nqi formally 
vmnounced until thiJr final confirmation. 



The Salary Check 
gettinC; ()n the payroll 

.Ml new university employees or those re- 
turning after an absence are required to v-isit 
the Personnel Office not later than their firs' 
day of employment to arrange details* regarding 
tf^ieir benefits and lo become acquainted with . 



payroll procedures. This office administers the 
university program of /employee benefits for both 
academic and nonacademic staff§: TIAA/CREF, 
Social Security, state retirement, group life in- 
surance, long* term disability, hospital and sur- 
gical insurance^ workmen's compensation and 
similar benefits. The Personnel Office is in Room 
16, Beardshear Hall. 

jVb payroll checks can ie issued without the JqI- 
lowing information: 

Social security number, withholding exemption 
certificate, personnel data sheet, residence address 
and phone, bank order authorization, campus 
It-cation and phone, group life and disability 
insurance application. Teachers Insurance and An- 
nuity Association application (TIAA)- enrollment 
in the Iowa Public Employee's Retirement System 
(IPERS); and, if desired, group hospitalization 
application, and withholding authorization for 
savings bond purchase. 

If there is a .change of name, or a change 
in number of dependents,^ the employee must 
report to the Pex^nnel Office to mak ^ necessary 
changes in the records. Deaths of staff members * 
shculd be immediately reported by the department head 
or chairman to the Personnel Office/ the Office of the 
Vice-President for Academic Affairs, and the Office 
of 'he President 
n 

CLASSIFICATION FOR TBE ' 
PAYROLL 

The staff of Iowa State University is classified 
according to th^ period of employment and the 
ijature of the work. The A basis refers to a 12- 
month period; the B basis means employment 
for the 9-month period of the regular academic 
year; the C basis is assigned to graduate * assis- 
ants and fallow who'^may Be appointed for var- 
ious; periods; the E basis designates the nojiaca- 
demic staff, clerical and service employees 
appointed, on a monthly basis. The H basis 
designates nonacademic staff appointed on an 
hourly basis. The H-base employees are .entitled 
tq the same benefits as the E-base employees. 
Checks are issued the last working day of each 
month for A, B, C and E. H-base employees 
are paid twice each rtionth, 

G-base employees are classified as **s^udents*' 
for the following: exemption from the low^ Public 
.Employee Retirement tax; eligibility for '^student'' 
rental rates in university-owned housing; appli* 
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cation of traffic and parking regulations. G- 
base employees arc paid at the end of each month 
during ^ their term of service. Instructors and 
associates, full or part time, will foe classified 
as A- or B-base and will, be regarded as em- 
ployees subject to the Iowa Public Employees 
Retirement System (IPERS) tax, **s!:afr* rent^t^. 
rates for housing and staff pnvileges as to parking 
permits. 

THE EARNINGS STATEMENT 

'^Explanation^/ the, Earnings Statement 

1, Employee's Xame and Address* to Which 
Check Is Mailed 

On the earnings staternent of checks mailrd - 
to an Ames bank (Sample A) - (a) the home 
address of employee, (b) the bank- to which 
^his check is deposited and' (c) his bank , 
. account number, 

2, Employee's Social Security Number ^ 

3, Date ^ 

- The check is issued ^ the last working 
day of the month and - includes pay due 
through that date. The exception is H base 
empl6yees, who are paid fvvice a month. 
Checks are issued the 15th and Ij^st working 
days of the month. Pay due for the first 
half of the month is paid ''the last working 
day of 'the month; pay** due for the last 
half of the month is paid the,, 15th (or last 
working day prior to the 15th> of the fol* 
loiving month. , 

4- Gross Pay 

The gross salary is subject to federal 
and state income withholding- It witl not 
be the same .as the budgeted gross salary 
if the individual has elected the option to . 
reduce from his budgeted gross the apiount 
of his TIAA deduction. This amount is 
indicated directfy below under monthly reduc* 
tion for TIAA. Adding these two together 
equals the budgeted gross. 

5. Monthly Reduction for TIAA . 

The amount of, the indiviciuars TIAA 
deduction if He or she has elected the option o 
• to reduce, this from hb or her budgeted 



gross. If he" or she is on . this option, the 
TIAA deduction will not appear in Box 8. 

6. Federal Withholding Tax 

The amount withheld for federal income 
. taxes. 

T'. F<#dpral Insurance Contributions Act (Social 
* Security) « . 

The deductiojn for social.^seCudty taxes. 
(The social security deduction is calculated 
on the individuars bu^gdc^d gross— the total 
of Boxes 4 and 5.) 

8. IPERS or TIAA 

The deductions fo^ retirement plans. An 
individual'?'' deduction : for TIAA will appear 
in this bok if he or she does not elect 
V- . the option to reduce the salary by the 
amount of the TIAA contribution . If the 
individuaf does not elect to participate in 
TIAA, his or her deduction for the Iowa 
Public Employees* Retirement System 
X^P^RS) will appear here^ • ' 

9. . State Withiiolding Tax 

The amount withheld for state income 
taxes for the State of Iowa. 

- 

10. Life Insurance 

The amount- withheld for Group Life 
and Diisability InsuVancti^* , 

If. Hospital Insurance 

Tire amount withheld for Group Hospital 
and Surgical Insurance. 

12, Other - 

. Miscellaneous deductions such as the Gre* 
dit Union, UjS^ Savings Bonds, Salary De- 
ferment Progratp, etc. 

13, Amount Deposited (Sapple A) or Neit'pay 
(Sampled) c / ' / 

The net pay aftd'r all deductions. 
^ ' '• 

14, 15, 16, 17andl8i5 • ^.l 
Year'to-Date Figures 

The total amount of gross opay and de» 
duclions from January 1 of the current 
calendar year, including the amounts 6n the 
current earning statement. 



SAMPLS A 

EMPLOYEES 
RECORD 



IOWA STATE UNIVERSITY 

•OF 

SCrENCE ANP TECHNOLOGY 

' DEPOSIT SUP AND EARNINGS STATEMENT 

Thi»'tft|K)«il >% iuki$et to y withdrow«t dtmandtd by tht tiwo S>alt Umwtriity 4\m 
to bny •««rM)^«Tt*n( •f tfror All ttimi tar* ertditcd l«b|ect t« poym«n> undtr c«iv 
d(»j«n» tt«>i4 on »ht rcgultr dtpoiil \Up <■! th* b«nk. 
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6. 




7. 


8. 


9. ' 
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Earnings statement of individuarsi:heck going to an Ames bank. 



0£TACH ANO KEEP AS ^ 
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5. 
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F I C A 



IOWA STATE UNIVERSITY amjs. io^ 

EARNINGS STATEMENT . 
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DATE. 
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gross PAY 
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F W H. TAX 



10. 



16. 



17. 



-12^. 



as. 



NET PAY 




lOWX STAU UHiVERSmr 
• OF 

SCIENCE ANriECHNOlMV 



ADDRESS CORRECT? If Not. Notify .Personnel Office fieardsheor Holl. In Writing Stating Correct * ^^^^^ 

■ ' " . ' Mo.lthq Addf e». tr<>ufe I'mmpt ftVcg.^* of Yomr ( ^eefc ^ 



. Earnings statement attached to alt other regular checks. 
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BENEFITS 

15 The Earnings Statement attached to the salary^ 
check or sent by the bank of Qjie's choice serves 
as a check . stub. From gross to net looks like 
a long row W painful subtractions. For the Ac- 
Counting, office, it undoubtedly is; but for the" 
staff member these deductions mean benefits- 
some represent additional contributions by the 
University. rThey mean payment of hospital ex- ^ 
penscs dicing illness, disability income, income 
in old age, and financial support for survivors. 

Insurance 

Life Insurance premiums are deducted for term 
insurance with the Bankers Life Ccanpany of 
Des Moines, Iowa. Participation is required, with 
certain exceptions, for eligible employees be- 
tween the ages of 18 and 70, who receive a salary 
of $1,800 or more a year. The staff Inember 
pays approximately one-third ^of the premium, 
and the University pays two-t&ircR' Rates vary 
according to salary/ with coverage to age 60 
from $7,000 to $70,000. Amount of insurance 
decreases after age 60 at the rate of 5 percent 
per year. If the «taff member is on the B basis 
{9-month appointment), the necessary amount will . 
be deducted from th,e last pay check to give 
protection for the time off duty. The policy can 
be converted at .age 70 or when^ employrtteht 
'ternifnates, without taking a medical examination. 
There is triple indemnity coverage for accidental 
death. 

Ames Laboratory employees have a deduction 
for "group, life insurance 'underwritten by the - 
Travelers V Insurance Company. Employees pay 
approximately one-third of the premium; Ames 
Laboratory pays the balance. The amount of 
coverage is determined by the total salary paid 
by ?he Ames Laboratory. 

Federal Life Insurance is optional and available 
only to staff members on cooperative federal * 
appointment. The staff member pays two-thirds 
of the premium,^ the- federal government one- 
third. For details concerning death benefits, see 
. Group Life Insurance for Federal Civilian Em- 
ployees,'' U.S, Civil Service Commission, Wash- 
ington, D.C., or consult the Agricultural and 
Home Economics Extensioii.Office. 

Hospital and Surgical Insurance is thtc group 
insurance plan carried with Bankers Life of Dps 
Moines. The ptpgram provides a maximum of 
365 days of hospital care per case and a surgical . 



schedule to a maximum of $1,000 depending 
on the severity 'of the surgical procedures.: In 
addition to the basic coverage after a $100 de* 
ductible amount has been satisfied by the insured. 
Major Medical coverage is provided to a maximum 
of $50,000. TKe^ carrier provides full claims ser- 
vice at lli^Cynn Avenue, Ames. 

Iowa State University participates in the 
premium tost of this program. . Participation is 
optional- for all' regular employees of the Univer* 
sity who receive $150 per month or more. -Those 
who desire this coverage are required to make 
application within 30 days of becoming eligible. 
Staff . members on' B basis, enrolled in the pro- 
gram, have 4 months' premiums deducted from 
their May salary check in order to provide pro- 
tection through the summer months. Insurance 
rates are subject to change once each year. 

Long-Term Total Disability provides coverage 
for those employees who are unable to perform 
their duties because of health conditions. This 
program provides income in the amount of 75 
percent of the first $1,000 of monthly salary 
and 60t,percent of any additional monthly salary* 
If. necessary the program continues to July 1 
following the 70th Jbir$h date. During a; spell 
of disability all fringe benefits are continued 
under waiver provisions at the level' when the 
disability occurred. This includes the TIAA/CREF 
program. . 

The .University contributes approximately two- 
thirds of the cost toward this coverage. 

Workmen's Compensation 

All eligible university employees are covered 
by the' Iowa Workmen's Compensation Act, which 
gives accident protection to the employee on 
official duty. The employee makes no payment 
for these coverages. All . coo]peratiye extension 
employees on federal appaintment are" autqmati- . 
cally 'covered by the benHits on the U.S. Em- 
ployees* Compensation Act. t^ the extent that 
the state Workmen^s Compensaf^on <|pes not take 
care of the total expense as provided by the 
federal statutes. The employee pays no premium 
for this coverage. ♦ . 

All accidenfs aj^d injuries sustained by employees 
of* the University in line of duty should be 
reported, immediately to the Personnel Of fi^i?, 
and where possible,^ the injured employee should 
report to the University Hospital. Report' forms, 
available-' in department offices, are sent. to the 
Personnel Office for processing. 
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. Bankets Life Company of Des Moines will 
not pay claims for accident? in which the em- 
ployee is eligible for Workmen's Compensation. 
In case of accident or injury treated, the em^oyce 
should advise the desk attendant where service 
is Tendered that the case is a Workmen's Com- 
pensation claim. ' . 

TAXES 

^ The Federal Withholding Tax is required in ac- 
cordance with govejnment regulations ..The amount 
withlieid is determined by the monthly szilary 
and the^ number of exemptions claimed on the 
Employee's Withholding Exemption Certificate, 
Form W^-4* Each employee is mailed his or her 
annual withholding statement, Form W-2, «arly 
in January* Specific information regarding the 
paycheck and benefits is available in theTersonnel 
Office, Room 16, Beardshear Hall. Iowa Sta^e 
Income Tax deductions^ made monthly from earnings 
of emp^loyees, are compulsory" for all employees. 

RETIREMEISfT IMCOME , 

Federal Social Security premium deductions arc 
required for all except those ^ on a cooperative 
federal appointment. For detailed InformJition 
about benefits, which include retirement and 
disability' payments, and survivor benefits, see 
**Your Social Security" an explanatory pamphlet, 
obtained from the district Sociaf Security Office, 
Des Moines, Iowa, or from the'^ Slapenntendent 
of Documents, U.S*. Government Printing Office, 
- Washington, D.C. 20402 (price 10 cents), or 
contact the Personnel Office. 

IOWA STATE RETIREMENT 
(IPERS^ ; 

lotjua State Retirement flPERS) deductions are 
required except for those enrolled in the Teachers 
Insurance and Annuity Association (TIAA) or on 
cooperative fecleral appointment. The staff member 
contributes 312 percent of the first $7,800 until 
a total of $273 is collected. This contribution is 
matched by the University so that* the sum in 
the employee*s account with the program is double 
that of his own outlay* If an employee leaves 
public^ employment in lowat he. can secure a 
refund of all the money he has paid into the 
fund. For detailed information about monthly 
retirement -income and survivor b.enefits, 5ee the 
•* Revised Handbook on Iowa Public Employee's 
Retirement System,'* available at the Personnel 



Office or at the Iowa Employment Security Com- 
mission, Des Moines, Iowa* 

TIAA AND CREF 

The retirement contract with the Teachers In- 
surance and Annuity Association of America (TIAA) 
is optional. Staff members working under the 
cooperative federal extension service are not eligible 
for TIAA (unless their appointment is state con* 
trolled). Eligibility is defined as any employee 
whose budgeted salary is $7,800 or more per 
. year. Temporary appointments such as visitirig 
professors, lecturers, and others are not eligible 
for participation. Contribution of premiums is as 
follovys: 3 1/3 percent by employee and 6 2/3 
percent by Iowa State, 10 percent total of the 
first $4,800 of salary and 5 percent by employee 
plus 10 percent by Iowa State, 15 percent total 
on any salary above $4,800. The individual may 
choose to apply one-fourth, one-half , three-fourths, 
or 100 percent of h^s or her total premiums 
to CREF (College Retirement Equity Fund), 
a subsidiary of TIAA, for investment in com- 
mon stock equities. Premiums credited to CREF 
purchase "annuity Units" and not fixed dollar 
annuities as in TIAA. The value of CREF units 
may fluctuate with general economic conditions, 
since common stocks are its major assets. 

The employees own their TIAA-CREF coo- 
tracts, ' and if they change positions, they retain 
the ^;pntributions of .the 'University as well as 
their' own. In this event, they . may continue 
their contract by Tlaakin;g all or part of *the pre- 
mium payments^ or they may discontinue pay- 
ments -without sacrificing ' any rights or benefits 
already purchased. Many other colleges -and uni- 
versities have adopted TIAA, and in the event 
employees accept positions in one of those in- 
stitutions, they simply transfer their contracts 
and continue payments under the plan of their 
new institution. 

If a st^f'» member is grantedia leave without . 
pay, the University's contribution to,ward annuity 
premiums will be discontinued for the* period. 
However, the employee should make arrangements 
to keep his or her program active by making 
payments directly to the ISU Personnel Office, 
16 Beardshear. The amount paid can be adjusted. 
Life "^and survivor benefits depend on the salary 
and total number qT premiums^paid. Iowa law 
requires faculty participation in IPERS or TIAA. 
See "Faculty Improvement Leave" for. arrange- 
ments under this provision* 
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The U.S. Civil Service Retirement Program is 
required for all staff members oa cooperative 
federal appointment. The premium is 7 percent 
ot the sakry (from all sources). For retireSient 
and death benefits, based on length of service- 
and the *^*high five'* average salary years, see ' 
*'Your Civil Service Retirement System,'* Pamphlet 
18, available- through, the Superintendent of Doc- 
uments, U.S. Civil Service Commission, Wash- 
ington, D.C., price 20 cents, .or the Agricultural 
and Home Economics Extension Office. ^ 



Travel Regulations 

Travel. All absences from the campus during 
periods of regular employment, whether at uni- 
versity or private expense, require administrative 
approval. For tho^ whose regular duties nor- 
.mally require ia-state travel, the usual procedures 
requiring a department ^head's or chairman's 
approval on travel vouchers will ordinarily con- 
stitute evidence of necessary administrative ap- 
proval. For those whose regular duties do not 
normally require in-state travel, requests must 
be approved by the department head or chair- 
man, and the dean and/ or director. Requests 
should be in the office of the' dean or director 
at least 5 days before the expected departure 
time. 

All out-of-state travel during periods of regular^" 
employment require final authorization from the 
Office of the Vice-President for Academic Affairs; 
requests are due in that office at least 5 days 
before the exp'ected departure time. 

Staff mer^bers who expect to engage in pro- 
jects in another country should secure official 
administrativ^.approval b'ctore they make their 
plans. Travel authorization then should be secured 
at least 30\days before departure is planned. 

Staff members who plan to leave the .campus 
during a period of regular employment shduld 
study the travel regulations on file in each de- 
partmental office. These . regulations indicate the 
specific procedures to follow. ' 

' Professional meetings and expenses. The practice 
of paying expenses for attendance 'at professional 
meetings varies among the colleges according 
to neefds and available funds. Staff membi?r& 
should* consult the head or chairman of their 
department. 
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Expenses on university business. Travel voiichers 
will be paid when the necessary approvals have 
been secured.- Travel ticket stubs must be at* 
tached to travel vouchers, as must hotel receipts 
and receipts fpr any unusual expenditure. Travel 
vouchers should be submitted to the Accounting 
Office for reimbursement. All reimbursement for 
air travel will be made at the rate of coach fare 
for the trip. State appropriated funds may not 
. be used to reimburse travel outside the continental 
United .States. For more details consult the Office 
Procedure Guide. 

Information concerning university cars for of- 
ficial, use is available" at the University Car Pool. 

t 

Leave Policies 

VACATIONS 

The legal Ifolidays during the year are Ncvf 
Yearns Day, Memorial Day, Independence Day, . 
Labor Day, Thanksgiving Day, the day after 
Thanksgiving, and Christmas. Three additional 
days are given at the discretion of the President 
and the Administrative Board. 

Vacation schedules vary according to the basis 
of the individual appointment. B-base employees, 
employed from Sept. 1 to June 1, are entitled 
to vacations with pay during the academic year 
to the extent of the official holidays or vacation 
periods of the students. They are, however, expected 
to be on duty during Veishea, for the period 
following September 1, and preceding June 1 
(except for ofiicial* holidays)* The details of the 
A-, and C-base schedules are ^ven in The 
Office Procedure Guide. 

SICK LEAVE 

Academic staff members on a 12 months' 
basis may be granted up to a maximum of 
30 working days a year, with unused sick leave 
accumulative for 3 consecutive years (90 days 
maximum). Members o^^the academic staff on 
a 9 months' basis are granted 22 1/2 working 
days per year, with unused sick leave accumula- 
tive for 4 consecutive years (90 working days 
maximum). 

LEAVE OF ABSENCE 

A member of the staff may be granted a 
leave of absence without pay for study or research 



or similar professional activity. The leave is recom- 
mended by the head or chairman,' "the dean, 
th^ Vice-President for Academic Affairs, and " 
the President, and is approved by the Board of 
:Rcgents. The granting of leaves depends on the 
nature of the opportunity and tht availability of 
qtiaUned substittites. 

MATERNrnVLEAVE ' 

i^' The time during which an. employee is unable 
to work^ because of a disability caused or con- 
tributed to by pregnancy, miscarriage, abortion,, 
childbirth and recovery^ therefrom .will be t^reated 
as sick leave. If an employee's accumulated sick 
leave is insufficient to cover the period of dis* 
ability, she will, -at her request, be gramed a 
leave of absence witliout pay for the duration 
of that period. Any request for absence which 
is beyond the period of disability will "be con- 
sidered as leave of absence without pay or -as 
vacation. 

MILITARY LEAVE 

Any membeij of the staff inducted into ex- ' 
tended active duty in the military services will 
be granted a leave of absence and will suffer 
no loss of pay from the University for 30 cal- 
endar days. Members of the Army, Navy, Air ' 
Force, Marine Reserve or National Guard may 
be granted an annual military leave for purposes 
of fulfilling reserve program requirements, with 
no lo.-,s of pay for the first 30 days of such leave. 
Teaching assistants and B-base personnel should • 
schedule annual military leave during the summer 
months, when they are not on University duty. 



Resignation 

A staff member who wishes to resign should 
submit his or her resignation as. early as possible 
to allow time for a replacement to be secured 
and for the mechanics of severance. Normally, 
this should be a period of not less than 90 
days. Officia} resignation blanks must be filled 
out and a settlement card secured; Detailed 
information about the resignation procedure may 
be secured from the head or chairman of the 
department or section as well as the Personnel 
Office. 



Retirement 

Present retirement policy provides for the 
relieving of staff ;members from major administra* 
. tive positions at age 65. At the end of the fiscal 
year during which an academic staff member 
^^^comes 65 years of age, he or she transfers to 
B'basis employment. At the end of the academic 
year during which the staff member reaches 70, 
his or her employment ceases, -^taff members 
who 'find it necessary or desirable may retire at 
a'ny tipie before 70 and start receiving their 
annuity, payments at such a time. Those who 
were members of the academic staff prior to July 
1, 1944, and over 39 years of age at that time/ 
and who have been in continuous employment 
status since, may continue in the employment 
of the University after age 70 at a reduced 
load and salary if their TIAA benefits are be- 
low a fixed minimum. Details as they pertain 
to individuals may be learned at the Personnel 
Office. . - ' 

Emeritus Policy 

Deans and directors retiring from administra- 
tive duties are assigned professorships in appro- 
priate departments and the deans giv6n the title 
dean, emeritus; their salaries are fixed on a 9* 
months' basis in line with the general level of 
salaries of department heads or chairmen figured 
on a 9 months' basis. ^ 

Upon recommendation of a committee of deans, 
.^full professors who' haVe, records of meritorious 
service may be designated by the President, with * 
approval of the Board of Regents, as professors 
emeritus upon their separation from the University. 
Ordinarily this action would be considered when 
professors veach age 70, but under Special cir- 
cumstances, action could be considered at an 
earlier age. 

Faculty Dismissal 
Procedures 

The procedure described here is one for deter- 
mining whether or not dismissal action against a 
faculty member is warranted, and to develop a 
mechanism involving the faculty in'' an advisory 
capacity. Dismissal is defined as severance from 



a position' before expiration of the stated term of 
office. For the purposes of this document, defini- 
tion of faculty is liKnited to those holding the rank 
of instructor.^ aiisociate, assistant professor, associ- 
;'ate professor, or prof essior. 

Causes for dismissal consist of conduct, seriously 
prejudicial to the University through deliberate 
infraction of law or cotlfimonly accepte^ moral 
St' ndards, through neglect of duty^ inefficiency or 
incompetency. The Board of Regents reserves the 
power to dismiss a member of the staff for other 
causes, but this power is exercised only under 
exceptional circumstances and then only for con- 
duct which is clearly prejudicial to the best in- 
terests of the. University. 

The following procedure is adopted for the 
handling of cases in which the issue is whether a 
faculty rieinber should be dismissed from employ- 
ment. It is a dismissal proccidure; it is not a 
grievance procedure (^ee Faculty Handbook Ac- 
tion, "Independent /V)pepl Channel'*), which is to 
say that failure to grant promotions, leaves of 
absence, salary increases, or renewals of term 
appointments is not a bnsis for invoking this 
procedure. It is intended* to serve the best inter- 
ests of and to be fair to the individual concerned 
and the University. The procedure recognizes the 
statutory power of the State Board of Regents to 
employ and to dismiss members of the fact;lty of 
the Regents- institutions. (Iowa Code Section 
262.9(2) (1958).) ' 

"When an administrative officer of the Univer- 
sity believes that:, there is sufficient cause for dis- # 
charge of a faculty member who has tenure, or 
whose term of appointment has not. expired, po 
formal dismissal action shall occur until the faculty 
member has been given benefit of the appropriate 
procedure steps outlined below. ^ 

/. Prehearing Settlment 

Every effort shall be made to settle the issue' 
of dismissal through discussion. That is, before 
further proceedings are undertaken, conscientious 
attempts shall be made to resolve the issue in 
conversations between the staff member concerned 
and his or her departmental executive officer or 
dean. If this alternative* fails, there^ shall be a 
conference of the faculty member, the dean or 
head of the department, and a representative of 
the President. ^The faculty member shall have the 
privilege of bringing^ a colleague of his- or her own 
choosing to this conference. / 



2. Preliminary Investigation 

If thtc issue cannqt be resolved through dis- 
cussion, the President 'shall request the University 
Facultyo Council, to appoint a committee of -three 
faculty members to determine the' validity and 
seriousness of the grounds for dismissal and to 
determine if in their opinion further* proceedings 
are justified. If m its written report to the Presi- 
dent iht committee recommends such proceedings, 
or if the President, regardless of the committee's 
recommendations, believes it to be in the besit 
interest of the Uftiversity to pursue the issue, 
formal proceedings shall begin.. If the issue is pur- 
sued," a formal statement of the grounds shall be 
^ transmitted in writing to the faculty member* In 
the event that neither the committee nor the Presi- 
dent finds cause for implementing formal proceed^ 
' ings, the charges will be deemed not serious 
enough to warrant dismissal and the faculty 
member's standing will be*, removed from jeopardy. 

3. Written Statements' 

^The next step in proceedings shall begin after 
th6 President has prepared a written set of specifi- 
'cations outlining, with reasonable particularity, the 
grounds for proposed dismissal and stating as -fully 
, as may be the facts relied on for dismissal and 
names of 'witnesses to these facts, together with 
reference to the rules or regulations allegedly 
broken. In addition, the specifications shall outline 
in detail the procedure to be followed and shall 
inform the faculty member concerning his or her 
procedural rights. He or she shall be given a 
period' of 30 days in which to prepare a reply; 
should the faculty member request additional 
time, and the hearing committee deem, the request 
just, the time period may be extended. If they 
choose,.- faculty members may Waive their right to 
a formal hearing, and allow a written statement 
to constitute their defense. 

4. The 'fleamg Committee * 

After the President sends- formal charges to 
the faculty member concerned, the President shall 
. inform the chairman of the University Faculty 
Council, and that body, shall select a grOup of 11 
faculty metnbers as nominees fOr the hearing 

^ committee. All members of the college faculties as 
defined in Section 8 of the Basic Document of the 
Faculty Council, otuer than those with the title 
of President, Vice President, Dean, Directol", 

' Associate Vice President, Associate Dean, Associ* 
ate Director^ Assistant Vice President^ Assistant 
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Dean, or Assistant Director are eligible for appoint- 
ment to this committee. The President and facuhy 
men.oer each have the option of two peremptory 
challenges from the list selected by the Council 
(the committee mcmbeVship may vary from 7 to 
11 members). No member of the hearing com- 
mittee shall be chosen ffom the preliminary com- 
mittee of three. In addition, no member of the 
hearing committee shall be junior in rank to the 
faculty member whose dismissal is proposed and, 
^cept in unusual cirCumstance$, no member of 
ih^ accused's department shall serve on this com* 
mittee. The committee shall elect its own chairman* 

5. Hie Hearing - 

Initially, the hearing committee shall consider 
the formal charges and the faculty member's reply. 
If the. faculty member has waived his or her right 
to a formal hearing, the committee shall decide 
on the basis of available information whether, or 
not dismissal is warranted. If a hearing is not 
waived, as early a date as is practicable should be 
set. Hearings will be closed. 

Trf case the facts are in dispute, the committee 
shall determine the order of proof, rules of evi- 
dence and hearing procedure. The burden of 
proof shall be on the administration, as the 
moving party. The President* or representative 
di the President, shall be allowed to attend 
throughout the hearing and to assist in developing 
the case. However, the committee should normally 
conduct the questioning of witnesses and may 
request such additional evidence as the case seeips 
to require. The Accused shall have the right to 
counsel* whose functions in develxjping the case, 
parallel those of the President or the President's 
representative. The administration and the accused 
shall have the right within reasonable limits to 
question orally all witnesses appearing^ before the 
committee. VVhile formal rules of evidence and 
court procedure arc not necessary, the accused 
shall have the right to confront adverse witnesses. 

All evidence shall be duly recorded. 

After the evidence is presented, the parties 
shall, be allovved a reasonable time to sum up and ^ 
makie oral argument; the committee may require '\ 
written briefs. VVhdn the committee is satisfied ^' 
that each side has had a complete hearing, it 
shall retire in private to make*its findings of fact 
and its recommendations. 

The hearing committee shall make , explicit 
findings on each of the formal charges presented 



and shall give reasons for each finding. The 
faculty member and the President shall immedi^" 
ately be given a copy of the fih.dings of fact and 
recommendations, together with a transcript of 
the record if requested. No publicity shall be 
disseminated about the hearing or about the 
committee's actions until the hearing has been 
completed; then only the President will, make the 
formal announcement of the committee*s%ndings 
and recommendations. 

6. The Regents Decision 

Since the Board of Regents has final povyer in 
matters of dismissal, it may choose to review the 
case. Until the final decision upon terrni nation of 
an af^ointment has been reached, "the faculty 
member; may be suspended, with pay. If the 
appointment is terminated, the faculty member 
will receive salary for the period of notice to 
which he or she is entitled. This provision for 
terminal notice or salary does not apply in the 
event that there has been a finding that the 
conduct whidi justified dismissal involved moral 
turpitude. . • 

Termination Because of Financial Emergency 

it a tenure appointment is- terminated because 
of a financial emergency, the released faculty mem- 
ber's position will hot be filled by a replacement 
within a period of two years, unless the released 
faculty member has been offered reappointment 
and has declined or failed to reply to the offer in 
writing not later than .30 days after- confirmed 
receipt of such offer. 

Guidelines Concerning Termination of 
Appointment as Graduate Assistant 

The procedure for early termination of appoint- 
ment, as well as the Regents' rules of personal 
conduct and the grievance procedure, are de- 
scribed in the Graduate Student Handbook. Copies 
of this arc available from the Gradu|ate Office. 

Independent Appeal - 
Channel 

' Faculty members who believe they have been 
treated unfairly with respect to salary^ promotion, 
tenure, academic concerns, or other ntatters re- 



lated to employmem may have their cases reviewed 
through the procedures which have been developed 
by the Faculty Council and approved by the 
administration. Faculty members as individuals or 
as groups may employ one or more of the appeal 
procedures described below. For the purposes of 
this document, definition of faculty is limited to 
those holding the rank of instructor, associate, <, 
'assistant professor, associate professor, or professor. 
In unusual circumstances adjustments may be made 
in the time schedule indicated in the appeal pro- 
cedures. Such changes must be made by mutual, 
agreement of the parties concerned. 

/. Appeal through Administrative Channels: 

Any faculty member may present a grievance 
orally or in writing to his or her administrative > 
superiors: the departmental administrative officer, 
the dean« the Vice-President for Academic Affairs, 
the President, and the State Board of Regents. If 
a faculty member has presented a ^ievance in 
writing, he or she may request a written response 
to the grievance at that stage, such response to be 
rendered within 10 working days if possible, and 
in all cases within 20 working days. The faculty 
member may terminate the appeal at any stage. 

IL Appeat through Fccuhy Appeal Committee: 

A. The Faculty Appeal Committee has been 
established by the Faculty Council to con- 
.sider the grievances of faculty members, 

• This committee, composed of ten faculty 
members other than departmental, college, ^ 
or university administrative officers, is 
elected for three-year terms, staggered to 
provide continuity. It iis, composed of one 
member elected from each undergraduate 
college an^four members elected at4arge. 
Of the members elected at large, one shall 
be a professor, one shall be ah associate 
professor, one shall be an assistant pro- 
fessor, and one shall be an instructor or 

• associate. The elections shall be conducted 
by the Elections Committee of the Faculty 
Council; One member of the Faculty 
Appeal Committee shall be designated by 
the committee as chairperson. The com- 
mittee shalf have such other officers as it 
may cletermine. No membei of the Faculty 
Appeal Committee shall vote on or partici- 



pate in the investigation of a grievance in 
which he or she is or has been directly or 
indirectly involved. The committee shall 
develop other rules of procedure which 
shall be a matter of public record and shall' 
be tnade available to any faculty member 
upon request. Rules of procedure shall 
become effective upon approval by majority 
vote of the Faculty Council at a meeting 
at which a quorum is present. ^ 

B. The Faculty Appeal Committee considers 
grievances at the request of any member . 
of the faculty. The steps to be followed ar& 

.1. The faculty member i&iw confer with 
the chairperson of the Faculty Appeal 
Committee, who shall advise the faculty 
member in presenting his or her position, 
2. Upon the request of the faculty member, 
the Faculty Appeal Committee shall 
establish an ad hoc committee of three 
members to consider formally the appeal. 
At least tv/o, and normally all, of the 
members of the ad hoc. committee shall 
be member^ of the Faculty Appeal Com- 
mittee. In ejcceptional circumstances one 
member of the ad hoc committee may be 
appointed from the faculty witti the 
unanimous consent of those Faculty Ap- 
peal Committee members eligible tpvotel 
The; fjgiculty member may request .the 
removal of one member of the ad hoc 
committee, that member to be replaced 
by another memfeerof the Faculty Appeal 
Committee. No member of the Faculty 
Appeal Committee shall sit simulta* 
neously on more than one ad hoc com- 
mittee insofar as this is possible. No 
member of the a3 hoc committee Shall be 
directly or indirectly involved in the- 
circumstances of the complaint, 

C. The ad hoc committee shall review the 
grievance, collect information . from all 
parties concerned, andfinally presentrecom- 
mendations. The faculty member is per- 
mitted to be represented or accompanied 
by persons of his or her choice, including 
legil counsel. Any party to the grievance 
has the right to request that the committee 
interview 'specific individuals. The pro* 
ceedings of the ad'^hoc committee may be 
made public at any stage only at the re- 
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que:»t of or by action of the faculty 




D. The ad Aec5^ommittee shall prepare a written 
report, which shall include a descriptioiv of 

^ihc grievance and the committee's specific 

• recommendations and which shall be 
checked by the aggrieved faculty member 
for factual errors. In the event of disagree- 
ment on matters of fact, the faculty member 
may append an explanatory statement to the , 
repoVt. The report shall be submitted to 
the Faculty Appeal Committee for endorse- 
ment by a majority vote /of that com- 
mittee eligible to^vote or for transmittal by 

r that committee with comment. The report 
of the ad hoc committee, whether endorsed 
or not, shall be presented to the Vice- 
President for Academic Affairs within 20 

^ working days if possible. But no later 
tban 30 working days, of the date of 
establishment of the ad hoc committee. 
Minority reports may be submitted by 
members of the ad hoc committee as well 
as by ni'emjjers of the Faculty Appeal 
Compiiittee> Copies of the report or reports 
. shaM be sent to the faculty member, the 
departmental administrative officer and 
dean concerned, and the chairperson of 
the Faculty .\ppeal Committee. 

E. The \*ice -President for Academic Affairs 
shair prepare a written report of the final 
disposition of Ihe grievance and the univer- 

" sity*s action "in the matter, and submit 
same* to the faculty member, the depart- 
mental administrative officer and dean con- 
cerned, and the chairperson of the Faculty 
Appeal Committee, such report to be ren- 
dered within 10 working days if possible, 
but no later than 15 vvqrking days* Should 
the recommendations of the ad hoc com- 

. mittce be modified or denied, the report 
shall include reasons for the modification 
or denial.. A representative of the ad hoc 

* '" committee shall submit to the Faculty 

Council for their consideration a written 
summary report on the general nature of 
the grievance and indicate whether the 
recommendations of 'the committee were 
accepted, modified, or denied. This report 
shall, not violate whatever confidentiality is 
requested by the faculty' member. 



F. The findings ^nd recommendations of the 
ad hoc committee and the Vice -President's 
r^'sponsc may be made public only at die 
request of or by actidn of the faculty 
member. The chairperson of the Faculty 
Appeal Committee shall retainj all ma- 
terials collected in the review of ^he griev- 
ance for a period of two years after which 
time they are to be destroyed. Neither 
these documents nor any materials perti- 
nent 'to the appeal shall be placed in the' 
personnel file of the faculty member held by 
tK*e university unless he or she so requests. , 

G. If at any stage of the appeal through 
Faculf^y Appeal Committee ^ satisfactory 
resolution of the grievance is accomplished, 

' these proceedtitgs may be terminated "by 
the request of or by action of the faculty 
member. In such a case, a representative . 
of the ad hoc committee shall submit to the 
Faculty Council and to the other, appro- 
priate persons involved a summary report on . 
the general nature of the grievance and its 
resolution. This report shall not violate 
whatever coiifidentiality is requested by the [ 
faculty member. 

H. Election by the faculty member to use 
the Faculty Appeal Committee procedure 
shall not affect . the right of such faculty 
member to appeal to the Board of Regents. 

^OTE: The procedure outlined above must ^e sup' 
piemented by rules developed 'by the Faculty 
Appeal Committee and approved by Faculty 
'Council. Copies of the rules in effect may 
Joe obtained from the Secretary of Faculty 
Council or from the chairperson of the Faculty 
Appeal Committee. 

Consulting and Other 
Outside Work 

Members of the staff are often asked to giVe 
advice or counsel to private .agencies or individuals, 
and sometimes they are invited to do so on a 
continuing basis for pay under arrangements com- 
motily referred to as '^consulting." Attitudes toward 
such arrangements vary in different segments of 
of the University. Any consideration ' of outside 
work begins with the. understanding that all 
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memben of our professional staff render full- 
^.^time professional services to the l-hiversity during 
the periods of their appointment. The decision 
of staff ineinbers to engage in outside work for 
pay depends upon the nature of their responsi- 
bility to the University and the conditions of 
their appointment, whether the outside work, 
comributcs to a better understanding of their 
professional field,, whether the University's staiid- 
ing is enhanced by their outside contacts and 
services and, most important, whether the cpn- 
sulting work can be done without interfering with 
_ their ' regular university duties. A staff member 
should undertake consulting work only after con-^ 
ferring with his or her department head or chair- 
man. 

Staff members are required to report annually, 
through their department head or chairman, to 
the dean of their ciillege the amount of time 
they have spent on "consulting*' or other pro- 
fessional work for which compensation has been 
received from other than university sources. The 
nature of the service performed and the source 
of the outside remuneration should be indicated. 

Policy References 

The Iowa State Unwrntty Catalog containsspedfic 
information not only about courses but about 
the history and organization of the University, 
and a faculty list. The catalog is issued biennially 
'under the supervision of the Dean of .Admissions 
and Records. 

77ie Faculty Handbook^ an oudine of university 
structure, function, policy and procedure, with 
general information concerning staff services and 
opportunities, is given to each member of the 
staff. It is generally published every 3 years under 
ahe supervision of the Vice-President for Academic 
.\ffairs. ^ . 

77ie Chart is a handbopk for students containing 
pertinent information as well as rules and regula- 
tions. 

The Office Procedure Guide, a collection of the 
policies and procedures to be followed in the 
handling of university fiscal and personnel matters, 
is issued by the office of the Vice-President -for 
Business and Finance and is ' available in each 
departmental office. The Guide is kept up to 
date by revision pages regularly distributed as 
changes are made. 



Tout Job at Iowa State University of Science and 
Techno lo^ is the handbook of information for 
nonacademic employees. Issued by the Personnel 
, (;)ffice, it is on file in each departmental office. 

The documents of the General Faculty arc oh 
file in • the C^ffice of Admissions and Records . 
of the University. 

The Financial Report, required by law, is a 
yearly record c?f the University *s receipts and 
expenditures, prepared under the supervision 'of 
the Vice-President for Business and Im nance and 
filed in his or her office. 

The lowa^ Code, a current collection of tlie 
laws of the state of Iowa, published under the 
direction of the state legislature,, is available in 
the University Library and in the office of the 
\' ice- President for Business and Finandc. 

Employnlent of Relatives, 

No persons responsible for the employment 
of staff members shall recommend for employ- 
ment in their department any person related by 
blood or marriage. This policy applies to full- 
time and part-time employees, but not to those 
who' are on ' a part-time « retirement basis; nor 
will the policy apply to persons receiving a com* 
.pensation of §600 a. year or less. The ruling 
by the Board of Regents as formulated Dec. 9, 
1960, to apply to *all the institutions under its 
jurjsdictjon, is given in greater detail in The 
Office procedure Guide. 

Personal Cbhduct 

A Statement From the State Board of Regents 

In recent months this Board has given ^ and 
will continue to give, intensive consideration to • 
campus unrest. We have noted that throughout 
the nation recent events, including campus dis- 
orders, have raised serious questions about the 
ability of universities to continue to serve as 
. effective centers of learning. The conditions which 
have produced these events are national, and 
even international, in scope. The causes are 
multiple and the solutions not simple. While 
we work as a nation toward the solution of 
the underlying problems of our society, we must 
also, insure that, our universities remain open 



as centen ot free inquiry, This Board, charged 
by law with the respomibdity tor the governance 
of ihe public universities of Iowa, reaffirms the 
following beliefs and •intentions which will con- 
tinue to serve as bases for the tiischarge of the 
. Board s responsibilities. 

L The citizens of this state have established 
^ ' and supported the 'state universities in order 
. t^ make higher education available at reason- 
able cost. It is- 'the responsibility of this Board 
to fnfure that this ^firpose is not subverted. 

2, Neither violence nor. the., threat of violence 
has any place in a university. 

:i. Freedom of inquiry and frcedorrt of expression 
are indispensable elements of academic life. 
4. I lie freedom to express dissent by lawful 



means, including peaceable assembly and peti- 
tions to authorities, is no less important on 
a university* campus than elsewhere in oyr 
• society. ' * . 0 . . 

5. The exercise of this freedom to dissent must 
not interfere with the rights of others. ' 

6. Adaptation and change are necessary processes 
by' which an institution renews and preserves 

. Kself. ' . . 

/ In- line with these beliefs, the Board adopted 
^at its^ July 1970 meetingr and revised at the 
/June 197» meeting, a Code of Personal Conduct 
'.and also two formal policy statements relating 
to (1) a ptKi^hibition against the universities be- 
coming instruments of political action and (2) uni- 
versity closings. These statements follow. 



^UXIFORM ^RVLES QF PERSOML CONDUCT AT UNIVERSITIES UNDER THE JURIS- 
DICTION OF THE STATE BOARD OF REGENTS 
(As Revised by State Board of Regents, June 1971) 



flj Definitums. For purposes- of these rules, the 

following words shall liav'e the meaning set forth 

uijless the content requires otherwise. 

(a) ''Board" means the -State Board of Regents! 
State of lo^va. 

{b) University'' means an instit^ition of higher 
learning under the jurisdiction of the Board. 
When- used in the plural, the word means all 
.institutions of higher learning under the juris- 
diction of the Board 

(c) 'Tresiden^** means the president (or acting 
ptesidentf of the university or any person or' 
persons designated by the president to act 
on his or her behalf for purposes of these 
rules. 

id) 'X^lampus" includes ail property owned or used 
by the university. 

(e) **Student'^' means a person wh6 is currently 
registered as a student at the University in an 
undergraduate, graduate or professional pro- 
gram on the campus-c 

(f) "Member of the faculty or stafF* includes all 
employees of the university. 

(g) •'Visitor** means any person on the campus 
who is not a student or a .^lember of the 
faculty or staff. A suspended member of the 
faculty or staff, or a suspended student, who 
is on the campus during the period of such 
suspension shall be deemed a visitor. 

(h) "Person" means any student, member of the 



faculty or staff, or visitor, 
(i) ''Admission'' means admission, readmission, 
reentry, registration, and reregistration as a 
student to any educational program of the 
university. 

0). ''Suspension of a member of the faculty or 
staff' 'means that during a specified period of 
time, the member of the faculty or staff is not 
eligible to continue as an employee of the uiii- 
versity, or to resume his or her employment 
status or to be granted admission as a student. 
Subject to other rules and regulations of.each 
institution concerning continued employment 
by the institution^ a member of the faculty or 
staff who has been suspended for a specified^ 
period shall be reinstated by the university at 
the expiration of the suspension period pro- 
vided 'that during the suspension period the 
member of the facility or staff has not com- 
mitted acts of misconduct specified jfi (2). One 
under such suspension whose- re-employment 
is denied on the b^sis of alleged acts of mis- 
conduct committed during his suspension per- 
vjpd shall have a right to a hearing on that 
issue as provided in section (3). 

(k) "Suspension of a student" means'that during 
a specified period of time, the student shall be 
denied admission to the university or employ* 
ment .by it. Subject to the rules and regula- 
tions of each institution concerning enrollment 




at the injiiituiion,' a suspended student shall be 
reinstated to the university at the expiration 
of th^ suspension period provided that during 
the suspension period the student has not 
comniitted acts of misconduct specified in (2) 
below, A suspended stutient whose reinstate- 
j; ment .is denied on the basis of alleged acts of 
nusconduci committed during this suspension 
period shall have a right to a hearing on that 
lisue, as provided in section (3). 

ll) "Expulsion of a student" riieans termination 
of his or her status as a student w :thout right 
oi re admission. 

(ml "F^ismissal of a member of the faculty or 
staff** means termination of his oV her .status 
as an employee without right of re-employ-, 
ment . 

(2} RuUs of Pt^nonal Conduct. Any person— student, 
meihber of the faculty or staff, or visitor— who 
intentionally commits, attempts to commit, or 
incites or aids others in committing any of'the 
following acts of misconduct shall be subject to 
disciplinary procedures by the university as here- 
uuifter provided: 

(a) C)bstruction or disruption of teaching, research, 
administration., disciplinary procedures, or 
other university or university -authorized Tunc- 
. tiOn or event. 

(hi Unauthorized occupation or use of or unauth- 
orized entry into any university facility. How- 
ever* any entry into, use of^ or occupation of 
any university facility by a student or member 
o^the facility or staff, which does not violate 
any of the other Rules of Personal Conduct 
set forth herein, shall be deemed unauthorized 

~ only if specifically prohibited, if that facility is 

closed at that time to general use or if the 
person fails to comply with proper notice to 
leave. 

(c) Physical abuse or the threat of physical abuse 
against any person on the campus or at any 
university -autiiorizcd function or event, or 
other conduct which threatens .or endangers 
the health or safety * of any such person. 

(d) I'heft of or damage to property of the univer- 
sity or of a person on the campus. * 

(e) Interference with the right of access to univer- 
sity facilities or with any other lawful right of 
any person on the campus. 

(f) Setting a fire on the campus without proper 
authority. ^ 



(g) ,^Use or possession on the campus of firearms, 

ammutiition; oir other dangerous weapons, stib- 
stances, or materials (except as expre>ssly au- 
thorized by the university), or of bombs, ex> 
plosives, or explosive or incendiary devices 
prohibited by law. 

(h) Conduct off campus whi^h ciirectly, seriously, 
and /adversely interferes with or disrupts the 
educational or other functionsof the university. 

Pj Sanctiotu. 

(a) Any student or member of the faculty or staff 
who is found after appropriate hearing^' to 
have violated any of the rules of personal 
conduct set forth in (2) above may be sanc- 
tioned up 6o and including suspension, ex- 
pulsion or dismissal. If the violation is found 
to be of a .serious nature or to have contrib- 
uted to a substantial disruption of the orderly 
processes 'of the University, then such student 
or member of the faculty or staff shall, at a 
minimum, be suspended from the university 
immediately following such finding for one 
academic year. If a suspension is ordered 
after the star,! of a semester or quarter, how- 
ever, the time period of the siispension shall 
be deemed to run from the beginning of the 
semester or quarter rather than from the 
actual date of the order. A faculty or^: staff 
member who is suspended shall receive no 
salary* during the period of his suspension; 
provided, however, that he shall be paid for 
work done prior to the date of the suspension 
ord.er. . ^ 

(b) A person who applies fo'ir admission to or em- 
ployment by the university (either for the 
first time, or after a term of suspension or 
dismissal) may be denied such admission or 

.employment iJf it is found that he has com- 
mitted any acts of misconduct specified tn 
(2) while such a person was a visitor on the 
campus. If the violation is found to be of a 
serious nature or to have contributed tQ a 
substantial disruption of the orderly processes 
of the university, then such a person shall, 
at a minimum, be denied admission or em- 
ployment for twelve months immediately fol- 
lowing ^the .violation. A person denied admis- 

"Appropriate hearing as used throughout these Rules 
means- pursuant to existing hearing procedures in effect at 
the ' university for st{idents and members of the f acuity 
-and staff 
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siou or employment junder this section shall 
have a right to an appropriate hearing, 
(c) Any sanction imposed undvr (a) and (b) above 
'shall have operative effect at aH universities^ 
and a person not eligible for admission to or 
. c einpioynient by one university shall be barred 
siniilarly at the* other universities. 
« 

(4 J Emer^emv Pott er,^ 

(a) The president is^ authorized to declare a state 
of emergency to existvm the institution upon 
a determination by the president that violent 
actions or disruptive activities at the -university 
are of ^uch nature as: 

I, To "present a clear and present danger to 
the orderly processes of the. university or 
to persons of property on the campus/and 
II.. f o require extraordinary measures to 
A) ijafeguard persons or property at such 

institution, or 
'*)^) Maintain educational or othcs legiti- 
* mate institutional functions. ' 

(b) rhe state of emergency shall cc^se to exist 
. automatically 48 hours after it is declared un- 

less the president, after reviewing the situation, 
determines that it should be extended, such 
'determination to foe made under the standards ' 
established in I and 11 above. Each extension 
shall be for a maximum period of 48- hours 
with a new determination being made for each 
extension. The president may declar^ the state 
of emergency to be over before the 48-hour 
•period has run. 
.^(c) As soon as feasible after declaring a state of 
emergency, the president ?rhall notify the board 
of his or her actions. 
id) I poii a finding by the president as set forth 
in (4) (a), the president is authorized .to take 
such action as>. in his or her judgment, may 
be, necessary- to eliminate or alleviate a clear 
and present danger^ to the orderly processes^ 
of the university AND to safeguard persons or^ 
property at the university or to maintain 
- educational or other legitimate university func- 
tions including barring a particular person or 
persons from the campus.- 

f:J) Sanctums Under Emn^oicy Pott er. 

(a) .\nv person wifjo. after appropriate hearing, is 
found to have violated knowingly a presi- 
dential order issued as contemplated m section 



(4) above niay be expelled or dismissed from 
the university. If the violation is found to be 
of a serious nature or to have contribiited to .a 
S , substantial disruption of the orderly processes 
of the university, then such person shall, at a. 
minimum, be suspended from the university 
for one calendar year from the date of such 
violation, or shall be denied admission to or 
employment by ^the university for one calendar 
year from the date of such violation. 

(b) Any person who, after appropriate hearing, is 
found to have violated during a state of 
emergency— knowing that a state of emer* 
gcncy has been declared--- any of the Regents' 
Rules of Personal Conduct, set forth in section 

c(2) of this policy, may be expelled or dis- 
missed from the university. If the violation is 
found to be of a serious nature or to have 
contributed to a substantial, disruption of the 
orderly processes of the university, then such 
person shall, at a minimum, be suspended 
from the university for two calendar years 
from the date of such violation, or shall be 
' denied admission to or employment by. -the 
university for twb calendar years from the 
date of such violation. 

(c) .\ny person, who, after appropriate hearings 
is found to have violated knowingly a presi- 
dential order as^ contemplated" in section (4) 
and— 'knowing that a state of emergency had 
been declared-^ is founJ' to have violated darl- 
ing the state of eme?rgency any of the Regents* 
Rules of Personal Conduct, set forth in section 
(2) of this policy, may be expelled or dis- 
missed from the university. Tf the violations 
are found to be of a scr|QUi» nature or to .have* 
contributed to a substantial disruption of the 
orderly processes of the -university, then such 
person shall, iit a minimiim, be expelled or 
dismissed from the imiversity. 

(d) Any sanction imposed under this section shall 
have operative»>£ffect at all universities, and a 
person not eligible for admission to or eni- 
ployment by one university shall be barred 
similarly at the. other universities. 

(6) Comtimional Rights. The foregoing rules shall 
be construed so"** as not to abridge, any person^s 
constitutional right of frc% expressjon of thought 
or opinion, including the traditional American 
right to assemble peaceably and to petition au; 
thorities. 
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RESEARCH 



Iowa'' State University has hfways been dedicated 
to public service, through .teaching\ and research. When 
the. University was first estdblishedl the first taboratpry 
itas the Model Farm, a place for \xperimentation with 
animals and plants as d necessaryVcompf- n^iH to the 
classroom. Since then research has \exparded into all 
facets of university activity. 

The current research prograrA includes these 
major agencies: 

Agricuhure and Horfie EconomicB ' Experiment 
Station 

Flome Economics Research Institute 

Engineering Research Institute 

Sciences and Humanities Research InstiWte 

Ames Laboratory of the United '^Staitif Atomic 
Energy Commission 

Institute for Atomic Research 

Statistical Laboratory 

Vet4*inary Medical Diagnostic Laboratory 

V^eterinary Medical Research Institute 

Water Resources Research Institute 

C^enter for Agricultural and Rural Dcvelopmerif 

Industrial Relations C^ter , * 

Center for Industrial Research and Service 

WoridVood Institute 

A research*related agency under the jurisdiction 
of the United States Department-oM^grieukui^e- 
is the National Animal Disease Laboratory. De- 
tails about thcoC research and sendee agencies 
are given in the General Catalog. 

RESEARCH POLICIES 

Conflict of interest* The increasingly complex 
relati6nships among ^universities, government and 




industry call for move intensive attention to stan- 
dards of procedure and conduct in government- 
sponsored research. 

The government, and thtT institutions of higher 
education have an obligation to sec that adequate 
standards and procedures are developed and 
applied, and to inform one another of their 
reilpective requirements t Consulting relationships 
between university staff members and indtistrialists 
serve the interest of .research and -cditeation* 
. Likewise, the transfer of technical knowledge 
and skill from university to industry contributes 
to technological advance. Such relationships arc 
desirable, but certain potential hazards should 
be recognized. 

Whi^n a university staff member (administrator, 
faculty member, profession^ staff. member, or cat^ 
-ployee) undertaking or engaging in government* 
sponsored work has a, signiHc ant financial interest 
in, or a cbnsulting arrangement with, a private 
business concernt it is importaiit to avoid actual 
■ or ' apparent conflicts - of interest between his 
government-sponsored university research obliga* 
tions and -his outside obligations. 

There iire competing demands on the energies 
of a faculty member (for example, research, teach* 
ing, committee work, outside Cpnsulting)* The 
way in which he divides his effort among these 
various function^^ does hot raise ethical questions 
unless the gbvernmcnt agency supporting, his re* 
search is misled in its understanding of the amount 
of intellectual effort he is. actually devoting to 
the research. 

_ When the staff member engaqgd in government- 
sponsored research also serves as a consultant-to 
^ a federal agency, 'his conduct is. subject to the 
provisions of the Conflict 'of Interest Statutes (18 
U.S.C. 202-209 as amended) and the President's 
memorandum of May 2, 1%^, *Treventing. Con- 
flicts of Interest on the Part of Spccial;^ovcrn- 
*ment Employees/* When he consults for^oricC^or 
more government contractors, or prospective con- 



tractors, in the same technjcal./ield as his research 
project*, he must avoid, giving advice that may 
., be of questionable objecUvity because of its possible, 
bearing- on his other interests. In undertaking, 
and performing consulting services, he should make 
full disclosure of sijch interests to the University 
and to the contractor. J ► 

Use of Humans as Su-bjects of Research. The 
U.S. Public Health Service has estalJlishcd a policy 
with regard to use ,of humans as subjects of - 
research. This policy* has been extended to all* 
grants and awards of the Public Health Service 
in support of research, training or demonstration 
projects. Staff members should consult the Office 
Procedure Guide for details. 

STATEMENT OF^PATENT POLICY 

Approved " 
• STATE BOARD OF REGENTS 
December 13, 1969 . < 

iowa State University, deriving Us support 
most, largely from public sources, dedicates its 
activities and services to the promotion and sup- 
port of public welfare. Most of the results of 
research and developrittnt produced by the faculty 
and staff of the University are placed in the ' 
public domain through publication ^andotherforms 
of disclosure. Occasionally, hoWever, original in- • 
ventions may be produced by members of the 
faculty or staff utilizing university resources, and 
these may better be dedicated to the publj|c service 
through obtaining patents and controlling licehsing 
and distribution arrangements to assure that the 
public interest will be served. 

The. various agencies of the Federal Govern- 
ment-require that when any invention, groces§, 
or new development which is thought to^ be 
|3atentable arises from studies supported in whole^ 
dr. in part with funds deriying from federal 
sources, it must be reported to the apprppriate^ 
agency. The agency then joins with the Uni- 
versity to determine appropriate" distribution of 
rights in the invention, to determine whether 
patent protection should be sought, and to assure ' 
that the ultimate rights resulting under any such 
patent isstied thereon shall be disposed of and 
administered in the public interest. The University 
has the sapie responsibility'^ and reserves similar 
rights where otlier than federal sources of support 
have been utilized. The inventor retains the right 
in either case to share in'any net proceeds arising 
from the patented invention . 



The University jnust, if patent protection is 
sought and obtained, assure that appropriate 
patent and licensing arrangements will be made 
so that its obligations to the public and to 
granting or supporting agencies will be met. This 
will apply to all inventions arising out of activities 
.of its faculty or staff when university facilities 
or resources have been u,tilized. The University 
does not in its own name obtain pr retain patent 
rights. ' ' ' . 

Prior rights of granting or supporting agencies 
are acknowledged as a part 'of the conditions 
under which support is provided and accepted, 
. The University must, however, be satisfied that 
the patent will be beneficially used. Patents will 
be sought only where patent protection is justified 
or essential to insure proper development or use, 
and appropriate management, including financial 
management, of the invention. 

When inventions which are thought to be 
patentable and Tor which patent protection should 
be sought arise during the course of the normal 
activities of the employees of the University, 
utilizing university resources, information con- 
cerning the invention should be furnished to the 
appropriate administrative officer of the University. 

Where an invention has resulted from research 
supported by federal funds, the University will 
then inform the appropriate agency of 'the poten- 
tially patentable invention. If it is deemed appro^ 
^priate by the University and the federal agency 
to seek patent protection, the agency generally 
will consider its requirements for control of the 
patent to have been met, as will the University, 
when the inventor assigns his rights to th6 Iowa 
State University Research* Foundation (or similar 
nonprofit research management corporation ap» 
proved by the University and the agency). The 
Foundation or other corporation will then be desig> 
nated and will act for the Ujiiversity ^n meeting 
all the requirements relating to the disclosure, ob- 
taining of patents, and managing of licens^. The 
inventor shall be guaranteed an appropriate share 
(no less than 15%) in the net proceeds resulting 
firom the invention after expenses of obtaining the 
patent have been mtt. Accordinjg to established 
policy of the Iowa State University Research Foun- 
dation,, the remaining net income from the inven- 
tion after appropriate reserve and management 
expenses have been deducted is dedicated to the 
support of research and education at Iowa State 
University. ^ 



In some cases, but rarely, other disposition of 
patent rights may be .required, or the supporting 
agency and the, University may formally release 
thciV rights -of decision regarding disposition of 
potentially patentable inventions. In the latter sit- 
uation, after a formal release has been issued by 
the University the inventor will be free to proceed, 
at his owfi expense, to seek and c^btain a patent 
and handle it as he chooses. In the absence of 
such, formal release, the University and supporting 
agency retain such rights. 

For purposes of establishing, interpreting, and 
administering the patent policies at Iowa State 
University, the Research Council will be the cog- 
nizant advisory body exercising whatever adminis- 
trative functions may be assigned to it by the 
President of the University. The Vice-President 
for Research and the Vice-President for Business 
and Finance will act jointly or separately as de- 
signated by the President of the University per-, 
fonping the necessary cxecutiv^fe ifunctions relating 
to administration ^f- university patent policies. 

RESEARCH FUNDS 

Gifts, Grants and Contracts. The University reg- 
ularly receives funds from industry', private sources, 
governmental agencies and foundations to support 
various university activities. Such funds are fre- 
quently designated for scholarships, equipment, 
research, and training. Gift and grant funds are 
accepted only when they may be used in fields 
authorized by the l^ws of Iowa and by the reg- 
iilations of the State Board of Regents, Funds 
to support contractual research will be accepted 
-when the work involves an area where there 
are qualified staff members and adequate facilities, 
and when-^he research contemplated will be of 
benefit to the University, the state of Iowa, 
and/ or to the public in general. All awards 
offered ,*.ust be reported to the Vic§. President 
for Business and Finance, who may recommend 
them for final acceptance to the President*^ of the ' 
University. 

RESEARCH GRANTS AND 
FELLOWSHIPS 

Faculty members are eligible for several types 
of research grants and fellowships. Detailed in- 
formation is available at the office of the Vice- 
President for Research. 



Special Research 
Facilities 

COMPUTATION CENTER . 

The Computation Center is an alUUniversity 
installation directly responsible to the Vice-Presi-' 
dent for Research. It provides the academic and 
research computing service for the University 
through its extensive machine installations. 

An IBM 360/65, located in the Computation 
Center, serves as a central computer for our 
campus ebmputing. It is linked via dataxom-. 
munication lines to a similar IBM 360/63 at 
the University of Iowa, making facilit'es on both 
campusfcs available to tHe students and staff of 
both institutions. The local central computer is 
in turn linked to several remote job processing 
stations and some fifty time-sharing typewriter- 
like terminals. In addition, there are numerous 
mini-computers on campus being used in an edu- 
cational and research environment such as the 
automation of laboratory experiments. 

An EAI 8800 analog cpomputer is also located 
in the Computation Center, available to those 
who' need this type of facility. 

The Computation Center,"; in cooperation with 
the Computer Science Department, the Engi- 
neering Research Institute and the Mathematics 
and Computer Science Division of the Ames 
Laboratory, form the focus for research in all 
aspects of the computer field. This includes re- 
search in hardware design, advanced programming 
languages, systems design,, data communications, 
numerical analysis, selective dissemination of in- 
formation- and computer control of laboratory 
experiments. 

• Further, the Computation Center is concerned 
' with continuing education in Computer Science. 
Numerous short courses and seminars are conducted 
throughout the year for the purpose of Acquainting 
faculty and students with the latest developments 
in this ifield and the use of the Center's facilities^ 
Anyone who feels that the -facilities of the 
.Computation Center may be useful in his research 
should consult with the- staff of the Center. The 
administrative offices are - on the first floor of 
the Computer Science Building. 

STATISTICAL LABORATORY 

^ The Iowa State Statistical Laboratory, an 
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all' University institute, offers statistical research 
services to all faculty members. Qonsultations 
without charge maj^ be arranged through its 
general office, on the first floor of Snedecor 
Hall. VVhen time permits, it is possible to arrange 
tor joint research in applied areas. The Iowa 
Agriculture and Home Economics Experiment 
Station provides financial support* to permit certain 
staff members in the Laboratory to engage in 
more extensive, consulting on statistical problems * 
in the biological and agricultural sciences. Spe- 
cialists 'aire available for consultation on thesta^isti- 
cal aspects of the social, physical and biological 
sciences, and of engineering. The operational aspects 
of surveys, statistical numerical analysis and data 
processing are also covered. When university de- , 
partments cooperate on large contractual (off- 
campus) projects, budgetary arrangements should 
include funds for professional statistical services 
when required. 

The Survey Section of the Statistical Laboratory 
provides services to the rest of the campus on all 
aspects of sampling, surveys andcensus-type studies. 
The services available are useful in many aspects 
of scientific and industrial research, such as the 
design of surveys, drawing of samples, construction 
of questionnaires, training and supervision of 
field workers, collection of data by personal inter- 
view and mail questionnaires, coding. of data for 
IBXf processing, analysis of data, and maintaining 
liaison with the Statistical Numerical Analysis . 
and Data Processing Section and the Computation 
Center oHs machine manipulation of data coded. 
Charges are made for operational services. For 
further details, call the Statistical Laboratory 
Survey Section, Room 219 Snedecor Hall. ^ 



The Statisdcf 1 Numerical Analysis and Data 
Processipg Section of the Laboratory provides 
consultation in statistically oriented computer tech- 
hiqucs, computer programming, and processing 
of statistical data requiring the serViceSj of an 
analyst-programmer. The objective of the Section 
is to assist staff and graduate student§ with their 
computational problems in areas which make 
use- of statistics as a primary research tool. On 
such problems, the Statistical Numerical Analysis 
and Data Processing Section functions as a liaison 
betweeQ the research worker and the computer. 
Offices for the Sec|ion are in Snedecor Hall. 

In addition, two student laboratories with 
desk calculators (third floor, same building) are 
open during nonclass hours for staff use. 

SERVICE SHOPS , 

The Engineering Research Institute has com- 
plete machine a^d electronic shop facilities which 
are available to all departments by intramural 
purchase order. Machine shops are located in the 
Mechanical Engineering Building, Coover Hall, 
and the' Physics^ Building. 

They provide services for metal, fiber, and 
plastic fabrication. The electronic and -instrument 
shops ar^ located in Coover Hall and the Physics 
Building. They have capabilities for repair, stan- 
dardization, and calibration of all types of 
electronic and scientific instruments. These shops 
will also construct specialized equipment for both 
teachers and research workers. Service information, 
costs, and other details can be obtained from the 
Director of the Engineering Research Institute, 
Room 104 Marston Hall. . 



TEACHING 



Objectives 

The fundamental purpose of Iowa State Uni- 
versity is to help its students acquire the skills, 
abilities, attitudes, and knowledge that will pre- 
pare them for complete living in a modern demo- 
cratic spciety. The University assumes that it is 
possible f)jid desirable to develop through planned 
educational experiences the vocational, personal 
and social-civic characteristics and abilities of its 
students. It is toward the realization of this 
purpose that the University provides for its students 
its several services and activities. 

In order to define this purpose of the Uni- 
^ versity, four main divisions of objectives are 
used: vocational competence, personal develop- * 
' ment, social and civic responsibilities, and human 
relationships. These objectives are stated in terms " 
of the citdpoint of the student's program; that 
. is, the kind of individual'*' that he should be 
upon graduation. 

(Introductory statement to Proposed Objectives 
as drawn by the Curriculum Committee Report, 
Sept.. 15, 1950.) 

ACADEMIC REGULATIONS 

The academic regulations of the University 
are presented in the * ^academic policies" section 
of The Chart, the student handbook. Each faculty 
member is expected to know these regulations 
and to adhere to them. These include teaching- 
• related policies involving grading, examinations, 
and absence. from class, as well as regulations 
relevant to the faculty member's role as academic 
adviser. . ^ 

CLASSES^SCHEDULES 

Tearly schedules of classes, compiled by theOffip 
of Admissions and Records from information sub-' 
mitted by the various department heads or chair- 



men and approved by deans, are usually released 
early in the spring -quarter. Schedule change 
sheets are issued from time to time until registra- 
tion day. 

Changes in the Sj:heduIe.^fr^MJ!g$^^ 
course is to be added to or dropped frwn the" 
schedule or if the time of offering is to be 
changed, this change should be initiated by the 
department and sent through the dean's office 
to the .Office of Admissions and Records. These 
reports are assembled and make up the schedule 
change sheet. 

^ Auditing. Students wishing to audit courses 
must secure permission from the appropriate 
classifying dean, who authorizes the Registrar 
to send auditor's cards to the instructors con- 
cerned after properly completed time cards have 
been submitted The charge for auditing is the 
same as for taking the course for credit. 

Classroom scheduling for classes or examina- 
tions is the responsibility of the^pace and Sched*' 
. ules Office, Room" 206 Beardshear. Laboratories 
are assigned by the department concerned. 

CLASS ATTENDANCE 

A student may be held accountable for the 
course content, covered in every class meeting. 
A student who must make up work done during 
a period that he has missed will present his 
excuse to his instructor* 

The. following statement of principle from the 
Faculty Council recommendation on absenteeism 
is the basis for this all-university policy: **The 
student should be acknowledged as a potentially 
mature individual; and emphasis should be placed 
on developing his sense of responsibility by re- 
minding him of^ and holding him to, the account- 
ability aspect of his formal education." 

Excuser for Field Trips. A student who must 
miss a cjlaSs for a field trip should so Worm 



the instructor of the class to be missed. An 
^ instructor who wishes , to refuse a student per- 
mission to be absent oh a field trip should con^ 
tact, the instructor scheduling the trip so that 
an arrangement satisfactory tobothcanbereached* 
Scheduling of anV field trip% during the final 
examination period must be approved by the 
Vice*President for Academic Affairs. 

CHANGES IN COURSES AND 
CURRICULA 

The University General Catalog describes the 
curricula, majors, and courses offered by the 
University. The preparation of a new catalog, 
which occurs biennially, provides an opportunity 
for the revision of existing" offerings as well as 
the addition of nevv curricula, majors, and courses. 

A new course, curriculum, or major must 
first be approved by the department or college 
which initiates it. Information regarding the pro- 
posal is then distributed to all departments on 
the campus; to the college curriculum committees, 
and to the Graduate Curriculum Committee if 
graduate credit- is involved. All proposed changes 
from a given college must then be approved by 
the college curriculum .committee, the college 
faculty, the University Curriculum Committee, 
• the General Faculty, and the State Board of 
Regents. 

Prior to proposing a new course for inclusion 
in the Catalog, the depirtment is encouraged 
to offer the course on an experimental basb. 
.\n experimental offering must be announced by 
means of a form submitted to the Dean of Ad- 
missions and Records. Copies of this form may 
be obtained from the chairmen of the college . 
curriculum committees. 

EXAMINATIONS 

Each quarter the Office of Admissions and 
Records prepares the schedule for final ex- 
aminations. Requests for the changing of an 
examination' period for individual students are 
handled through the office of the classifying d^an. 
Instructors must give all examiiiations according 
to schedule, or at approved periods if a departure 
from the announced schedule is nefcessary. 



GRAEiES 

All grades are expected to be; in the Office 
of the Director of Admissions and Records within 



48 hours after the examination in a particular 
course has been given. This ^ means that the 
deadline for all grades is 48 hours after the 
close of the examination period. If extensions 
are necessary; arrangements may be made through 
the Student Records Office. 

Thi reason for the 48'hour rule: Approximately 
, 90,000 grades are the bookkeeping problem of 
the Student Records Office each quarter. Like 
most large universities, Iowa State has had to 
develop a synchronized procedure involving ^nen 
and machines to take care of academic records^ r: 
The process begins with the instructor who turns 
in grades to the departmental office; these are 
**hand carried" immediately to the Student Records 
Office. There the ^adc reports are readied for 
machine processing. The final product of this 
phase of reporting is a computer run ^f grade 
slips. The records are taken from the computer, 
recorded on the student permanent records, and 
made available to the' following: the appropriate 
college scholarship standards committee, the class- 
ification officers* those who award scholarships, 
residence halls, other organized'^ residence groups, 
andahe students themselves. 

The final records are of immediate importance 
to determine whether students on temporary enroll- 
ment may register, to classify students who may 
hav«5 failed a course, and to enable those who 
award scholarships, to see if minimum standards 
have been met. 

Staff members are responsible at the beginning 
for getting grades in on time, so that those who 
must have this information can get it whcfi^ 
they heed it. Late grades not only are expensive 
in terms of efficient use of machines and, clferical ' 
help— they seriously retard 'the work necessary 
for the opening of the new quarter.* , 

If an error is made in reporting a student's grade, 
,ahe instructor should secure from his or her 
department head or chairman a card entitled 
'*Grade Report to the Student Records Office." 
The instructor should fill this out and send it 
to the Student Records Office as soon as the 
error is noted. Any chaf^ge^ of grade must be 
initiate'd .by the instructor making* the original 
report."^ 

Reports on thg removal of incomplete grades 
should be made as promptly as possible after 
the work in the particular course has been com- 
pleted. This is also handled on a Crade Report 
to the Office of Student Records. 
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. Midterni Reports. Midterm grades of D and F 
for undergraduate students. are reported to the 
•Student Records Office dn special midterm class 
lists. . ^ 

The mark of J (Incomplete) is used to indicate 
that the work of- a course has not been completed 
according^ to schedule. Courses in which / marks 
are. received wiii not be considered in the quaf- 
terly quality-point average, but the grade re- 
ported after the work is completed will enter ^ 
the student's cumulative quality-point average. 
The mark / will be given by an instructor if 

or she feels a .student has sound reasons for 
not completing the work of the course according 
ta schedule. (For further information, sec The 
Chart) . 'J 

To obtain, credit in the course without re- . 
classification a student must complete work before 
the lapse of one year. 

■Graduating Senior Excuses From Examinalwm. Fol- 
lowing the recommendation of the Faculty C'ouncil, 
the University adopted the policy of making it 
possible for seniors to be excused from final 
examinations in courses taken the quarter of 
graduation, provided the student has B or 
better in the course. The final decision. regarding 
Ahc excuse rests with the instructor of the course 
concerned. ' ^ 



ENGLISH PROFICIENCY POLICY 

Iowa State University believes that written 
commuKication is a fundamental skill of' an edu- 
cated person, and that therefore its graduates 
should have acquired reasonable competence in 
written communication during their educational 
career. The following are designed to- insure that 
tliis competence is developed and maintained: 

(1) All students must successfully complete or 
test out of a sequence of basic composition courses^ 
normally in the ffeshman year. 

(2) Cun'finucd development of communication 
skills Yoliowing the freslmian year is the responsi- 
bility of the student's major department. This 
devdopmeht may% be prdmoted-by (a) requiring 
and c/itically cvaluayng .term papers and other 
written assignments as part of courses offered by 
the department; (b) encouraging students to enroll 
in. advanced English , composition courses whiclv 
meet their particular needs; and (c) referring 
students to the Writing CHnic/ sponsored by the 



Departmertt of English, for the development ot 
writing skills through individual tutorial assistance. 

(3) Each department is responsible for certifying 
^ that its majors have achieved an adequate level of. 
proficiency in writtei^ communicatioii at the time 
tjie department certifies the student for graduation.* 



ACADEMIC STANDARDS 
COMMITTEE 

The Univcraty Academic Standards Committee 
consists of a * representative from each college 
faculty, plus two students. The Registrar and repre- 
sentatives from the Office of the Vice-President 
for Academic Affairs and the Student Counseling 
Service serve as members. 

This committee coordinates and administers;- 
the minimum standards for scholarship on an all* 
university basis, and establishes policies in regard 
to these standards. The college committees deal 
directly with students in the colleges and ad- 
minister standards set by the college faculties 
and approved by the University Academic Stan- 
dards Committee. See The Chart for general re- 
quirements and for the specific standards for 
each college. 



HONORS PROGRAM 

The University Honors Program was established 
in 1960 to integrate existing provisions for superior 
students, and to develop challenging programs 
for them. Each college has a slighdy different 
approach to honors w'ork, but all programs follow 
the general honors plan as given in the Basic 
Document approved by the General Faculty* 
In practice^ the plan of study of each lionors 
student is designed to encourage breadth* and 
depth in his* education. His work is highly 
individualized and is arranged to meet his par- 
ticular needs, interests and aptitudes. 
'*>The entire Honors Program is adhlinistered 
by the University Honors Program Committee** 
composed of the chairman of each college^ com* 
mittee, two members-at-large (appointed by the 
President), and, as ex -officio members, the Vice- 
President for .Academic Affairs and the Dean of 
Admissions and Records. The chairman of the 
University Honors Program Committee^ a member-^ 
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at-large, is appointed by the President. Tiiis 
cbmmitlee is' responsible for tiie general develop- 
ment and maintenance of the program, for the 
establishment of standards of excellence, and for 
evaluation and- recognition <of . Honors Program 
. students. The individual college programs funciioa 
within a framework prpvided by the Basic Docu- 
ment on file with the secretary of the General 
Faculty^ ' , ' • 

Students may be admitted to the Honors 
Program after completion of two quarters at 
Iowa State and at any time thereafter until the 
student is within 72 credits of graduation. Ap- 
plications for adfnission to the Honors" Program 
of a specific college may be obtained from' the 
chairman of that college's committee. 

General information concerning the Honors 
Program may be obtained from the University 
Honors Program coordinator, whose office is in 
Room 1(X2 Old Botany. Information concerning 
the Honors Program within a specific college 
rrfay also be obtained from the chairman of that 
college's program. 

HIGH SCHOLARSHIP 

Recognition dinners are given each spring for 
students who have made high scholastic records. 
.At these dinners three groups are recognized: 

L High Scholarship Students by College and 
Class— the upper two percent of students by 
class in each of the six colleges of the University. 

2. High Scholarship Students by Curriculum 
or Major— thfe graduating senior student in each 
curriculum who has attained the highest scholar- 
ship, provided the quality.point avefage is at 
least 3.5. 

3. Graduating vScholar-~the graduating seniol- 
with the highest scholastic average from each of 
the six colleges. 

Faculty members are invited and urged to 
attend these recognition dinners The heads or 
chairmen of the departments s -rve as hosts to 
the honored students in their curricula, but cost 
of the dinner for the students borne by the 
I'niversity. Tickets for faculty members mav be 
purchased at ,the office of the dean of the college. 
The dinner is planned by the Scholarship Recog- 
nition C'ommittee. 

ACADEMIC ADVISERS 

Each department and curriculum he^id or 
chairman designates certain staff members to 



serve as academic advisers to students in that 
field. All mat!ers pertaining to classification and 
registration, including changes in time cards 
. (Schedules), are initiated by the student and his 
adviser and are cleared through the office of the 
dean. Each college structures its .own adviser 
system according to its needs. The University 
Committee on Academic .Advising coordinates the 
advising procedures throughout the University 
and recommends methods for making the advising 
system more useful to students. 

STUDENT COUNSELING 
SERVICE L 

The Student Counseling Service (SCS)provides 
for faculty use a test scoring and analysis service/ 
for objective classroom examinations. SCS also 
provides a teacher evaluation questionnaire for use 
by instructors, is developing a procedure for 
computer banking of test items, and assists in 
research projects concerned with student and class- 
room characteristics. Reports about these various . 
activities arc available. SCS also administers ISU 
freshman testing and national testing programs 
such as the Graduate Record Exam, College Level 
Examination Program, Law and Medical Ad- 
mission Tests. 

Faculty members may refer students to SCS 
for individual or group counseling. The focus may 
be bn such matters as academic achievement, 
choice of major, career plans, relationship with 
other persons or feelings about self. Problem areas 
which may be interferittg with the student*s goals 
and aspirations can be discussed in the counseling 
relationship. Through this the student is assisted 
to prepare for futhejr intellectual and personal 
development. In addition, SCS is direct^y involved 
in the Psychology 10 program (a developmental 
readmg and study skills course), the **Follow. 
Through" project for minority students, special 
counseling and information for adult students 
and other programs of student development. An 
extensive assortment of occupational information 
and catalogs from other colleges and universities 
is maintained. 

One of the SCS professional staff is oa standby 
duty throughout the day . for immediate con^ 
sultation with faculty or students. Appointments . 
to talk with a specific "staff person may be made 
by contacting the Student Counseling Service 
Office, 101 Building H, phone: 204-5056. 
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PROSPECTIVE STUDENT 
INQUIRIES FROM FOREIGN ^ 
COUNTRIES. ^ 

So that no misunderstanding may develop, 
the Office of Admissions would like to reply 
to requests from foreign students regarding in- 
formation for admission. Staff members may wish 
•to acknowledge such requests, but care should 
be taken that no commitments are made until 
complete information regarding the prospective 
student is available. 

GRADUATION REQUIREMENTS 

To meet graduation requirements, students 
are expected to fulfill the requirements for a 
particular curriculum as set forth in the General 
Catalog. Deviations from this may be covered 
by course substitutions. To make a substitution 
the student confers with his or her adviser, and 
if the substitution seems reasonable, the student 
prepares a substitution petition. This is approved 
by the adviser, the department head or chair- 
man and the dean of the college. The substitu- 
tion sheet is then sent to the Office of .^dmis- 
aions-and Records for action and fiung. 

' A student graduating with a cumulative average 
of 3.5 or above graduates "with distinction.**' 

PHOTOCOPIES 

Once a year (usually during the summer or 
early fall) student advisers receive from their 
college deans a photocopy of each student's record. 
When advisers find that they do not have photo- 
copies for returning students, ' they should request 
them through their classifying- dean's office. The 
photocopy will be supplied by the Director of 
Admissions and Records as* rapidly as possible, 
in most cases within I or 2 days' after the Request 
has 'been received. Advisers should not send 
students to the Student Records Office expecting 
to have photocopies prepared while they wait. 
The volurne of business in the transcript area 
is such that these requests cannot be honored. 

COMMENCEMENT 

Iowa State University graduates students four 
times £' year, but the largest graduadon is the 
May 'Commencement. At all graduations a rep- 
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resentative 'group of the faculty, in academic 
robes, takes part in the .academic procession: 
.Appointments to this group are made by the 
academic deans. ■ , • 

CASES OF STUDENT DISHONESTY 

77ie Charts under Regulations Governing Student 
Conduct, Section A, deals with academic honesty. 
Rule A of this section explains the University*s 
point of view regarding honesty. This rule indicates 
that an instructor shall take appropriate action 
for a case of cheating. Before such action, how- 
ever, the instructor shall discussthe matter formally 
with the student. Then, if deemed necessary by 
either the instructor 'dr the student, -the matter 
shall be brought to the attention of the depart- 
ment head or chairman or his representative. 
(The purpose of this procedure is to make certain 
that each case is given careful consideration 
before the instructor imposes an academic penalty*) 
Action taken by the instructor may r'ange from 
loss of credit for a specific test or project to 
failure in the course.,, The instructor shall make 
a report -in writing of the facts of the case and 
action taken to his* or hSr department head or 
chairman and to the Dean of Students. Further 
action may be recommended by the instructor. 
The student shall be provided with a copy of 
this, report. The Dean of Students shall submit 
the matter to the All^University Judiciary Com- 
mittee. • • ' . 

HOSPITAL 

In case of accident or injury to a student in 
V a classroom or laboratory, the instructor in charge 
should arrange to liave the student taken to the 
Iowa State University Hospital for treatment, 
or in the case of very serious injuries, he should 
arrange to have a physician from the Hospital 
come to the classroom or laboratory to treat 
* the student. 

The physicians of the Student Health -Service 
in the University Hospital are anxious to cooperate 
with faculty members in trying to help individual 
students who need medical attention. 

STUDENT PUBLICATIONS 

The Iowa Slate Daily is the all -university nexvs- 
paper. Published Monday through Friday, its 
subscription is included in student fees. Staff 
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members may subscribe at a yearly or quarterly 
rate, by ealling the Daily Office, l^he Daily is 
governed by a publication board* including one 
student elected from each college, and two faculty 
members appointed by tiietPreM.dent. For further 
information contact: Iowa State Dailv, 101 Press 
Building; 292-2336. 

Vie Bomb is the yearbook, super\-ii>ed by a 
hoard of five elected student representatives from 
the colleges, and two faculty members appointed 
by the President. 

Sketch magazhic is a publication of creative 
writhig by and for students of all colleges. It is 
governed by a thirteen-membjrr board which 
mcludes two faculty advisers from the Department 
of English. 

The college xnonthly magazines are The 'loua 
A^rtiuiturt^t. Ouiicfik. Ethos, ixiid The loua Enirirtcfr: ■ 



he Iowa Veterinarian is a quarterlv. These mag- 
azines are edited by students with the help of 
faculty advisers. Another publication is Tne Ames 
Forester (students of the Forestry Department). 



VEISHEA 

VEISHEA (a name coined -from the first 
letters of the odginal names of five colleges) is 
the all«University event held annually on the 
first weekend of May. X'eishea features depart- ' 
mental open houses and cniertaThment, such as a 
student musical, dramatic etuertainment, and a 
parade. 

X'eishea is student managed and financially 
self-supporting. Two staff members arc appointed 
as co-advisers to \'eishca Central Committee, 
^ and a number of other facylty members act as 
advisers to the various subcommittees. The Veishea 
Office is in the Memorial Union. 
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EXTENSION 



luwa Stale Cniversity was founded with- the 
idea that it wa^j to benefit all the people of 
Iowa. Over the vxar;>. an operating philosophy 
has developed which recognises that each staff 
member has a "service" responsibility which 
accompa|(i-fes his appointmenb to the faculty. This 
rehponsiblrKy frequently involves service to the 
public off campus, rhrough its twelve area and 
one hundred county extension office staffs, Iowa 
SXiXie University continually seeks to extend ed- 
ucational programs and ser\'ices and to identify 
the priority off-campus needs which might be 
served by competencies incumbent to the X'ni- 
versity,.. 

Early off-campus educational and service efforts 
were enhanced by legislation establishing the 
.VgricuUural Extension Service in" 1906, the Engi- 
neering Extension Service in 1913. and the Smith 
I^ever .X^ooperaiive Extension Service in 1014. 

University Extension, the single administrative 
canopy created in 1966 to more closely relate 
and coordinate existing Extension units of Iowa 
State I'niversity, includes: 

COOPERATIVE EXl ENSION 
SERVICE IN AGRICULTURE AND 
HOME ECONOMICS 

Among the programs offered by Cooperative 
Extension are agricultural production, conserva- 
tion of natural resources,* efficient marketing and 
'^distribution of farm raised products, home eco- 
nomics and family living* nutfition education. 



4-H club work, youth development, community 
improvement andjresource development, and public 
affairs. ' 



ENGINEERING EXTENSION 

This unit conduct3 noncreditcoursesoff campus 
and offers videotaped graduate credit courses 
taught by faculty members from the College of " 
Engineering. Specific programs . and services* in- 
clude: 

. .-Vn Engineering Management Institute to assist 
industry in .developing engineering and 
management personnel. 

Fire extension training for volunteer and paid 
departments, industrial brigades, and fire 
department officers, instructors, and. inspec- 
tors. . > - 

Junior Engineeri ng Technical Societies which 
provide insight into engineering andappUed 
science for students in high schools. 

Industrial electronics education for industry 

" and others involved in electronic controls 
or appliances. 

Custodial education ' to provide assistance to 
those involved in\ building maintenance. 

Civil defense education for elected and appointed 
city officials arid others interested in or in- 
volved with civil definse problems. 

Engineering courses foil all branches of engi- 
neering. \ o 
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EXTEXSIOX COURSES AND 
COXFEREXC.ES 

i'his office provides assistance in the initiation, 
planning, operation and adiriinistration of both 
credit programs off canipm and noncrtdit programs 
on and off campus. A variety of continuing 
education programs from each of the six under- 
graduate colleges and the. (Graduate (College are 
offered with the cooperation of this service unit, 
Copies of schedules of tVents are pubUshcd quarterly 
and may be* obtained by contacting the C)fficc 
of Ejctension Courses and Conferences, 111 Curtiss 
Hall . 
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SERVICES FOR FACULTY 



THE UNIVERSITY LIBRARY 

The University Library collections comprise 
approximately one million volumes, over 15,000 
currently .received journals and serials, 500,000 
.microforms* and a growing collection of manu- 
scripts and archival materials. The major col- 
lections in the sciences, humanities, and social 
sciences are in the Main Library building. Smaller 
working collections, most of which are duplicated 
in the main building, are in the Engineering, 
Physical Sciences, Economics and Sociology, Archi- 
tecture, and Veterinary Medicine reading rooms.. 
Library materials are also available in the Mathe* - 
matics reading room and at the Veterinary Medical 
Research Institute. (A branch library of 25,000 
volumes is planned for the College of Veterinary 
Medicine afc its new location in 1975.) 

The Government Documents Department 
houses congressional publications, bibliographies, 
and other federal government publications, not 
incorporated into the main collection. Itxontains 
selected state documents and publications of the 
United Nations 'and other international organiza- 
tions. The department offers reference service for 
all government publications irrespective of* their 
location in the Library. The Special Collections 
Department administers the rare book cqllcctions, 
the university history collection, manuscripts and 
other archival material: The Library *s 20,000 
maps may be consulted through the Reference 
Department. ^ ^ 

Inp the Main Library the general collections 
are available on open shelves. Bound periodicals 
arid books are shelved together in subject classi- 
fication order. Science materials are concentrated 
in the multitier stacks; humanities and social 
sciences , on the upper three open floors of the 
building. The most heavily used current periodicals 
and all newspapers are displayed in the Periodical 
Reading Room. Microforms are maintained in 
three distinct areasi books in microform, adjacent 



to the Reference Desk, first floor; microfilmed 
newspapers and periodicals, near the Periodical 
Reading Room^ government documents in micro- 
form, in the Gdvernment Docunients Department. 

General recommendations (pr strengthening 
the collections are welcomed at the office of the 
Assistant Director for Resources^ and Technical 
Services^ as well as by the stafj bibliographers. 
Each of the latter has individual responsibility 
for the . varying areas ^bf the sciei^iceSj social sci- 
ences, and humanities. Recommendations for ptir* 
chase of specific older works or foreign language 
materials should be directed to tho Bibliographic 
Search Department or ta the a^jpropriate subject' 
bibliographer. Suggestions for serial or journal 
titles should be directed to the Serial^ Department. 
For current works in the English language, the 
Library has since 1968 participated in a major 
acquisition plan whereby all ilewly published 
titles of a scholarly nature are received^ automa- 
tically from more than 800 publishers in the 
United States, Great Britain and other English* 
speaking countries. 

Library materials may be borrowed at the 
Circulation Desk by presentatibn of the factxlty 
identification card and the books to be borrowed* 
An IBM 1030 automated circulation system pro- 
cesses all borrowing records, . including notices 
and overdoes. !f faculty inembers have exercised 
the privilege of long-term loans, they are' a^iked 
to retiirn ^11 such materials twice each year (at 
the end of fall quarter and spring quarter) for 
record upd^dng. After two weeks all publications 
are subject to recall for other readers. . 

A display of new books is located in the 
Browsing Collection of general fiction and. npa- 
ficdon shelved in the upper lobby of the older 
pprtion of the building* These cfrculate for two 
weeks only. JCew titles recently acquired in all 
subjects are displayed adjacem to the Circiilation 
Desk. Such new titles remain on display for one 



week, and readers may sign waiting list cards, 
inserted in each book, requesting notification when 
available for circulation. 

The Reserve Desk and the reserve book col- 
lection are on the ground floor,* as well as a core 
. collection -of those books and periodicals most in 
demand by undergraduates.* Reserve lists should 
be .submitted by faculty to the ^Reserve Desk 
supefl^Tsor not lat#r than six weeks before the be- 
• ginriing of the quarter "in which material is to be 
.used. |;i the case of materials needed which are 
not 'Currently in the Library collection, the earliest 
possible submission date for lists is recommended. 
Lists should, include full information; copies of 
reserve list forms are available at the Reserve 
Desk. 

Staff-operated photocopy service is available 
during the day on the ground floor. Coin-operated 
photocopiers are located at strategic points through- 
out the building. Full-size copy duplication of 
microfilm and microfiche is also available. Micro- 
filming may be arranged for at the Reference. 
Desk. ' • 

Interlibrary loan requests should be made at 
the Reference Desk. The Library, as a member of 
the Center for Research Libraries, has borrowing 
access to this collection of over 3,000,000 volumes 
of lesser-used, archival ^and foreign language ma- 
terials, including extensive holdings of foreign 



government documents and foreign doctoral dis- 
sertations. *^ 

THE IOWA STATE UNIVERSITY 
■ INFORMATION SERVICE 

The Information Service coordinates all mass 
• communications services of the University which 
reach the general public, under the direction ^of 
the Vice-President for Information aiid Develop- 
" ment. It includes both campus and extension 
activities. 

General University Information Sewice • . 

The General liniversity Information Service, 
which provides services to the entire institution, 
is located in Morrill Hall, on first - floor. The 
Editorial Office is responsible for news sei'vices to 
daily and »veekly newspapers, to. other publications 
and to radio and television stations. It also pro- 
vides assistance for departmental, college and all- 
University publication^. The office maintains a 
biographical and photo file of most faculty mem- 
bers with the rank of assistant professor and 
above,, available without charge for use in con- 
nection with the professional' activities of these 
people. 

Two periodical publications of special interest 
to staff members are edited by this office-. Th 



Faculty Newsletter reaches the desk of every faculty 
member once each week during the academic 
year with campus news of professional interest and 
•a calendar of the week's events. Contributions 
from faculty members are welcomed, and will be 
accepted within the publication policies of the 
newsletter. jXews of Iowa State, published bimonthly, 
reports the activities of.the University to alumni 
and parents of students. Staff members may be 
put on the mailing list by request. 

. Editorial and Information Services in 
Agriculture and Home Economics 

The Cooperative Extension Service , in Agri- 
culture and Flome Eepnomics and the Agriculture 
And UomQ liconomies Experiment Station are 
serv^ by editorial staffs which are s.part of those 
units and also part of the Information Service. 
The offices, and most of the staff members, are 
located in Morrill Hall. ' 

The services are provided primarily to support 
research and extension staffs and the programs 
developed by those staffs. Services include print 
media, radio, television, photography, visual aids, 
art and multimedia presentations. 

More than 2,000 publications arc available 
through the Publications^ Distribution Center, 
Printing and Publications Building. Instructors 
may arrange • for" copies of publications for class 
^ssigriment use by contacting the Extension Editor, 
.MbrriirHall. 

University Publications Editor 

The Office of the University Publications Editor 
coordinates publications and printing requirements 
of university faculty and staff. 

The office arranges for copyreading, editing, 
design, and composition as needed. The editor 
^epares specifications, places printing orders, and 
makes all contacts with printers. Services of artists 
and "compositors are available through the Publi- 
cations -Editor's Office ujnd arc billed on the 
basis of time and materials. Assistance i^ available 
on questions of format and alternative methods of 
production, .\uthors are encoyraged to consult 
with the editor while publications are still in the 
planning stage: 

A manuscript approval form is required in 
most instances before the Editor's Office can 
proceed with production of a publication. The 
form is required for publications tbat concern: 
(a) information for students and prospective stu- 



dents; (b) information of a policy nature at the 
university or college level; (c) reports of formal 
research projects; (d) subject matter for extension, 
adiilt education, or bther audiences outside the 
' University. The form provides evidence that" the 
proposed manuscript meets the general require- 
ment^ of the department heads and deans con- 
cerned. Approval forms may be obtained from 
the' Office of the University Editor. 

Publications in the preceding categories are to 
be placed through the Editor's Office. In addition, 
publications to be .produced by off-campus printers, 
regardless of intended use or origin of funds, must 
be placed through the Editor's Office. 

Printing which, is destined for classroom, staffs 
or other internal use and docs not require ^a 
manuscript approval form may be placed ditectly 
at Printing Service. However, the Editor's Office 
can render assistance as desired pn these publi- 
cations. 

Media Resources Center 

The Media Resources Center brings together 
several services available ta the Iowa State Uni- 
versity staff and faculty^.the film library, a media 
equiprnent repository, the Media Graphics Center, 
the Photo Service, instructional TV activities, and 
the Film Production Unit. An over-all description 
in more detail of all these services is kept up to 
date and is available on request. 

The Film Library is housed with the offices of 
the Media Resources Center in 121 Pearson Hall. 
. Catalogs are available which list the film holdings. 
Xo rentiil charges are, involved when faculty mem- 
bers ust* the library's films for their classes. Films 
will be picked up and delivered by campius mail. 
Projectionists are available for a nominal fee as is 
the Media Resources Center's projection room, 
112 Pearson. 

'Specialized equipment is also located at the Media 
Resources Center, but heavily used items such as 
projectors are dispersed to '"satellites" conveniently 
located in the major classroom buildings. A listing 
of satellites is available. 

At the Media Graphics Center, 106 Pearson 
Hall, graphic artists are prepared to carry out the 
productionofA-V materials— slides, transparencies, 
etc. — for faculty members. The only cliarge when 
classroom "use is intended is for the actual ma- 
^terials involved. 

The Photo Service is housed in the basement of- 
Morrill Hall. It is staffed and equipped to carry 



out. most of the photographic requirements of the - 
University* Sale of supplies and services and 
engagement of photographers for assignments are 
available to all departments. Price lists are avail- 
able on request. 

Portable equipment for Instructional Television 
is availal^e at the Media Resources Center—no 
charge when classroom use is involved. A net- 
work of cable enables the VVOI television station 
to **feed' programs to many classrooms. Pro- 
graninfing is arranged via WOI, ^'and the Office 
of Space, and Schedules has cognizance of those 
classrooms where receivers are available. 
• The Fiim Production Unit is located in Alice 
Norton House. Much of its work involves full- 
scale sound-color production with costs which 
warrant the negotiation of agreements for each 
production. However, personnel at hourly charges 
and equipment rentals are available as-well. The 
advice of this group prior to initiating film pro- 
duction efforts is strongly urged and is available 
at ho charge. 

Radio-Television 

WQl-AM--lo\vdi State's first radio broadcasting 
station went on. the air November 21, 1921. The 
Station operates on 640 kc,- 5000 watts from sun- 
rise or 6 a.m., whichever is later, until sundown 
on w.eekdays, and sunrise or 7 a.m., whichever is 
later, to sundown Sundays. VVOI can supply 
public address services for all University organiza- 
tions. The WOI Recording Service can handle virtu-, 
ally any tape-recording job required by campus 
organizations. Charges are made for these services. 

W0LFM'-'^VOU¥^^ went on ^he air July 1, 
1949. It began' stereophonic broadcasts early in 
l964. It ofierates at 90.1 megacycle^ -with power 
of lOOjOOO watts.. It broadcasts frbm 6 a.m. to 
midnight, Monday through Friday; from 6 a.m. 
Saturday to 1 a.m. .Sunday; and from 7 a.m. to 
midnight Sunday. The 5tation*s transmitter is 
located at Alleman. With an antenna height of 
1,480 feet, it can be heard on normal home 
receivers with built-in antenna within 60. miles 
of Ames. ^ 

K^OATT— WQI-TV began regular telecasting 
February 21, 1950 as the nation*s first educationally - 
owned television station. The station operates 
commerciaUy and is the ABC ouUet in the Ames- 
Des Moines area. 

\VOI-T\' interests are in broadcasting, teach- 
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ing, and research and development. The station 
is responsible for closed circuit instruction on 
campus. Recently this instruction has been reach- 
ing approximately 8,000 students peV year. 

WOI-TV is financially self-sufficient. No state 
funds have been allocated to it. The Communica- 
tions Building was financed from television revenue 
and includes, in addition to the television facility, 
facilities for WOI-AM-.FM, the University's closed 
circuit instruction, public address 'and' recording 
sei^iccs, and Extension recording services. 

WOI-TV transmits from a 2,000-foot tower 
located near Alleman and provides a high quality, 
television signal up to 85 miles from this location. , 
It serves. 1,200^000 persons within an area of 
22,700 square miles. 

IOWA STATE UNIVERSITY PRESS 

The Press is a nonprofit corporation designed 
to |ierve th^ publishing needs of both a professional 
book publishing program and student publications. 

A staff of 30 carries on a professional book 
publishing operation, including manuscript selecr 
tion, ' planning, editing, designing and selling on 
a worlid-widb basis. . Most of the books are 
scholarly volumes at a college level in the fields 
of the University, plus some of a regiorial nature 
about Iowa and the Midwest. More than 250,000 
volumes a year ca^ntying the Iowa State imprint 
go to 85 foreign countries as well as to points 
throughout the United States.. 

Manuscripts must be approved by a manuscript 
committee appointed by the President. Included 
are a representative from each of the colleges, 
three faculty members at large^ the chairman of 
the Press board of directors, and the director of 
book publishing. Inproducdon, sales and royalties, 
the Press offers terms and results comparable to 
those of other publishers* * , 

Ownership of the Press is vested in five student 
publications: Outlook, 77ie lowQ Engineer, Tlie Agri- 
culturistj the Iowa State Daily and the Bomb/ Th6 
board of directors has 12 members: tht chairman 
(the head of Journalism and Mass Communica- 
tion), two representatives frdm each of the owner 
publications— one a faculty representative and 
the other a student — and the Qhairman of the 
Manuscript Committee. Student undergraduate 
publications are channeled through the printing 
plant of the Press, and in the preparation stages 
are handled by the students themselves. 

Book publishing operajtions of the Press are 
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located on. South State Avenue. Printing facilities 
arc jn the Press Building* northeast campus. 

PRINTING SERVICE 

Printing Service, in the Printing and Pub- 
lications Building, lias facilities to produce a 
variety of printing and associated services on 
campus, including offset printing and the typing 
of manuscripts. It is equipped for assembling, 
stapling* binding and trimming publications, stuff- 
ing envelopes, and mailing. 

Primin'g^ Service also maintains several copy 
centers on campus for duplicating printed material 
in amounts up to about 300 copies. These centers 
are in the Hub, East Hall, Memorial Union, 
Marston Hall, Curtiss Hall, and Physics. 

SCHEDULING EVENTS 

The Speckil Events Committee is responsible 
for keeping the campus master calendar in which 
large events of an all-U«ivcrsity nature, both on 
and off campus, are scheduled. To apply for a 
specific date, application forms may be picked up 
at the Bookstore or at the SEC office in Stephens 
Auditorium. This form should be completed and 
returned to the SEC office where it will be 
processed and brought before the Special Events 
Committee for action: Each applicant will be 
informed as to the outcome, or will be invited 
to discuss scheduling problems with the Special 
Events Committee in order to resolve conflicts. 
The SEC office will then help secure clearance 
for the space requested. * 

Smaller events need not be scheduled through 
the Special Events Committee, but persons doing 
sucl^ scheduling may still wish to check to deter- 
mine possible conflicts. 

^ Most meeting arrangements with the Memorial 
L^nion can be handled by Calling the Office of 
Food and Meeting Room Reservations there. 
If space is needed in any other University build- 
ing, contact the Office of Space and Schedules, 
207 B^ardshear Hall. For' group housing of more 
than 60 persons, or food service in the residence 
halls, arrangements may be made through the 
Director of Residence. 

C.Y.. STEPHENS AUDITORIUM 

The C.Y. Stephens Auditorium is available 
for. a number of University activities. In adffition 



to being used for musical events, plays, speakers, 
etc., the auditorium is available at certain times 
for use by University departments and organiza- 
tions for holding meetings for either on-campus 
. or off-campus groups. For, additional information 
as ta the services provided and the cost of these 
services, call the manager of the C.Y. Stephens 
Auditorium. 

c 

JAMES H. HILTON COLISEUM. 

^ The James H. F|ilton Coliseum is available 
for a number of University activities. In addition 
to being. used for graduations, basketball' games, 
gymnastics meets, wrestling meets, ice events, 
concerts, and other musical e^vents too large to 
be conveniently performed in C.Y. Stephens Audi- 
torium, the building is available for University 
departments and organizations for holding large 
meetings and special events. For information as 
to the services provided and the cost of these 
services, contact the Office of the Director of 
the Center in C.Y. Stephens Auditorium, 

MEMORIAL UNION • 

The Memorial Union is the all -University 
meeting house on the campus/ It offers a place 
for conferences, concerts, dances, .coffee forums, 
book reviews, and food services. It prov^es a 
"barber shop, browsing' library, bowling alley, 
billiard room, and table tenpis rooms, -The Union 
Cafeteria is open for meals three times a day, the 
Cardinal Room oniy> at noon except Saturday and 
Sunday and certaiq holiday and between-quarter 
periods. Sixty guest rooms provide overnight ac- 
commodations for official guests, parents of students, 
guests of members, or member alumni. 

Memorial Union is a club owned by students, 
faculty, and alumni. Faculty members are invited 
to take out memberships which help defray costs 
of operation. Membership information is available 
in Room 235, * 

For scheduling use of a room for meetings, 
call Foods and Reservations, Memorial Union; 
for guest rooms, call the Main Desk. 

ALUMNI SERVICES ^ 

The Office of Alumni Affairs, maintainedjointly 
by the University and the Alumni Association, 
keeps current address and biographic files on all 
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graduates and niiiny former stUd^rnts. Through 
direct mail, speakers and programs available to 
the 80 alumni clubs, the Alumni- Association's 
bimonthly magazine, continuing ''education sem- 
inars. for alumni, class reunions, aiid other, special 
alumni events, this office provides communication 
beficveen the campus and those who were once 
students here. 

The Alumni Association sponsors the Alumni. 
Achievement , Fund, This is a voluntary giving 
program through which alumni and friends of 
Iowa State support scholarships, student loans, 
lectureships, special cultural events, varsity ath- 
letics, undergraduate research projects, programs ' 
to promote international understanding, student 
recognition awards, graduate fellowships, distin* 
guished professorships, and varied undergraduate 
activities. 

Services of the Iowa State University Alumni 
Office are available to both faculty and students. 

PURCHASING DEPARTMENT 

The Purcha.sing Department is the central - 
clearing house for all purchases charged to the 
Univer.'jity. Under regulations of the State Board of 
Ftegents, respomibility for all purchases rests with the 
Director of Purchasing and Stores. No other member 
of the "-staff may commit university funds to outside 
vendors for any purpose. 

Supplies may be procured from the- following 
stores on intramural purchase orders issued by 
the head or chairman of a department or sa:tion: 
office supplies from the University Book Store 
in the Memorial Union Building^ chemistry sup- 
plies from Chemistry Stores in the Chemistry 
Building; miscellaneous supplies from C'entral Stores 
in the Central Stores Building. 

MAIL SERVICE 

Two types of mail service are handled by 
the Physical Plant Department: U.S. niail and 
campus (interdepartmental) mail. Mail is delivered 
and picked'^ up at special ppints in all major 
campus buildings by Physical Plant Department 
employees. A few departments- receiving large 
quantities of mail regularly receive their U.S. 
mail directly by U.S. postal truck. 
* First-class U.S. mail is delivered to most of 
the principal offices on the main campus daily 
beginning early in the morning. Parcel post and 



registered and certified mail are delivered latar 
in the morning as recejyed from the post office. 
A continuing route is maintained, sortibg, deliver^ 
ing, and picking up both U.S. and campus mail. 
Picku|)s are made from • most points at least twice 
daily. Only official university- business papers, 
can be transmitted via the campus mail service. 

Campus mail should be addressed clearly with 
the name of the addressee, department name, 
and room and building location. 
• First-class mail is also picked up by U^S. 
mail trucks: at collection, boxes on campus ^t the 
times indicated on the boxes. 

Requests for changes, in deliveries of U.S. 
and* campus mail should 'be directed to the 
Physical Plant Department in writing from depart* 
ment heads. 

EQUIPMENT NEEDS , 

University equipment is purchased by appro- 
priately approved requisitions for official university 
use only.' Th^ borrowing of university equipment 
for private and/ or personal use is- not authorized. 

KEYS , 

Keys for buildings and offices are provided 
by tht key section of the Physical Plant Depart- 
ment. The issuance of a key to a faculty member 
is authorized by the presentation of a buff key 
card filled out by the faculty member and 
approved by the department or section head. The 
key card must bear the key mark desired. Physical 
Plant Department will not alter the key mark 
\yithout approval of the issuing department head, 
Outside door keys and master keys of all categories 
must also be approved by the appropriate dean 
or director. 

Time will be saved if the key card is«.«ent 
to the Physical Plant Department several days 
in advance of need, or^if a telephone request 
is made to have the key available. Keys should 
never be loaned and should be guarded with 
care. Lost keys will be replaced for a $1.00 
non-returnable fee, upon presentadon of a new 
key card marked /'replacement'* and signed by 
the department head. If the key is a master 
or outside door key, authorization of the proper 
college dean or director is also required. Broken 
keys will be replaced without charge provided 
both parts of the broken key are brought to 
the Physical Plant Department. 
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Before a facufty member' severs connection 
with the University, all keys issued to him hiust 
be returned to the Physical Plant Department. 
Keys roust not be passed on to a successor or 
left in the department office. Failure to return 
ke>-s may mean rekcying of an area at a cost 
to be paid by the individual or by the depart- 
ment. 



MAIXTENAXCIE 

Minor routine repairs such as broken ^windows, 
leaking water or steani pipes, defective door locks, 
and burned out lights, should be reported im- 
mediately to the section or departmental office 
who» in turn, will notify thv Physical Plant 
Department office by telcph one. In emefgencies, 
the Phy.sical Plant Department should be notified 
directly, and repairs will be done as promptly 
as possible. ' ' 

^i^jor repairs, improvements, or alterations 
" should be requested on a form entitled, ^^Rcquest 
for Building Repairs, Improvements anc Altera- 
tions/' This form must be approved by both 
the department or section head and the appro- 
priate college dean or section director. It must 
be submitted in duplicate » and an estimate of 
the cost will be made and the department notified. 
Estimates of these costs are submitted to the deans 
and directors periodically for their priority recom- 
mendations. 

Repair or installation of departmental equip- 
ment should be requested on an intramural pur- 
chase order to the Physical Plant Department. 
Emergency* repairs may be requested by telephone 
provided an intramural purchase order isdelivercd 
to the Physical Plant Department before the end 
of the ne.xt working day. 

TELEPHONE SERMCE 

AH telephone business matters may be taken 
up with the .Accounting Department of the Business 
Office, Room 125 Beards hear Hall. Ail calls to 
report defective telephone operations should be 
ma^^le to the telephone company, dial 9-611. 
Requests for additional telephones or equipment , 
should be approved by the head or chairman of 
the department, and then forwarded to the Account- 
ing Office, Room 125 Beardshear Hall. J 

The telephones provide centrex service to all • 
of the University telephone stations. Long dis- 



tance calli outside of Iowa can be direct dialed 
and toll charges will be made to accounts assigned 
to the telephone numbers. Long distance calls 
within Iowa, exclusive of Iowa City and the 
Des Moines metropolitan area, should be placed 
^ on the Iowa WA^TS lines. Complete instructions 
are on the inside coveil of the Faculty and Staff 
Directory. I . 

Telephone Company -cVedit cards are available 
to qualified staff members who travel and need 
to place long distance calls while away from the 
Ljiiversity. Requests for credit cards should be 
forwarded through the appropriate department 
head and dean to telephone service,' Accounting 
Office, in .the same manner as other ^ervice re- 
quests. Telephone credit cards should not be 
used to place Des Moines calls from University 
telephones. *' - . 

Telephone calls to Iowa City and the Des 
Moines metropolitan area are to be placed on 
^special telephone tie lines which connect the 
University switchboard to the University of Iowa 
switchboard and the State House switchboard* 
Long distance service should never be used for 
Iowa City and Des Moines area calls. Complete 
instructions are on the inside cover of the F<?n///>- 
and Staff Directory. 

TRAFFIC AND PARKING 

Parking privileges are available to staff members 
employed half-time or more on an A, B, E, 
or H basis upon the payment of the appropriate 
fees. Permits are required and are issued upon 
application by the Traffic Office, located in the 
Hub. C-base staff members are eligible for permits 
to park in student permit areas, depending on 
-* the zone of residence. 

Parking permit stickers must be displayed on 
the inside of the rear window, left side (see 
regulations for exceptions). If a car is sold* stickers 
must be removed. When the old sticker is pre- 
sented to the Traffic Office, a new one will be 
issued free of charge. A yearly bulletin of specific 
information, Traffic and Parking Regulations, is 
issued to each staff rnember so that he may know 
and observcthe campus rules, for parking and 
driving. ^ 

Staff rnembers who feel that they have been 
unjustly cited for traffic or parking violations 
on campus may file an appeal at the Traffic 
Office. Staff members may elect to appear in 
person before the Staff Traffic Appeals Board, 
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.which meets on alternate -weeks, usually on 
Thursday. The Staff Appeals Board is composed 
of three staff members appointed By the Presi- 
' dent. 

Staff members are invited to make suggestions 
to the Traific Committee, composed of members 
representing most collcgeii and departments, and 
including two student members. The Traffic Com- 
mittee recommends possible changes in parking 
and traffic regulations to the President. Further 
approval by the Board of Regents and the Legis- 
lative Rules Committee is required prior to being 
adopted-and printed as Iowa Departmental Rules. 

1 RANSPOR TATTOX 

Transportation for official University business 
V is available to faculty members. Whenever it 

.r ,.is convenient, travel by privately owned auto- 
**" mobiles with mileage reimbursement on official 
I'niversity business is considered appropriate. 

A car pool Is operated by the University ta 
provide automobiles and station wagons to depart- 
ments on a rental basis. When" a vehicle is 
required for an officia'J trip» it may be obtained 
by submitting an intramural purchase order to 
the University car pool specifying the dates re- 
quired* department or account to be charged, 

^ and clestination. Reservations may be made by 
telephone in advance. Univcrsity*owned cars are 
for official use only and may not be driven 
hy students unless accompanied by the staff 
member who checked out the car. The Uni- 
versity car pool reserves the right to refuse to 
issue an automobile to any faculty or staff mem- 
ber on the basis of past use of University vehicles, 
.\ flight service is operated by the University 
to provide aircraft with pilots on a rental basis 
for use on official University business trips. When 
an airplane is desired for official trips, it may 
be obtained by submitting an intramural pur- 
chase order to the Flight Service Department, 
specifying the date required, the department or 
account number to be charged and destination. 
Reservations should always be made in advance 
by telephone in order to determine if an aircraft 
is available. It should kept in mind that 
travel by air for r^easonably short distances will 
not usually be economical, and that air travel 
should be utilized for official trips which would 
otherwise require long hours of driving or addi- 
. tional overnight stays. Travel by air when wisely 



- used will provide economical costs for official 
trips and will also save the time of faculty and 
staff members. University aircraft arc not avail- 
able without a pilot from the University Flight 
Service Department. 

The University does not assume responsibility 
for injury or damage resulting from the use of 
a personally owned vehicle on U.nivcrsity busi- 
ness. Staff members are required to carry liability 
insurance on" personally owned vehicles used for 
University business in conformance with Iowa*s^^ 
financial responsibility law. 

STUDENT HELP ' , 

Members of the faculty who wish student 
help in the laboratory, ^office* or home, -may 
call at the Student Financial Aids Office, 9 
Beardshear. 

FACULTY IDENTIFICATION 
CARDS 

The University provides each member of the 
faculty with an identification card for general 
identification, but it is especially designed to be 
used in checking out materials from the Library, 
A request for this card should be made to the 
office of the dean of dhe's college. 

HOSPITAL • ■ 

The Student Health Service functions primarily 
for the benefit of the student, but in an emer- 
gency faculty members and nonacademic employees 
of the University may use this service. They 
arc entitled to use the facilities of the Hospital 
under care of their own physicians. 

HOUSLNG 

Staff members who wish to. rent or buy a 
house or rent an apartment should consult a 
real estate agency or the Chamber of Commerce. 
Other housing information may be obtained from 
the Department of Residence*. Building 100» Uni- 
' versitv Village. The Department of Residence 
carries a partial list of available apartments in 
Ames and surrounding towns. 

Married staff members receiving . an annual 
salary of S9,000 or less are eligible for university 
housing in the University \'illage apartments. 
Write directly to Building 100, University \'illage 
for more information. 




CULTURAL AND 
RECREATIONAL ACTIVITY 



MUSIC 

A complete calendar of musical events, listing 
all concerts and recitals, is published quarterly 
by the Department of Music. Copies are available 
at Music Hall. 

With the opening of Iowa State Center audi- 
toriums a greatly expanded program of concerts 
is available. The two series of concerts, each 
offering approximately five events, arc the Artist 
Concert Series and the Celebrity Concert Series, A 
wide variety of additional special attractions are 
also presented at the Center. Season tickets are 
- available through the Hub Ticket Office or the 
Stephens Auditorium offices. 

Concerts by University chorai^and instrumental 
organizations and recitals by artist -faculty of the 
Department of Musip are held in the Memorial 
Union and MacKay .\uditorium as well as in 
(Center facilities. 

University faculty and members of their fam- 
ilies are invited to participate in the specific 
groups described below. Membership is deter- 
mined by audition in all but the Festival Chorus, 

htia State Festiial Chorus— This chorus, con-*^ 
sisting of 500 to 600 members, sings in the 
C:hnstmas Festival of Music each December. Re- 
hearsals arc hifld T uesday evenings at 7^n Curtiss 
Hall Auditorium.. 

Oratorio Chorus — Open to faculty members and 
students by oaudition. This ensemble rehearses 
Monday, Wednesday, and Friday, at 11 a.m. 
They perform .in a Christmas Festival of Music 
and have sung with tlTe New yorkThilharmonic, 
and the Boston and Philadelphia Symphonies. 

Opera Selected opera scenes and chamber 

operas are studied and performed. Scheduled 
rehearsals are at 3 p.m. Tuesday and Thursday, 
with additional rehearsals prior to concerts. 



Chamber Singers ^-Rehcatsals are at 3 p.m. 
• Monday, Wednesday, and Friday. Emphasis is' 
on madrigals and other -works specifically written 
for small chorus. ' 

I 

Musica AntiquaXyiu^iQ, of the medieval and 
renaissance periods is studied and performed. The 
University's collection of ancient instruments is 
available for membi-s. Reliearsals arc Monday 
evenings at 7:15 in Rdom 3 Music HalL . 

Summer Chorus an^ 5a«fif— Regular rehearsals 
are held during the first term of the summer , 
session: Faculty participants are welcome. 

In addition to a section of music books in 
the University Library, the department maintains 
a collection of books and records at Music Hall. 
Inquiries concerning all music activities Will be 
welcome at the Department of Music Office, 
Music Hall. 



ART 

^, Monthly exhibitions of the work of artists 
and art groups, both ama^teur and professional, 
are held in the galleries of the Memorial Union 
and in the Design .Center Gallery. Other art 
exhibits are located in. the departments of Archi- 
tecture, Landscape Architecture, and Applied 
Art. 

During the academic year and summer session 
the Committee oh Lectures, Visiting Artists, and 
Exhibits of the Design Ce^iter supervises a series 
of cultural art programs for students, staff, and 
.\mes residents, providing major lectures, dem- . 
onstrations, and exhibitions. This program also 
features artists-in-residencc. 

Information about the Design Center Gallery 
and the Design Center program will be found 
in the Faculty Newsletter and the Iowa State Daily, 
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DRAMA 

The Iowa State Untiersity . Theatre^ Department 
of Speech, offers various kinds of dramatic ac- 
tivity for students and faculty in conjunction 
with the academic offerings of the departmenl> 
As nearly as possible, a balanced season of dram- 
atic styles and genres is presented each year. The 
major season consists of six stage productions, two 
shows each quarter. :\ minor season of student 
produced and directed shows is also offered. 
Evenings of one -acts arc presented periodically 
by the directing classes. In addition, the Theatre 
sometimes sponsors outstanding road show com- 
panies for its patrons. 

The Theatre also presents a 'series of 15 films, 
five per quarter. Tlie series features celebrated 
foreign, domestic, current, and historical films. 

Filially, the ISU Theaite sponsors a summer 
theatre of light' fare as a part of its-ongoing 
progratn.^, 

rhere is no charge for the one-acts. Tickets 
• tor all other productions may be secured at the 
theatre office. 

DANCE 

.Orchesis ai^d Orchesis 11, coed modern dance 
clubs sponsored by the Department of Physical 
^Education for Women, participate in many uni- 
versity -sponsored functions throughout the year. 
The groups present a major concert* Barjchc, 
at (!.V. Stephens .\uditorium during winter quar- 
ter. . . ' 

The Iowa State Dance C*otnpany, a selected 
growp of Orchesis members, is available for tours 
and letHure- demonstration programs, 

FIXE ARTi) FESTI\:aL 

Fmu:> is a fine arts festival held soon after 
the opening gf the spring quarter. With lectures^ 
music, drama, the dance and art exhibits. Focus 
draws attention to the work in fine arts that 
continues throughout the year on the Iowa State 
t/niversity campus, .\nnounccments about the 
time, place and price of admission for each event 
will be made in the Faculty Xeuiietter and the 
Ifjwa State Dally. 

LECTURES 

Thr Lecture Serin brings to Iowa State Uni- 
versity distinguished speakers to discuss public 
affairs, the arts or the sciences. Most of the 



lectures are free. For those few events requiring 
an admission fee, students and student wiVes" 
are admitted on their activity tickets; faculty 
and townspeople, on the payment of a small 
fee. .Announcements are made in the Faculty 
Newsletter and the Iowa State Daily. 

POLICY OX OFF-CAMPUS 
SPEAKERS 

The Board of Regents on Oct. 23, 1964, 
issued a policy statement on off- camp us speakers: 
"It is the policy of the State Board of Regents, 
expressed through the institutions of higher educa* 
tion under its control, to permit students and 
staff members to hear diverse points of view from 
speakers sponsored by recognized student, faculty^ 
and etnployec orgajiizations. This policy is entirely 
consistent 'with the aims of higher education. It 
is designed to emphasize that in a democratic 
society all citizens have not only the right but 
the t)bligation to inform themselves on issues of 
contemporary concern." * 

SPORTS AND LEISURE^TIME 
ACTIVITIES PROGRAM 

The purpose of the Iowa State Campus Rec* 
reation Program is to provide all students, 
faculty, and staff with numerous opportunities 
to engage in wholesome recreation activities in 
which they are ..free to choose what they will 
do during their leisure time. 

The scope of campus recreation includes many 
areas of activity such as open recreation, 'out^ 
door camping checkout, arts and crafts pro- 
grams,, and other cooperative recreation pro- 
grams. . 

The open recreation program includes the 
opportunity " for free physical activity in Beyer 
Hall, State GyM (swimming pools included), 
Iowa State 'Armory, Hilton Coliseum, East Gym- 
nasium, outdoor tennis Courts near Beyer and 
East Gym, outdoor basketball courts near Beyer, 
intramural fields east of the Towers, intramural 
fields ^ast of Maple-Willow, and play fields north 
of Beyer. 

The George F. Veenker Memor^' I 'Golf Course, 
with the addition of a new clubhouse, is located 
northwest of campus on Stange Road. 

An outdoor camping dieckout program is 
available for the campus community. The equip- 



mem available for rental include canoes, car 
lop^tei^jrss life vests, paddles, pack sacks, food 
packs, stove *ki^s, storm kitchens, tents, and camp- 
ing tools. A nominal rental fee is required for the 
riental of all camping equipment. 

An Arts and ('rafts Program is available in 
the Memorial Union, Ther'^are open work- 
shops provided in the Crafts Center. Open time 
for students to work in tlie Arts and Crafts 
Program is available with qualified supervision. 
Information regarding this program is available 
at Room 32 in the Memorial Union. 

Other physical, cultural, and social recreation 
programs aresponsored in coordination with various 
departments, organizations, and groups on campus 
and off campus. For further information con- 
cerning campus i^ecreation activity contact the 
C'ampus Recreation Program .\dviser, 214 A Beyer 
Hall, or the Dean of Students office,- 5th Floor 
Memorial Union. 

PHYSICAL EDUcItIOX FOR 
WOMEN 

The Department of Physical Education for 
Homen offers facilities of the Gymnasium to 
faculty and j>laff women on Monday evenings 
for participation and or instruction in a variety 
of sports, swimming and exercises. There are 
two 12»week sessions plus a six- week session, each 
with a nominal fee. The first session starts the 
end of September, the second session in January, 
the third in April. Information is available at 
East Gymnasium . Room 235. 

Naiads, a coed synchronized swimming club 
sponsored by the Department of Physical Educa* 
tion for VVomen, presents a synchronized swimming 
show for three ^ evenings during spring quarter. 

The department also provides intcrscholastic 
competition for women in the - following sports: 
hockey, volleyball, golf, gymnastics, tenpis, and 



swimming. These meets are open to the public 
■without charge. 

PHYSICAL EDUCATION FOR MEN 

The Dipartment of Physical Education for Men 
offers faculty members a wide variety of oppor- 
tunities for recreation and intramural activities. 
The indoor facilipes of the department, including ^ 
those Beyer tlall and State Gymnasium, are 
available for individuals and groups at arranged 
hours. Information concerning schedules and lockers 
may be obtained at the Physical Education Office, 
- Room 202 Beyer Hall. 

Activities offered on a sports club basis include 
badminton, canoeing, cricket, fencing, flying, hand- 
ball, ^ice hocjccy, judo, karate, motorcycling, para- 
chuting^ rifle and pistol, rodeo, rugby, sailing, 
scuba, skiing, soccer, squash, trap and skeet, 
volleyball, wate.'* polo, and weight lifting. Addi- 
tional information is available at the Sports Club 
Coordinator's Office, 214 Beyer Hall. 

The intramural sports program provides or- 
ganized competition for faculty, staff, and graduate 
students in team and individual sports. Informa- 
tion regarding this program is available at the 
Intramural Office, 214 Beyer Hall. ^ 

The Department of Intercollegiate Athletics offers a 
broad intercollegiate- program of. sports consisting 
' of football, basketball, baseball, track, wrestling, 
swimming, gymnastics, * golf, and tennis as ' a 
member of the Big Eight Conference. Greatly 
reduced rates are offered to the faculty on football 
and basketball season tickets. The rates var>* 
. each year according to the number of home 
football and basketball games. Normally, however, 
the price will be about one-third less than the 
public single game ticket price. Reserved seats 
are provided for football, basketball, and wrestling 
as well as admission to all other athletic events. 
Ticket information is available at the Athletic 
Business Office, 107 State Gymnasium. 
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ORGANIZATIONS 



Iowa State University is well represented' with 
a large number of honorary and professional 
societies and organizations pertinent to the aca* 
demic disciplines represented on the campus. Lists 
of these oi^anizations will he found in the General 
Catalog of the University, and in the Chart, 
the student handbook. 

.\mong the groups with a University- wide 
interest for faculty members and spouses are the 
following: 

AMERICAN ASSOCIATION OF 
UNIVER3ITC PROFESSORS 

Membership in the American .Association of 
University Professors i& open to teachers and 
research .scholars at Iowa State ' University and 
to graduate students. Both the national organiza- 
tion and the Iowa State chapter carry on pro- 
grams for the .advancement of the teaching pro- 
fession in sucli iireas as academic freedom and 
tenure^ economic welfare, and professional develop* 
meat. 

THE AMERICAN ASSOCIATION OF 
UNIVERSITY WOMEN 

The American Association of University Women 
has an active branch in .\mes...\ny woman 
holding a. four-year degree from a regionally 
accredited college *or university is eligible for 
membership upon presentation of credentials and 
payment of dues to a branch treasurer. 

Interest groups in the Ames. branch include 
music art, book discussion, consumer affairs, 
education, bridge, and other topics of current 
interest. ' . 

Meetings are iield on the second Tuesday ^ 
evening of each month. 

FACULTY WOMEN'S CLUB^ 

The Faculty Womtn*s Club is an organization 
for wives of staff members or women staff members 



in administration, teaching, research, extension, 
or student affairs; women -students enrolled in 
the graduate college; wives of graduate students; 
wives of Ames ministers; or women relatives 
of staff members or of staff member's wives. / 
It is an educadpnal, philanthropic, and social 
club with General Assemblies scheduled on the 
second W^edtfesday of each month during the 
academic year. ' ' 

Divisions within the^cjub are Artcrafi, Bible 
Literature, Bowling, Child Study, Fine Arts, 
French, Heritage, History and Literature, Home 
Economics, Modern Literature, Nature Study, 
Newcomers, Spanish^ and Writer's Workshop, 

IOWA STATE UNIVERSITY 
ALUMNI ASSOCIATION 

The LS,U. Alumni Association,, organized in 
, 1878» is incorporated under Iowa law to provide 
services for Iowa State LTniversity and its alumni. 
Association membership is open to graduates, 
former students and staff members. The alumni 
offices, staff and facilities, located in Memorial 
Union, are supported jointly by Iowa State Uni- 
versity and the Alumni Association. 

idWA HIGHER EDUCATION 
ASSOCIATION 

Thel.S.U. chapter of the Iowa Higher Educa- 
tion Association was organized in 1972. As the 
chapter is an affiliate of the Iowa Higher Edu- 
cation Association, the Iowa State Education 
Association, and the National Education Associa- 
tion, it has access to the resources of these or- 
ganizations. Membership is open to faculty, 
administrators and professionaf staff. The goals 
of the association are to improve the status and. 
professional practices of its members,. to promote 
group action for the solution of problems in 
education^ and to promote favorable legislation 
for higher education. 
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Ames 



The village of Ames was laid out and plotted 
in 1664. The community of some 200 settlers 
was created so that the Ciedar Rapids and Nlis- 
jjouri railroad (now the Chicago and Northwestern 
Hail%yay) could be extended through central Iowa, 
The town was named after Qakes Ames, a 
Massachusetts congressman, who was Cinaucially 
interested in the building of the railroad. 

Ames grew up with Iowa .Statej in 1870, 
two years after the University opened, Ames 
was incorporated as a village, with a population 
of more than 630 people. 

According to the 1970 census, the population 
of .\mes totaled 3f).50r) ixiqjiuding 19,620 students. 
The unofficial population at the close of 1972 
h generally given as 42.000. including the student 
population. 

The city opemtes under a Mayor Council 
form of government with a city manager rt*sponsible 
for all operating departments* 

In addition to loua State University: irjany 
state and federal i'nstitutious are located in Ames. 
Thv Iowa. State Highway Commission, created 
in 191 '5 and headquartered initially at thci Uni- 
versity* moye<i to its present location in 1923 
and currently has a staff of more than l,OUO 
people. Other state and federal institutions include 
the ' Xationai Animal Disease Laboratory, the 
Ames Laboratory of iiic United States Atomic 
Energy ('onmiission, Biireau of .Animal Industr>' 
Swine I)is<iase Research and Brucellosis Laboratory. 
More than 50 .small industries ::also flourish in 
the city. . 

AMES C:OMMUXITY SCHOOLS" 

The Ames ('ommunity School District educates 
children from kindergarten through senior high 
school. There are nine elementary schools, tvvo 
junior highs and one senior high. About 6,000 
students are enrolled in -the public schools. The 
district has approximately 375 certified teachers. 
St. Cecilia Catholic School instructs iti grades 
one through six. , . 

The high school prepares students for college 
and for technical training beyond high school 
and ^ffers recreational and industrial courses for 
those who plan to work immediately after grad- 



uation. A wor^ experience program and summer 
school programs are available. 

Adult education, classes are offered in any .legit- 
imate subject in' which there is sufficient interest 
to establish a class* if an instructor can be located* 
C classes are offered in the fall, winter^ and sprilig* 
The Director of Adult Education is in charge 
of arrangements which are coordinated with the 
policies of the Des Moines Area Commutiity 
College, sponsor of the classes. His office is in 
the senior high school. Some vocational educa- 
tion classes are organized iinder the Director of 
Vocational Education in Trade and Industrial 
Occupations. The time of enrollment and class 
sessions are coordinated with Adult Education 
('lasses. .\ nine^lnonth practical nurse . program 
is under the auspices of thr' Des Moines Area, 
C'o mm unity College. 

CHURCHES 

There are 36 churches in Ames, and some 
denominations worship in other facilities. These 
faiths include; Apostolic^ Church, Assembly of 
God, Baha'i Faith, Baptist, Catholic, Christian* 
Christian Science, Christian Reformed,, Church 
of Christ, Church of God, Church of Jesus Christ 
of Latter Day Saints, ' CpngregationaUUmted 
Church of Christ, Episcopal, Evangelical Free» 
Friends, Jewish, Lutheran, Xazarene, Presbyterian* 
Seventh Day Adventist, 'Unitarian, and United 
Methodist. 



HOSPITAL • 

Mary Greeley Hospital is municipally ^)^vncd 
with a 230*bed capacity. Extensive clinical sci%'lces 
are available to patients and physicians. Patient 
fees pay about 97 percent of the total operating 
costs. In^addition there are the Riverside Manor 
Nursing Home, 59 beds, and North Grand Care 
Center. 100 beds, 

COMMUXITY GROUPS 

More than .500 community groups arc actively 
or^finized in Ames, .\mong them » are-- Rotary, 
|.ions, Kiwan^, Ames VVomen|sCiub, Soroptinrist, 
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League? of Women Voters, American Legion, 
V.F,W., Altrusa, Elks, Moose, Optimist, Toast- 
masters, Golden Agers, Izaak Walton League. 
, For young people, there are-Campfire Girls, Boy 
Scouts, Girl Scouts, Ames Boys' Club, Y.W.C'^V 
and Y.M,G.A, 

PARKS, PICNIC AREAS 

Th<jre aire 18 parks and picnic ^areas within 
Ames city limits and accessible to all sections of 
^ Ames, In addition, there are severdl county parks 
and recreatioii areas within the boundaries of 
Story Couniy. 

RECRE/VnON PROGRAM 

.5 A municipally operated recreation 'program is 
conducted under, the direction of the Recreation 
Commission, appointed by the mayor. The summer v 
recreation proge-am includeiss acti\tties- for all ag^s 
in 40 different interest groups. The city operates 
a municipal golf course and two municipal swim- 
ming pools, one in cooperation vV.ith the high 
school. The winter recreation program includes 
basketbalU volleyball, skating, dances, play days, 
gymnastics, a hobby show, wrestling and judo, 
folk and square dancing., 

The Ames Golf and Country Club is open to 
jts memberiship and has a golf course and swim- 
mirng pool. 



MUSIC AND DRAMA 

Music and drama are promoted by the Town 
and Gown Chamber Music, the Ames Choral 
Society, The International Music Festival Asso- 
ciation, Ames Municipal Band, and Actors, Inc. 
^community theatre). The Octagon, a c^6mmunity 
.art center, is operated by the Ames Society for 
the Arts, a nonprofit organization whose member- 
ship is open to all who wish to support and par- 
ticipate in the arts, . 

Faculty members also participate in many of 
the activities sponsored by the University. 

THE PUBLIC LIBRARY ^ 

The Ames Public Library has a divA'sified 
collection of approximately 60,000j3ooks; a record* 
service, and an unusual book sec U on for children 
and young adults. The library also operates a 
Buokmobjie service. Al! Ames residents or tax-, 
payers are eligible for a library card"" which entides 
them to check out books, periodicals and records. 
Residents of. Story County, outside of Ames, 
may use the library for a $5 annual fee. 

ADDITIONAL INFORMATION 

The Anies Chamber of Commerce is avail- 
able for community information; also the Office 
of the Mayor in tlfie City Hall. 



Election Laws and Pfocedures 



Story County is located in the 5th Congres- 
^sional District. Parts or all of state senatorial 
^ districts 20; 2 J, -and 22, and state' representative 
districts 40, 41, 42, and 43''are located in Story 
County. There are* 51 voting precincts in Story 
C'ounty. The County /.\uditor sei^ves as County 
Commissioner of elections. This office has charge 
of all v.elections ajad is located in the courthouse 



• at Nevada. 

In order to vote in -any election you must 
be registered at least , lO days preceding an 
election.- You may register at the City Clerk's 
Office, the Office of the Commissioner of Elec- 
tions, with a mobile registrar or a branch reg- 
istrar deputy. il^ 
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APPENDIX A V 

. • UNIVERSm' COMMITTEE ON HUMAN RELATIONS 



The policy of Iowa State University is tp 
protect and preserve the human rights of all 
faculty* staff, and students* The University serves, 
regardless of race, sex, or creed, all who seek 
its instruction. Its students and faculty may well 
include members, of all groups and segments of 
society, accepting each other and learning or 
working together. In education, housing, employ- 
ment, social activities, and all other areas of 
university life» individuals are to bq evaluated 
on the basis of ability and morit, without regard 
to race, color, creeds sex, or national origin.. 

The University considers, it an obligation to 
work actively to end discrimination. Where there 
ha«p been an infringement of human rights, the 
administration will undertake to correct- the sitUii- 
tion and to prevent its recurrence. 

A. .Structure 

1. The committee shall consist of at least five 
faculty and three student members (at least 
eight in all). 

2. The faculty members of the. Committee shall 
be appointed by the President of the Uni- 
versity. . . 

3. The Chairman of the Committee shall be one 
ofv the five faculty members and shall be 
appointed as chairman by the President of 

• the University. 

4. The three student members shall be nominated 
by the Government of the Student, Body and 
appointed by the President of the University. 
.Mthough each member of the Committee 
necessarily represeiits the whole University, the 
following general rules are suggested to-jissure 
the .Committee of the benefit of students with 
a knowledge of a wide range of University 
life: 

a. The three student members shoul5.be from 
different classes and rrtay include one .grad- 
uate student. 

b. The student members should represent, in- 
sofar as is possible, different residence groups. 

5. The Committee shall elect a Vice-Chairman 
and a Secretary, from the memb^ship of the 
committee. 

6. The Committee shall be responsible to the Presi- 
dent of the University, to whom its recommenda- 
tions shall be made. 



B. Duties 

1. The University Committee on Human Relations 
shall concern itself with any problems con- 
cerning injustices based upon prejudice involving 
race, creed, color, sex, or national origin, 
wherein the rights of any member of , the 
Iowa State Uriiversity faculty, staff, or student 
body may have been infringed upon in -the 
scope of the University operations. 

2. It shall be the duty of the Committee:' 

a. To recommend to and adyise the President' 
in the area of Human Relations. 

b. To encourage and help execute an ed- 
ucational program designed to promote equal 
rights in the University community. 

c To receive and investigate complaints and 
to initiate inquiries. 

d. To hold hearings and to make findings 
and recommendations. ^ ' 

e. To cooperate with all areas of the Uni- 
versity community in eliminating discrimina- 
tory practices based on race, color, creed, 
sex, physical disability, or national origin. 



C. Procedures 

1. The Committee shall maintain liaison with the 
various departments, committees, and individ- « 

. uals of the University which may be most' 
directly concerned with matters that might 
come . before the Committee (Department of 
Residence, Dean of Students^ Committee on 
Fraternities and Sororities, and the like). 

2. Any persc/h who claims to have been dis* 
criminated against by any area of University 
operations for reasons of race, color, creed, 
sex, or national origin may, either by mail 
or in person, file with the "Committee or with 
an individual member of the Committee a 

.formal statement setting forth in writing specific 
details. If the statement is filed with an in- 
dividual Committee member, such member 
shall bring it to the attention of the full 
Committee at the next regularly scheduled 
meeting; os^ if the- statement seems to warrant 
it, .he or she may request that a special meet- 
ing of the Committee be called; or he or 
she may simply bring the matter to thetitten- 
tion of the Chairman of the Committee, 
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3. Upon receipt of a formal statement of alleged 
discrimination, the Chairman shall.either present 
the matter to the Committee or may designate 
the proper subcommittee or an individual 
member of the Committee or appoint an 

* appropriate person(s) connected with the Uni- 
Versity but not a member of the Committee 
to investigate the allegation and gather per- 
tinent information. In the latter instances, 
the findings of the inquiry shall be presented 
to the Committee. The Gommittet^ may also 
refer the matter to the appropriate University 
committee or department or individual. 

4. The Committee or subcommittee has the au- 
thority to receive testimony and evidence from 
individuals who may be involved in or have 

' information concerning the allegation. 
3. If the Committee believes that the alligation 
has been substantiated . it may recommend 



corrective measures to the President of the 
University. " 

\6. If the committee finds insufficient evidence 
to support the 'allegation it shall dismiss the 
matter and, where necessary, shall publicize 
the results of its deliberations and investiga- 
tions in order to clear an individual or group 
of false, misleading, 6r unsubstantiated charges. 

7. If any party involved wbhes to appeal the 
recommended action he may submit a written 
request asking for a further hearing and stating 
his reasons for so doing. Denial by the Com- 
mittee on Human Relations of such an appeal 
is not to be construed as denying any party 
the right of further appeal to the President 
of the University. 

8. The foregoing procedures shall be followed 
insofar as they apply when the Committee 
initiates the inquiry itself. • 



APPENDIX B 

THE FACULTY COUNCIL OF THE IOWA STATE UNIVERSITY 



Bask Document 

Section L Name, This body shall be known as 
the Faculty Council of the Iowa State University. 
It is responsible to the General Faculty (the 
official body of the lowa State* University). 
Section 2, Purpose. The Faculty Council is intended 
to facilitate communication between the faculty 
and the General Faculty, the . President, Vice- 
Presidents, Deans and other administrative officers 
of the University. ' 

Section 3. Character, The Faculty Council shall 
be an elected body. (See Section 5.) Each member 
of the Faculty Council shall represent the Iowa 
State University faculty interests as a whole. 

Section 4. Functions. In all its functions the Faculty 
Council shall be advisory, rather than legislative 
or administrative. The Council shall conduct 
studies and make recommendations concerning 
matters of educational policy and faculty welfare 
affecting the University as a whole. 'Such studies 
may be made at the request of the President, 
or the General Faculty, or on the initiative of 
the Council. 

The Council shall consider all. cases involving 
possible injustice toward a faculty member, or 
members, which may b^ referred to it by the 



individual or groups • concerned, by any dean^ 
or by any vice-president, or the President of 
the Iowa 5tate University. The Chairman of the 
Faculty Council shall make an annual written 
report to the President of the University, General 
Faculty, and all members of the College Faculties. 
Any member(s) of the Council may report to 
any College Faculty whenever invited to do sow^ 
Notwithstanding any other provisions 'hi tl^iif 
Basic Document, and in the absence of specific 
authorization by the General Faculty, the Faculty 
Council shall confine itself to matters internal to 
the University that clearly represent educational 
policy, faculty welfare, or both, and the Faculty 
Council shall not attempt to speak or otherwise 
communicate for itself, the General Faculty, or 
the University, either directly or indirecdy, on 
legal, religious, commercial, private, public policy, 
or other matters outside the University. 

Section 5. Membership. Membership in the Faculty 
Council shall be determined as follows: each 
College within the University shall be entitled 
to: one representative for each one hundred people 
or portion thereof in each academic rank. The . 
determination of representation shall be made 
yearly from each academic rank and College. 
Adjustments in representation from a particular 
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rank from a given College' may be made yearly 
by the election committee consistent with Section 
7 and Section 12 and all other provisions of this 
Basic Document 

Section, 6. Term. Members of the Faculty Council 
shall serve for a period of three years or until 
their successors have been elected and have taken 
office. They shall take office at the first Council 
meeting following the election. No Member may 
be elected for more than two terms in succession.* 

Section 7. Continuous Body. Approximately one third 
of the Council members will be elected eacii 
year. The exact number to be elected to the 
Council from each College each year shall be 
determined by the election committee in accord- 
ance with the directives in the Basic Document 
(as amended). 

Section 8. Definitions. For purpose of Faculty Coun- 
cil elections, the term College ^Faculty sh^ll include 
full-time instructors and associates, and all persons 
of professional rank (professors, associate profes- 
sors, and assistant professors). 

For purposes of voting and membership on 
the Council, a person shall be regarded as of 
the Faculty of only one College. If* a person 
is serving on more than one College Faculty-, 
he shall inform the Faculty Council by No- 
vember 1 with which College Faculty he wishes 
to be id^»ntiried for election ^purposes*. If he fails 
to- notify the Faculty Council of his College 
affiliation, he shall be assigned to a faculty by 
the Faculty Council. 

Section _ 9. Eligibility of Faculty Council Members. 
All members of the College Faculties as defined 
in Section 8, other than those vyith the title 
of President, Vice-President» Dean, Director, Asso- 
ciate Dean, Associate Director, Assistant Dean 
or Assistant. Director are eligible for. election 
to the Faculty Council. Representatives from 
the various. Colleges shall be members of the 
faculty of the College with which they are af- 
filiated, and shall be nominated and elected 
by the eligible voters on the faculty of that 
College. 

Change of rank or College affiliation before 
expiration of a term shall not disqualify a member 
of the Council* for the term for which he was 
elected- 

Section 10 Nomination of Faculty Council Members. 



The nominating process shall be as follows: each 
member of each College Faculty shall be mailed 
a- nomination ballot to be used, if he so desires, 
to nominate candidates from his College for 
election to the Council, 

.■ The three faculty members receiving the high- 
est nutnber of nomination ballots for' each vacancy 
shall be placed on the election ballots.. 

Section 11. Election of Faculty Council Metfibers. 
Election shall be by written secret bajlot. The 
candidate receiving the most votes for eabh vacancy 
shall be elected. The nomination and election 
processes shall be handled by the Faculty Coun- 
cil. In Cases -of ties, the Council shall determine 
the winner by lot. 

Elections shall be held each spring quarter 
on a date to be determined by the Council. 

Section 12. Uiiexpired Terms. Vacancies on the 
Faculty Council sliall be filled by the Council 
for a term to be determined by the Council 
consistent with Section 7 and all other provisions 
of the Basic Document. 

Section 13. Meetings. The Faculty Council shall 
hold at least one regular meeting at a stated 
time during each quarter of the academic year. 

The Council shall hold special meetings upon 
request of ■ the President, at such times as the 
Council or its Chairman may determine, and 
upon call of the Chairman or Secretary when- 
ever requested (in writing) by fifteen or more 
faculty members. The Council may invite the 
President, a dean, a director, or any other person 
to meet with it at any time. 

Section 14. Organization. The Faculty Council shall 
elect its Chairman and Secretary from its members, 
and establish its rules and bylaws of procedure. 
Copies of the rules and bylaws shall be distributed 
to all members af the College Faculties. 

Section 15. Amendments. Amendments to this Basic 
Document may be initiated by written proposal 
submitted to the General Faculty by ten or more 
members of the College Faculties. The proposed, 
amendments shair be sent in writing to all 
members of the General Faculty at least thirty 
(30) days before the vote is taken. Adoption 
shall require a majority of those voting." . 

The Original basic document of thtf Faculty 
Council was approved by the General Fjaculty 
February 15, 1954. The documentwassubsequently 
amended. Following the adoption of an amended 
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. version by the membership of Faculty Council 
on April 12, 1966, the document was approved 
by the General Faculty of Iowa State University 
on May 26, 1966. ^ 



Rules and Bylaws . 

of the , ' " . ""^ "- t, 

FACUirr council of the lO WA STA TE 

umvEmTY _ ^ 

OiS Adopted May 17, 1966 and 
Subsequently Amended 

Article L Basic Document , ' 

The Basic Document of the Faculty Council 
of the I^Wa State University, dated April 1966, 
' and apfijroved by the General Faj:ulty on May 26 
1966, defines the purpose and * functions of the 
Faculty Council and its membership and election 
procedures!. The provisions (Section 1 through 
15) of th^ Basic Document therefore shall become 
•an integral part of the rules and bylaws of the 
Faculty Council of the Iowa State University. 
Article IL Election of Officers , 

The officers of the Faculty Council shall con- 
, sist^- of a Chairman and a Secretary who shall 
be nominated by a written ballot. The two 
nominees for each office who receive the largest 
number of votes shall be voted upon by written 
ballot. Election shall be by a majority vote of 
the members present. The nomination and elec- 
'tion of officers shall be held annually at the last 
regular meeting of the Faculty Council in the 
Spring Quarter. 

In addition to the Chairman and the Secretary, 
the Facility Council shall elect one representative 
by ballot from, each of the Colleges, except the 
Graduate Cbllege, who, together with the Chairman 
and Secretary, shall constitute the Executive Com- 
mittee. (Adopted October 8, 196S0 

Article III Powers and Duties of Officers and Ex- 
ecutive Committee 

Section 1. It shall be the duty of the Chairman 
to call the members to regular and special.meet- 
ings and to preside over each meeting of the 
Faculty Council. He shall appoint special com- 
mittees as needed to facilitate the business of the 
GounciL * 

Section 2. It shall be the duty of the elected 
Secretary to supervise'the recufding of the minutes 
of each regular and special meeting of the Faculty 



Council and of the Executive Committee and to 
maintain a permanent record of these minutes 
and proceedings. Copies of the Faculty Council 
minutes of each meeting shall be sent to each 
member of the Council prior to the next meeting. , 
Section 3. It shall be the duty of the Executive 
Committee to act for the Faculty Council subject 
to its final approval,' on such emergency prob- . 
lems as may arise when a quorum (a simple 
majority) is not available. ^The Executive Com- 
mittee shall elect its own Vice-Chairman who 
shall serve for the Chairman of the Faculty 
Council in the latter's absence. 

Article IV, Election Procedure for Members. ' 
Section /. The election committee shall report 
, to the Faculty Council in January its recommenda- 
tions for the next election. The report for Faculty 
pound! approval sha!4 include the positions to . 
be filled and the procedure forjilling the positions. 

Section 2. When preparing this report, the com- 
mittee should bear in mind 

(1) that Section 5 allows for adjustment of 
the membership to be elected to implement Section 
7 of the B'asic Document. 

(2) that adjustments should be made when- 
ever more than one third of the Council is 
elected in any one year. ' . 

(3) that an attempt should be made to 
balance the number elected each year from each 
academic rank* 

Article V. Filling Unexpired Terms 

When a vacancy is created by the inability 
of a member of Faculty Council to serve: • ^ 

(1) The remaining representatives from the 
College in which the vacancy occurs shall serve 
as a committee to recommend a replacement. 

(2) The replacement shall be from the same 
College and academic rank represented by the 
member who is unable to serve. ' . 

(3) With the corisent of the replacement, the 
committee shall submit its recommendation' to ' 
Faculty Council for appi^oval. 

1 J^^ - '^.^^ committee shall seek neither the 
advice nor the approval of any other person or 
persons. (Adopted November 14, 1967.) 
Article^ VI. Amendments 

These rules and bylaws may be amended * 
by a majority vote of the Faculty Council. Pro- 
posed amendments- shall be presented in writing 
at a previou. meeting of the Faculty Council 
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